
 1

Information Handbook for the Office of the Sub Divisional Officer Gondia 
mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 

                    

                                           
egkjk“Vª ‘kklu 
eglqy foHkkx                                

 
Government Of Maharashtra 

Revenue Department                                        

ekfgrhpk vf/kdkj dk;nk&-2005 dye 4 ¼c½ varxZr 

mifoHkkxh; vf/kdkjh x¨afn;k 
;kaps dk;kZy;kP;k ekfgrhps 

Loa;ÁdVhdj.k  
 

 Proactive Disclosure of 
 Office Of The 

Sub-Divisional Officer Gondia 
Under section 4(B) of the Right to Information Act 2005 

 
ekfgrhpk vf/kdkj dk;nk 2005 P;k dye 4 ¼c ~½ (1) rs (17) uqlkj Ádkf‘kr  ekfgrh 

 
INFORMATION PUBLISHED IN PURSUANCE OF SECTION 4((b)-(i) to (xvii) OF THE RIGHT TO 
INFORMATION ACT, 2005) 
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Information Handbook for the Office of the Sub Divisional Officer Gondia 

mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 

 

Chapter 1 
 Ádj.k  1 

 
 

Introduction: 
ूःतावना 

 
 
1.1. The right to information act, 2005 provides as per the section 4((b)-(i) to (xvii) that 

every public authority will within 120 days of the publication of the act publish 
information related with that public authority for the knowledge of general public. This 
hand book consists of information pertaining to the office of the Sub-Divisional Office 
Gondia as per the section 4((b)-(i) to (xvii) of The Right To Information Act, 2005  

 
 
ƒ-ƒ ekfgrhpk vf/kdkj dk;nk „ŒŒ‡ ps dye † ¼c ½&¼ƒ ½ rs ¼ƒ‰½ ef/ky rjrqnhuqlkj   loZ 

y¨d Ákf/kdkjh ;kauk loZ y¨dkaPpk ekghrhdjhrk T;k ckch Áfl} dj.ks vko‘;d vkgs R;k 
ckch ;k ekghrhiqLrhd¢}kjs  Áfl} dj.;kr ;sr vkgsr- 

 
1.2. Objective / purpose of this hand-book is to provide the people at large information 

about the office of the Sub-Divisional Office Gondia 
 

  1.2 mifoHkkxh; vf/kdkjh x¨afn;k ;akps dk;kZy;kr fofo/k dkj.kklkBh HksVh ns.;kU;k tursP;k 
;k  dk;kZy;klanHkkZr ekfgrh ns.;klkBh gh ekfgrhiqLrhdk r;kj dj.;kr vkyh vkgs- 

 
1.3. The intended users of this hand-book are all the members of public visiting the office 

of the Sub-Divisional Officer for any purpose. 
  
1.3 gh ekfgrhiqLrhdk loZlk/kkj.k tursP;k okijklkBh r;kj dj.;kr vkyh vkgs- 
 
1.4. Organization of the information in this hand-book is Office of the Sub-Divisional Officer 

Gondia 
 
1.4 ;k ekfgrhiqLrhd¢e/;s mifoHkkxh; vf/kdkjh x äfn;k ;k dk;kZy;k‘kh lacf/kr ekfgrh        

vkgs- 
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1.5. Definitions: where-ever necessary the terms used in the handbook have been defined 

at the point of its first use. 
 
 
1.5 loZlk/kkj.k O;k[;k % ;k ekfgrhiqLrhd¢e/;s okij.;kr vkysY;k laKk ÁFke okijkP;k 

Bhdk.kh fo“kn dj.;kr vkY;k vkgsr- 
 
1.6. Contact person: In case some body wants to get more information on topics covered 

in the hand-book as well as other information also he may contact the Information 
Officer as defined in the chapter 8 of this hand-book.  

 
 
1.6 laidZ vf/kdkjh % ;k ekfgrhiqLrhd¢e/;s varHkZqr ulysyh ekfgrh ÁkIr dO;klkBh ;k 

ekfgrhiqLrhd¢P;k Ádj.k 8 e/;s useq.k ns.;kr vkysY;k ekfgrh vkf/kdk#;k’kh laidZ 
lk/kkok 

 
 
1.7. Procedure and Fee Structure for getting information not available in the hand-book is 

described in chapter 18 of this hand-book.  
 
 
1.7 ;k ekfgrhiqLrhd¢e/;s varHkZqr ulysyh ekfgrh ÁkIr dj.;klkBhph fofgr dk;Zi)rh vk.kh 
‘kqYd vkdkj.khckcr Ñi;k ;k ekfgrhiqLrhd¢ps Ádj.k 18 igkos  
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Chapter 2 
(Manual. 1) 
  Ádj.k 2 

¼ [kaM 1½ 
Particulars of Organization, Functions and Duties 

‘kkldh; laLFksP;k jpuk] dk;Z ]drZO;s vkf.k tokcnkjh ckcr ekfgrh 
 
2.1. This office is named as Office of the sub-divisional officer and the sub-divisional 
magistrate Gondia. The address is Civil Lines, Gondia Pin code 441601. The head of this 
office is Sub-divisional Officer (SDO) who is also Sub-divisional Magistrate. The parent 
government department it belongs to is Department of Revenue, Government of 
Maharashtra. It reports to the Office of the Collector, Gondia at Gondia. The geographical 
jurisdiction of this office includes the area of Gondia, Goregaov, Tirora, and. Arjuni 
Morgaov. Tahsils. The basic objective and purpose of this office is to represent the 
government in general at the sub-divisional level and to control and supervise the offices, 
officers and employees subordinate to this office. 
 
2.1 ;k dk;kZy;kps uko mifoHkkxh; vf/kdkjh rFkk mifoHkkxh; naMf/kdkjh x äfn;k ;kaps 
dk;kZy; vls vkgs +;k  dk;kZy;kpk irk flfOgy ykÃal ]x¨afn;k fiud¨M Ø 441601 vlk 
vkgs ekgkjk“Vª ‘kklukP;k ellqy foHkkxkP;k varxZr gs dk;kZy;kps futhdps ofj“B vf/kdkjh 
ftYgkf/kdkjh x äfn;k gs vkgsr ]x äfn;k]x¨jsxkao]frj¨Mk o e¨jxko vtZquh&rkyqD;kP;k laiq.kZ 
Hk©x¨yhd {ks= ;k  dk;kZy;kP;k vf/kdkj{ks=kr ;srs] ‘kklukps mifoHkkxh; Lrjkoj Áfruhf/kRo 
dj.ks vk.kh vf/kiR;k[kkyhy dk;kZy;s] vf/kdkjh] deZpkjh ;kaps i;Zos{k.k vk.kh lafu;a=.k dj.ks 
gs ;k dk;kZy;kps Áeq[k mfí“B vkgs] 
 
2.2. Mission / Vision Statement: - Government at your doorsteps is the mission of this 

office. 
 
2.2.Þ‘kklu vkiY;k nkjhÞ gs ;k dk;kZy;kps /;s;okD; vkgs] 
 
2.3. Brief history and context of its formation.     
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Office of the sub-divisional officer Gondia falls under department of revenue and forests 
Government of Maharashtra. For administrative purposes the state of Maharashtra has 
been divided into five revenue divisions. The Nagpur revenue division is of one of them. 
This office is in the Gondia district of this division and consists of geographical areas of, 
Gondia, Goregaon Tirora and, Arjuni Morgaov talukas. It is under direct control of the 
collector of Gondia district.Basic object of this office is to have a control and supervision of 
the office of tahsildars and talukas executive magistrates of Gondia.and Office tahsils. It 
also serves as a gateway between office of the collector Gondia and the office of the 
tehsildar at Gondia, Goregon, Tirora, Morgon Arjuni.The office is located at civil lines, 
Gondia in the tehsil building.  This office handles or supervises all the matters basically 
relating to land, law and order, collection of land revenue, public distribution system for 
food grains and kerosene, issuance of certificates like caste, non creamy-layer, domicile, 
land acquisition, minor minerals and conversion of land-use. Besides working under 
powers and duties vested under various acts this office also acts as a coordinating agency 
at sub-division level for all other government at semi-government offices. This office also 
works as nodal agency of respective election commissions for all the matters related with 
elections to the Parliament, State legislature and all local self government institutions like 
Zilla Parishad, Panchayat Samiti and municipal councils. 
 

5 
2.3.laf{kIr Ãfrgkl vk.kh LFkkiusekxhy  {ÉÉ·Éäù¦ÉÖ¨ÉÒ 
mifoHkkxh; vf/kdkjh x äfn;k ]gs dk;kZy; ekgkjk“Vª ‘kklukP;k eglqy foHkkxkvarxZr ;srs]  
Á‘kkkldh;  l¨;hlkBh ekgkjk“Vª jkT;kps ikp eglwyh foHkkxkP;k  x äfn;k ftYáEk/;s ;k 
dk;kZy;kpk lekos‘k g¨r¨] ;k  dk;kZy;k varxZr x äfn;k]x¨jsxkao]frj¨Mk o e¨jxkao vtZquh 
&rkyqD;kP;k laiq.kZ Hk©x¨yhd  {ks=pk lekos‘k g¨r¨]gs dk;kZy; ftYgkf/kdkjh x äfn;k ;kaps 
ÁR;{k fu;a=.kkr ;srs]rgflynkj x¨afn;k]x¨jsxkao]frj¨Mk o  rgflynkj e¨jxkao vtZquh ;kaps  
dk;kZy;kps i;Zos{k.k o lafu;a=.k dj.ks gs ;k dk;kZy;kps eq[; dk;Z vkgs] gs dk;kZy; 
ftYgkf/kdkjh dk;kZy; vkf.k rgfly  dk;kZy; ;kapsef/ky nqok vkgs ;k dk;kZy;kekQZr 
tehufo“k;d loZ ckch] dk;nk vk.kh lqO;oLFkk]tehu eglqykph olqyh]vUu o ukxjh iqjoBk 
fo“k;d ckch] tkrhckcr rlsp mUur o Áxr xVkr e¨Mr ulY;kckcrph Áek.ki=s]vf/kokl 
o o;kckcrps Áek.ki=] Hkqlaiknu] tehuhP;k okijkrhy cnykckcr ijokuxh] x©.k [kfut] 

 
 
 
 
 

 
 
 
 
 
 

 
 

mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk ,dq.k iq“Bs 114 iSdh iq“B Øa 5 



 6

Information Handbook For The Office Of The Sub Divisional Officer Gondia V I.O Pag 5-Of 114 
 

Information Handbook for the Office of the Sub Divisional Officer Gondia 
mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 

 
6 

Ã] ckch gkrkGY;k tkrkr] fofo/k dk;tkuqlkj ns.;kr vkysY;k  ‘kfDruqlkj dkekf‘kok; 

mifoHkkxh; Lrjkoj Ãrj loZ ‘kklfd; o fue‘kklfd; dk;kZy;kef/ky leUo;kps dke ;k 
dk;kZy;kekQZr dj.;kr ;srs]jkT; o d¢fUæ; fuoM.kqd vk;¨xkekQZr ?ks.;kr ;s.kk~ªÉÉ loZ 

fuoM.kqdakps lafu;a=.k ;k dk;kZy;kekQZr dj.;kr ;srs] 

 
2.4. Duties of the public authority. To supervise and control the tehsildar and executive 
magistrate’s offices and all subordinate officers and employees, act as an appellate 
authority; maintain law and order are the basic duties of this office. 
 
 

  2.4. ‘kklfd; laLFksph Áeq[k dk;Zs% x¨afn;k] x¨jsxkao] frj¨Mk o e¨jxako vtZquh ;sFkhy 
rgflynkj rFkk rkyqdk  naMkf/kdkjh ;kpsa  dk;kZy;kps rlsp Ãrj loZ dfu“V vf/kdkjh o 
deZpkjh ;kaps i;Zos{k.k o lafu;a=.k] vfiy Áf/kdkjh Eg.kqu dke ikgk.ks]dk;nk o lqO;LFkk 
jk[k.ks gS ;k dk;kZy;kps Áeq[k dk;Z vkgs]. 
    
2.5. Main activities/functions.  
    
      All matters related to use of land, assessment and realization of land revenue, 
maintenance of law and order, land acquisition, issuance of various certificates regarding 
caste, non-creamy layer, domicile, etc., act as an appellate authority for the decisions of 
sub-ordinate officers and employees are the main functions of this office. 
 
2.5.  ‘kklfd; laLFksph Áeq[k dk;Zs o drZO;s %& 
       tehuhlanHkkZrhy loZ ckch]tehu eglwykph vkdkj.kh o olqyh] dk;nk o lqO;oLFkk 
jk[k.ks Hkwlaiknu]fofo/k Ádkjph Áek.ki=s ns.ks ¼ tkrhckcr ] mUur o Áxr xVkr  e¨Mr 
ulY;kckcr] vf/kokl Ã]½  dfu“V vf/kdkjh o deZpkjh ;kaP;k fu.kZ;koj vihy Ákf/kdkjh 
Eg.kqu dke ikgk.ks gh ;k dk;kZy;kph Áeq[k dk;Z o drZO;s vkgsr] 
 

 
2.6. List of services being provided by the public authority with a brief write-up on them.  
This office is related with following services either directly or as a subordinate office or a 
supervisory office. 
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Revenue and other matters 

 
 

Sr.No. Name of Scheme Authority Remarks 
1 Certificate regarding project 

affected persons 
Collector Report is sent 

by this office 
2 
 

Permissions to sell land 
under command area 

Collector Report is sent 
by this office 

3 Performance License SDO  
4 Premises License SDO  
5 Income Certificate Tahsildar/Naib 

Tahsildar 
Supervision 

6 Explosives permission Collector Report is Sent 
7 Solvency Certificate Collector/SDO/Tahsildar  
8 Small saving agent 

appointment 
Collector  

9 Ration card issuance Tahsildar Supervision 
10 Caste certificate SDO  
11 Non-creamy layer 

certificate 
SDO  

12 Domicile certificate SDO  
13 Lease renewal for govt. 

land leases 
Collector Report is sent 

by this office 
14 Video/Cinema license Collector Report 
15 Permission to extract minor 

minerals 
Collector/SDO/Tahsildar  

16 Mutation of land Talathi Supervision 
17 Right of way applications Tahsildar/Naib 

Tahsildar 
Supervision 

18 Measurement of land T.I.L.R. Supervision 
19 Permission to store 

petroleum product 
Collector Report is sent 

20 Hotel/eating house license SDO  
21 Lodging house license SDO  
22 Arms license Collector Report is sent 
24 Permission for conversion 

of land use 
Collector/SDO/Tahsildar  

25 Conversion of land tenure SDO  
26 Distribution of surplus land 

under ceiling act and govt. 
land 

Tahsildar/Collector  

27 Senior citizen certificate Tahsildar Supervision 
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Beneficiary Schemes 
 
 

R.No
. 

Name of Scheme Authority Remarks 

Sanjay Gandhi Niradhar Anudan 
yojna 

Naib Tahsildar SGY Supervision 

Indira Gandhi Niradhar wa bhumihin 
shetmajur mahila anudan yojna 

Naib Tahsildar SGY Supervision 

National Old Age Pension Scheme Naib Tahsildar SGY Supervision 
Pregnancy Assistance Scheme Naib Tahsildar SGY Supervision 
National Family Benefit Scheme Naib Tahsildar SGY Supervision 
Natural Calamity Assistance  Tahsildar  Supervision 

 
 

    2.6     ‘kkldh; laLFksekQZr ns.;kr ;s.kk~u   
 

 lsokckcr ekfgrh ] 
 
;k dk;kZy;kr [kkyhy ckchlkBh vtZ fLodkjys tkrkr fdaok R;kckcrP;k dk;Zokgh‘kh gs 
dk;kZy; lacf/kr vkgs 
 
 

v ]da lsok Ádkj l{ke Áf/kdkjh ‘ksjk

1 ÁdYiXkzLr Áek.k i= ftYgkf/kdkjh vgoky 
ikBfo.ks 

2 ykHk{ks=rhy tehu fofØckcr 
ijokuxh 

ftYgkf/kdkjh
 

vgoky 
ikBfo.ks 

3 ijQkWjeal yk;lsal mifoHkkxh;@  Ákar vf/kdkjh 

4 fÁek;lsl yk;lsal mifoHkkxh;@  Ákar vf/kdkjh 

5 mRiUukpk nk[kyk rgflynkj@uk;c rgflynkj i;Zos{k.k

6 foLQ¨Vd ijokuk ftYgkf/kdkjh vgoky 
ikBfo.ks 

7 vYicpr vfHkdrkZ use.kqd ftYgkf/kdkjh

8 ,sirhpk nk[kyk ftYgkf/kdkjh
mifoHkkxh;@  Ákar vf/kdkjh 

rgflynkj 

9 f‘k/kkif=dk ns.ks rgflynkj i;Zos{k.k

10 tkrhpk nk[kyk mifoHkkxh;@  Ákar vf/kdkjh 
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11 Áxr o mUur xVkr e¨Mr 
ulY;kckcr Áek.ki= 

mifoHkkxh;@  Ákar vf/kdkjh  

12 vkf/kokl Áek.ki= mifoHkkxh;@  Ákar vf/kdkjh  

13 ‘kklfd; iV~V;kps uqruhdj.k ftYgkf/kdkjh vgoky ikBfo.ks 

14 fOgMh;¨ flusek ijokuk ftYgkf/kdkjh vgoky ikBfo.ks 

15 x©.k [kuht mR[kuu ijokuxh ftYgkf/kdkjh /mifoHkkxh; 
Ákar vf/kdkjh/ rgflynkj 

 

16 tehuhP;k gDdkckcr Q¢jQkj rykBh    i;Zos{k.k 

17 ‘ksrhlkBh jLrk ns.ks rgflynkj@uk;c rgflynkj    i;Zos{k.k 

18 tehuhph e¨t.kh dj.ks rk ]fu]Hkw ] vk ]    i;Zos{k.k 

19 isVª¨fy;e inkFkZ lkBo.kwd ijokuk ftYgkf/kdkjh vgoky ikBfo.ks 

20 gkVsy [kkukoG ijokuk mifoHkkxh;@  Ákar vf/kdkjh  

21 ykthax ijokuk mifoHkkxh;@  Ákar vf/kdkjh  

22 gR;kj ijokuk ftYgkf/kdkjh vgoky ikBfo.ks 

23 tehuhP;k okijkr cnykyk ijokuxh 
ns.ks 

ftYgkf/kdkjh /mifoHkkxh; 
Ákar vf/kdkjh  /rgflynkj 

 

24 Hk¨xoVk lrkÁdkjkr cny dj.ks 

oxZ&2 ps oxZ&1 Ádkjkr 

mifoHkkxh;@  Ákar vf/kdkjh  

25 vfrjhDr o ‘kkldh; tehuhps okVi Rkgflynkj  / ftYgkf/kdkjh  

26 ofj“V ukxjhd nk[kyk Rkgflynkj    i;Zos{k.k 

 

   oS;fDrd ykHkkP;k ;¨tuk %& 
 
 

v]Øa]   ;¨tusps uko Ákf/kdkjh ‘ksjk
1 lat; xka/kh fujk/kkj vuqnku ;¨tuk uk;c rgflynkj la xk ] ;¨  i;Zos{k.k
2 Ãfnajk xka/kh fujk/kkj Hkqfeghu 

‘ksretwj efgyk vuqnku ;¨tuk 
uk;c rgflynkj la xk ] ;¨  i;Zos{k.k

3 jk“Vªh; o`̈ kidkG fuor̀hosru ;¨tuk uk;c rgflynkj la xk ] ;¨  i;Zos{k.k
4 Álwrhdkyhu vFkZlgk¸; ;¨tuk uk;c rgflynkj la xk ] ;¨  i;Zos{k.k
5 dwVwac vFkZgk¸; ;¨tuk uk;c rgflynkj la xk ] ;¨  i;Zos{k.k
6 Jko.kckG ;¨tuk uk;c rgflynkj la xk ] ;¨  i;Zos{k.k
7 uSlÆxd vkikr lgk¸; rgflynkj  i;Zos{k.k
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eglqyh dkes o Ãrj dkesckcr dk;Zi/nrh 

 
1)  ÁdYick/khr Áek.ki= feG.;kdkjhrk djko;kpk vtZ ] 
2) foghr ueqU;kar vtZ ftYgk iquoZlu vf/kdkjh ;kauk lknj djkok] 

    vtkZl¨cr [kkyhy nLr,sot t¨Mkos . 
1)   Hkqeh laiknu vf/kfu;ekps dye 4(1)ph vf/klwpusph Ár + 
2)  Hkqeh laiknu vf/kfu;ekps dye 6 ph vf/klwpusph Ár 
2)  Hkqeh laiknu vf/kfu;ekps dye 12(2)ph vf/klwpusph Ár 
4)  ÁdYikr tehu Hkwlaiknhr >kY;kps rykBh Áek.ki= 
5)  ‡ŸÖ¸ü ×ÆüÃÃÖê¤üÖ¸ü †ÃÖ»μÖÖÃÖ ŸμÖÖÓ“Öê ÃÖÓ´ÖŸÖß¯Ö¡Ö 
6)  ×¿Ö�Ö�Ö ‘ÖêŸÖ»Öê †ÃÖ»μÖÖÃÖ ¿ÖÖôêû“ÖÖ ¤üÖ�Ö»ÖÖ 
7)  ¯ÖÏ�ú»¯Ö²ÖÖ¬ÖßŸÖ ¾μÖŒŸÖß ´ÖéŸμÖæ ¯ÖÖ¾Ö»Öß †ÃÖ»μÖÖÃÖ ´ÖéŸμÖæ“ÖÖ ¤üÖ�Ö»ÖÖ 
8)  ¾ÖÖ¸üÃÖ †ÃÖ»μÖÖ²ÖÖ²ÖŸÖ ŸÖÆü×ÃÖ»Ö¤üÖ¸üÖ“ÖÖ ¤üÖ�Ö»ÖÖ 
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Information Handbook for the Office of the Sub Divisional Officer Gondia 

mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 
 

2) »ÖÖ³Ö�Öê¡ÖÖŸÖß»Ö ¿ÖêŸÖ•Ö´Öß−Ö ×¾Ö�Îúß“Öß ¯Ö¸ü¾ÖÖ−Ö�Öß ×´Öôû�μÖÖ�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ . 
×¾ÖÆüßŸÖ ueqa;kr †•ÖÔ ×•Ö»ÆüÖ ¯Öã−Ö¾ÖÔÃÖ−Ö †×¬Ö�úÖ¸üß μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ 
†•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê .     

1) ¿ÖêŸÖß“ÖÖ ÃÖÖŸÖ²ÖÖ¸üÖ Ø�ú¾ÖÖ †×¬Ö�úÖ¸üß †×³Ö»Öê�ÖÖ“Öß ¯ÖÏŸÖ 
2) ¿ÖêŸÖ•Ö´Öß−Öß“ÖÖ (ŸÖ»ÖÖšüμÖÖ“Öê ÃÖÆüß×−Ö¿Öß ) −Ö�úÖ¿ÖÖ 
3) ŸÖ»ÖÖšüμÖÖ“ÖÖ †Æü¾ÖÖ»Ö 
4) †•ÖÔ¤üÖ¸üÖ“Öê ¿Ö¯Ö£Ö¯Ö¡Ö 
5) •Ö´Öß−Öß“μÖÖ ×¾Ö�Îúß“μÖÖ �ú¸üÖ¸ü —ÖÖ»ÖÖ †ÃÖ»μÖÖÃÖ ‡ÃÖÖ¸ü¯Ö¡ÖÖ“Öß ¯ÖÏŸÖ. 
6) ‡ŸÖ¸ü ¾ÖÖ¸üÃÖ †ÃÖ»μÖÖÃÖ ŸμÖÖÓ“Öê (20/-Ã™òü´¯Ö ¯Öê̄ Ö¸ü¾Ö¸ü) ÃÖÓ́ ÖŸÖß¯Ö¡Ö 
7) 20/- ¹ý “Öê Ã™òü´¯Ö ¯Öê¯Ö¸ü¾Ö ü̧ ¾Ö“Ö−Ö×“Öšüšüß (¸üÖ�Öß¾Ö šêü¾Ö»μÖÖ“Öê •Ö´Öß−Öß²ÖÖ²ÖŸÖ) 
8) •Ö´Öß−Ö •ÖÖê ¾μÖŒŸÖß �Ö¸êü¤üß �ú¸üßŸÖ †ÃÖê»Ö ŸμÖÖ“Öê ¿Ö¯Ö£Ö¯Ö¡Ö ¾Ö ŸμÖÖ“ÖÖ Ã¾ÖŸÖ:“ÖÖ ¿ÖêŸÖ•Ö´Öß−Öß“ÖÖ 7/12“ÖÖ 

ˆŸÖÖ¸üÖ †Ö×�Ö 8 † “ÖÖ ˆŸÖÖ¸üÖ 
 

3) �úÖμÖÔ�Îú´Ö ¯Ö¸ü¾ÖÖ−ÖÖ (»ÖÖμÖÃÖ−ÃÖ) ×´Öôû�Öê�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ  
(ŸÖ´ÖÖ¿ÖÖ,−ÖÖ™ü�ú,‡ŸμÖÖ¤üß �ú¸üßŸÖÖ )  

    ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖŸÖ †•ÖÔ ŸÖÖ»ÖãŒμÖÖ“Öê �Öê¡ÖÖŸÖ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü/ ×•Ö»ÆüμÖÖ“Öê ×šü�úÖ�Öß ×•Ö»ÆüÖ×¬Ö�úÖ¸üß            
μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü  �ú¸üÖ¾ÖÖ. 

1) •μÖÖ ×šü�úÖ�Öß �úÖμÖÔ�Îú´Ö �ú¸üÖ¾ÖμÖÖ“ÖÖ †ÖÆêü ŸμÖÖ •ÖÖ�Öê“ÖÖ ´ÖÖ»Ö�úÖ“Öê −ÖÖÆü¸ü�úŸÖ ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö  
2) ¯ÖÖê»ÖßÃÖ ×¾ÖHkk�ÖÖ“Öê −ÖÖÆü¸ü�úŸÖ ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 
3) ¯ÖÏÃŸÖãŸÖ �ú ü̧Ö¾ÖμÖÖ“Öê −ÖÖ™ü�ú, †Öò� êúÃ™ÒüÖ ÃÖ²ÖÓ¬ÖÖŸÖ ¸Óü�Ö³Öã́ Öß ¯Ö×¸ü×−Ö¸üß�Ö�Ö ´ÖÓ›üôû ´ÖãÓ²Ö‡Ô μÖÖÓ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 
 
4)     ˆŸ¯Ö®ÖÖ“μÖÖ ¤üÖ�Ö»ÖÖ ×´Öôû�Öê�ú¸üßŸÖk �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ  
    †•ÖÔ¤üÖ¸üÖ−Öê ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖ †•ÖÔ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü μÖÖÓ−ÖÖ �ú¸üÖ¾ÖÖ. 

 
        †•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 

1) ŸÖ»ÖÖšüß μÖÖÓ−Öß ×¤ü»Öê»ÖÖ ˆŸ¯Ö®ÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ. 
2) � ãú™ãü²ÖÖÓŸÖß»Ö ‹� æú� ˆŸ¯Ö®Ö ×�úŸÖß †ÖÆêü μÖÖ ²ÖÖ²ÖŸÖ 20/- ¹ý “Öê Ã™òü´¯Ö ¯Öê̄ Ö¸ü¾Ö¸ü ¿Ö¯Ö£Ö¯Ö¡Ö 
3) †•ÖÔ¤üÖ¸üÖ“Öê †Ö‡Ô ¾Ö›üûß»Ö −ÖÖê�ú¸üßŸÖ †ÃÖ»μÖÖÃÖ ŸμÖÖÓ“Öê �úÖμÖÖÔ»ÖμÖ ¯ÖÏ´Öã�ÖÖ“Öê ¾ÖêŸÖ−Ö ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 
4) �ÖÏÖ´Öß�Ö ³ÖÖ�ÖÖŸÖß»Ö ¤üÖü×¸ü¦üμÖ ȩ̂üÂÖê�ÖÖ»Öß»Ö � ãú™ãüËÓ²ÖÖŸÖß»Ö ¾μÖŒŸÖß †ÃÖ»μÖÖÃÖ �ÖÏÖ´Ö ¯ÖÓ“ÖÖμÖŸÖ ÃÖ×“Ö¾ÖÖ“Ö 

¤üÖ�Ö»ÖÖ 
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5) ±ú™üÖ�êú ¯Ö¸ü¾ÖÖ−ÖÖ ×´Öôû�μÖÖ�ú¸ßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ . 
×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖ †•ÖÔ ×•Ö»ÆüÖ×¬Ö�úÖ¸üß μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 

1) −Ö�Ö¸ü ¯Ö¸üßÂÖ¤ü/ �ÖÏÖ´Ö ¯ÖÓ“ÖÖμÖŸÖ“Öê −ÖÖÆü¸ü�úŸÖ ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 
2) •μÖÖ •ÖÖ�Öê¾Ö¸ü ±ú™üÖ� êú ×¾Ö�Îúß �ú¸ü�ÖÖ¸ü †ÖÆêüŸÖ ŸÖ ×šü�úÖ�Ö“μÖÖ •ÖÖ�Öê“ÖÖ/ ‡´ÖÖ¸üŸÖß“ÖÖ −Ö�úÖ¿ÖÖ ¾Ö 

†×³Ö»Öê�Ö 
3) ‡´ÖÖ¸üŸÖ /�Öã»Öß •ÖÖ�ÖÖ Ã¾ÖŸÖ:“μÖÖ ´ÖÖ»Ö�úß“Öß −ÖÃÖ»μÖÖÃÖ •Ö´Öß−Ö ´ÖÖ»Ö�úÖ“Öê /‘Ö¸ü´ÖÖ»Ö�úÖ“Öê ÃÖÓ́ ÖŸÖß¯Ö¡Ö      

 

6) ÆîüÃÖßμÖŸÖ (ÃÖÖ»Ö¾ÖÓ¿Öß) ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö ×´Öôû�μÖÖ�ú¸üßŸÖÖ †•ÖÔ  
†•ÖÔ¤üÖ ü̧Ö−Öê ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖ 2/- ¹ý Ã™òü´¯Ö »ÖÖ¾Ö»Öê»ÖÖ †•ÖÔ ÃÖÖ¤ü¸ü �ú¸ü�Öê †Ö¾Ö¿μÖ�ú †ÖÆêü.  
†•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 

1) •μÖÖ ´ÖÖ»Ö´Ö¢Öê¾Ö¸ü ÆîüÃÖßμÖŸÖ ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö ¯ÖÖÆüß•Öê ŸμÖÖ ´ÖÖ»Ö´Ö¢Öê“ÖÖ ÃÖÖŸÖ²ÖÖ¸üÖ, �ÖÃÖ¸üÖ ¯ÖÏŸÖ ŸÖÃÖê“Ö ´ÖÖ»Ö´Ö¢ÖÖ  
�ÖÆüÖ�Ö Ø�ú¾ÖÖ ÆüÃŸÖÖŸÖ¸ü�Ö —ÖÖ»Öß −ÖÃÖ»μÖÖ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 

2) •μÖÖ ´ÖÖ»Ö´Ö¢Öê“Öê ÆîüÃÖßμÖŸÖ ¯ÖḮ ÖÖ�Ö¯Ö¡Ö ¯ÖÖÆüß•Öê ŸμÖÖ ´ÖÖ»Ö´Ö¢Öê“ÖÖ “ÖÖ»Öã ²ÖÖ•ÖÖ¸ü³ÖÖ¾ÖÖ −ÖãÃÖÖ¸ü μÖê�ÖÖ”;k 
Ø�ú´ÖŸÖß 
²ÖÖ²ÖŸÖ ŸÖ»ÖÖšüß μÖÖÓ“ÖÖ ¤üÖ�Ö»ÖÖ Ø�ú¾ÖÖ −Ö.¯Ö.¾ÖÖÃŸÖã¿ÖÖÃ¡Ö–Ö μÖÖÓ“ÖÖ ´ÖãÓ»μÖÖ�ú−Ö ¤üÖ�Ö»ÖÖ Ø�ú¾ÖÖ  
−Ö—Öã»Ö ÃÖ¾Æìü†¸ü“ÖÖ 
²ÖÖ•ÖÖ¸ü ³ÖÖ¾ÖÖ−ÖãÃÖÖ¸ü Ø�ú´ÖŸÖß²ÖÖ²ÖŸÖ ¤üÖ�Ö»ÖÖ 

3) ¹ý 25,000/- ¯ÖμÖÔŸÖ“μÖÖ ¤üÖ�Ö»μÖÖ�ú¸üßŸÖÖ −ÖÖμÖ²Ö ŸÖÆü×ÃÖ»Ö¤üÖ¸ü μÖÖÓ“Öê�ú›êü  †•ÖÔ �ú¸üÖ¾ÖÖ 
4) 1 »ÖÖ�Ö ¹ý ¯ÖμÖÔŸÖ“Öê ÆîüÃÖßμÖŸÖ ¯ÖḮ ÖÖ�Ö¯Ö¡Ö ×´Öôû�μÖÖ�ú¸üßŸÖÖ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü μÖÖÓ“Öê�ú›êü †•ÖÔ �ú ü̧Ö¾ÖÖ 
5) 5 »ÖÖ�Ö ¹ý ¯ÖμÖÔŸÖ“Öê ÆîüÃÖßμÖŸÖ ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö ×´Öôû�μÖÖ�ú¸üßŸÖÖ ˆ¯Ö×¾Ö³ÖÖ�ÖßμÖ †×¬Ö�úÖ¸üß μÖÖÓ“Öê�ú›êü †•ÖÔ 

�ú¸üÖ¾ÖÖ. 
 

6) 5 »ÖÖ�Ö ¹ý. ¾Ö¸üß»Ö ÆîüÃÖßμÖŸÖ ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö ×´Öôû�μÖÖ�ú¸üßŸÖÖ ×•Ö»ÆüÖ×¬Ö�úÖ¸üß μÖÖÓ“Öê�ú›êü †•ÖÔ �ú¸üÖ¾ÖÖ. 
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   7)       †»¯Ö²Ö“ÖŸÖ †×³Ö�úŸÖÖÔ (‹•ÖÓÃÖß) ×−ÖμÖãŒŸÖß ÆüÖê�μÖÖ�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ  
    ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖŸÖ †•ÖÔ �ú¸üÖ¸ü−ÖÖ´ÖÖ ×•Ö»ÆüÖ×¬Ö�úÖ¸üß μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
    †•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 

1) 4  ¯ÖÏŸÖßŸÖ Ã¾ÖŸÖ:“Öê ”ûÖμÖÖ×“Ö¡Ö 
2) ¸üÖ•Ö¯Ö¡ÖßŸÖ †×¬Ö�úÖ-μÖÖ�ú›æü−Ö ¾ÖŸÖÔ�Öæ�ú²ÖÖ²ÖŸÖ ¯ÖÏ´ÖÖ�¯Ö¡Ö Ø�ú¾ÖÖ ´Öã�μÖÖ¬μÖÖ¯Ö�ú μÖÖÓ“ÖÖ ¾ÖŸÖÔ�Öæ�úß²ÖÖ²ÖŸÖ  

¤üÖ�Ö»ÖÖ 
3) †»¯Ö²Ö“ÖŸÖ †×³Ö�úŸÖÖÔ (‹•ÖÓÃÖß) ÃÖÖšüß ¹ý¯ÖμÖê 5000/-¸üÖÛÂ™ÒüμÖ ²Ö“ÖŸÖ ¯ÖḮ ÖÖ�Ö¯Ö¡Ö ŸÖÖ¸ü�Ö 

´Ö×Æü»ÖÖ ¯ÖÏ¬ÖÖ−Ö �Öê¡Ö μÖÖê•Ö−ÖêÃÖÖšüß ¹ý¯ÖμÖê 500/- “Öê ²Ö“ÖŸÖ ¯ÖÏ´ÖÖ�Ö¯Ö¡ÖÖ“Öê ŸÖÖ¸ü�Ö . 
4) ¿ÖÆü¸üß ³ÖÖ�ÖÖŸÖß»Ö †»¯Ö²Ö“ÖŸÖ ‹•ÖÓ™üÖ−Öê ¾ÖÂÖÖÔŸÖ 7 »ÖÖ�Ö ¹ý¯ÖμÖÖÓ“Öß �ÖãÓŸÖ¾Ö�Öæ�ú �ú ü̧�Öê †Ö¾Ö¿μÖ�ú . �ÖÏÖ´Öß�Ö  

³ÖÖ�ÖÖŸÖß»Ö †×³Ö�úŸμÖÖÕ−Öß ¾ÖÂÖÖÔŸÖ 5 »ÖÖ�Ö ¹ý¯ÖμÖÖÓ“Öß �ÖãŸÖ¾Ö�Öæ�ú �ú¸ü�Öê †Ö¾Ö¿μÖ�ú. ´Ö×Æü»ÖÖ ¯ÖÏ¬ÖÖ−Ö 
‹•ÖÓ™üÖÓ−ÖÖ 
¿ÖÆü¸üß ³ÖÖ�ÖÖÃÖÖšüß 1 ¾ÖÂÖÖÔŸÖ 50 −Ö¾Öß−Ö †Ö¸ü.›üß.�ÖÖŸÖê ¾Ö ¹ý¯ÖμÖê 5000/- “Öß �ÖãÓŸÖ¾Ö�Öæ�ú †Ö¾Ö¿μÖ�ú 
†Ö×�Öß �ÖÏÖ´Öß�Ö ³ÖÖ�ÖÖŸÖß»Ö ´Ö×Æü»ÖÖ ¯ÖÏ¬ÖÖ−Ö ‹•ÖÓ™Ö−ÖÖ 40 −Ö¾Öß−Ö †Ö¸ü.›üß. �ÖÖŸÖß ¹ý¯ÖμÖê 4000/- “Öß 
�ÖãŸÖ¾Ö�Öæ�ú �ú ü̧�Öê †Ö¾Ö¿μÖ�ú. 
 

7) ¸êü¿Ö−Ö �úÖ›Ôü ×´Öôû�μÖÖ�ú¸üßŸÖÖ †•ÖÔ. 
×¾ÖÆüßŸÖ −Ö´Öã−μÖÖŸÖß»Ö †•ÖÔ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾Öê. 
†•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
¾ÖÖÃŸÖ¾μÖÖ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö ¾Ö ŸμÖÖ ²ÖÖ²ÖŸÖ“Öê ‡ŸÖ¸ü ¯Öã̧ üÖ¾Öê. 
 

1) ¸êü¿Ö−Ö �úÖ›Ôü −ÖÃÖ»μÖÖ²ÖÖ²ÖŸÖ ¿Ö¯Ö£Ö¯Ö¡Ö 
2) •μÖÖ �ÖÖ¾ÖÖŸÖ /¾ÖÖ›üÖÔŸÖ ¸üÖÆüŸÖ †ÖÆüÖŸÖ ŸμÖÖ ¾ÖÖ›üÖÔŸÖß»Ö /�ÖÖ¾ÖÖŸÖß»Ö ȩ̂ü¿Ö−Ö ¤ãü�úÖ−Ö¤üÖ¸üÖ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 
3) ´ÖŸÖ¤üÖ¸ü μÖÖ¤üßŸÖ −ÖÖÓ¾Ö †ÃÖ»μÖÖÃÖ ´ÖŸÖ¤üÖ¸ü μÖÖ¤üß“μÖÖ ³ÖÖ�ÖÖ“Öß ¯ÖÏ´ÖÖ�ÖßŸÖ ¯ÖÏŸÖ Ø�ú¾ÖÖ ×−Ö¾Ö›ü�Öæ�ú 

†Öêôû�Ö¯Ö¡ÖÖ“Öß —Öȩ̂ üÖòŒÃÖ ¯ÖÏŸÖ. 
4) †•ÖÔ¤üÖ¸ü ²Ö¤ü»Öæ−Ö †Ö»Öê †ÃÖ»μÖÖÃÖ ²Ö¤ü»Öß •μÖÖ ×šü�úÖ�ÖÖÆæü−Ö —ÖÖ»Öß ŸμÖÖ ×šü�úÖ�Öß ȩ̂ü¿Ö−Ö�úÖ›Ôü ¸üª 

� êú»μÖÖ²ÖÖ²ÖŸÖ ŸÖÆü×ÃÖ»Ö¤üÖ¸üÖÓ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 
5) ×¿Ö¬ÖÖ¯Ö¡Öß� êúŸÖ −Ö¾Öß−Ö −ÖÖÓ¾Ö ™üÖ�úÖ¾ÖμÖÖ“Öê †ÃÖ»μÖÖÃÖ ´Öã»ÖÖ“μÖÖ •Ö−´Ö ¤üÖ�Ö»μÖÖ“Öß ¯ÖÏŸÖ 
6) ¸êü¿Ö−Ö �úÖ›ÔüÖ“Öê ¯ÖŸμÖÖ¾Ö¸üß»Ö ²Ö¤ü»Ö �ú¸üÖ¾ÖμÖÖ“Öê †ÃÖ»μÖÖÃÖ ŸÖ¯Ö×¿Ö»ÖÖÃÖÆü †•ÖÔ . 
7) ‡ŸÖ¸ü ¸üÖ•μÖÖŸÖæ−Ö †Ö»Öê»μÖÖ †•ÖÔ¤üÖ¸üÖÃÖ ŸÖÖŸ¯Öã̧ üŸÖß ¿Öß¬ÖÖ¯Ö¡Öß�úÖ Æü¾Öß †ÃÖ»μÖÖ´Ö ´Öãôû ¸üÖ•μÖÖŸÖß»Ö 

¸êü¿Ö−Öß�Ö  
†×¬Ö�úÖ-μÖÖ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö. 

8) Æü¸ü×¾Ö»Öê»μÖÖ ȩ̂ü¿Ö−Ö�úÖ›Ôü ‹ê¾Ö•Öß ›ãü¯»Öß� êú™ü ¿Öß¬ÖÖ¯Ö¡Öß�úÖ �ú¸üßŸÖÖ ¿Ö¯Ö£Ö¯Ö¡Ö ¾Ö ¤ãü�úÖ−Ö¤üÖ¸üÖ“ÖÖ ¤üÖ�Ö»ÖÖ. 
10/-¹ý. “Öê “Ö»Ö−ÖÖÃÖÆü. 
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9) •ÖÖŸÖß“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö ×´Öôû�μÖÖ�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ ¾Ö ŸμÖÖμÖÖÖê²ÖŸÖ •ÖÖê›üÖ¾ÖμÖÖ“Öê ¤üÃŸÖ‹ê¾Ö•Ö. 

×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖß»Ö †•ÖÔ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖß»Ö †•ÖÖÔ¾Ö¸ü ¹ý 5/-“ÖÖ �úÖê™Ôü ±úß Ã™òü´¯Ö »ÖÖ¾ÖÖ¾ÖÖ. 

 
1) †•ÖÔ¤üÖ ü̧ ŸμÖÖ �ÖÖ¾ÖÖ“ÖÖ �úÖμÖ´Ö ¸üÆüß¾ÖÖÃÖß †ÃÖ»μÖÖ²ÖÖ²ÖŸÖ 5/- ¹ý “Öê Ã™òü´¯Ö ¯Öê̄ Ö¸ü¾Ö¸ü ¯ÖÏ×ŸÖ–ÖÖ¯Ö¡Ö. 
2) •ÖÖŸÖß“ÖÖ ˆ»»Öê�Ö †ÃÖ»Öê»Öê ¿ÖÖôûÖ ÃÖÖê›ü»μÖÖ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 
3) †•ÖÔ¤üÖ¸üÖ“Öê ¾Ö›üß»Ö Ø�ú¾ÖÖ •Ö¾Öôû“Öê −ÖÖŸÖê¾ÖÖ‡Ô�ú ¿ÖÖÃÖ×�úμÖ Ø�ú¾ÖÖ ×−Ö´Ö¿ÖÖÃÖ×�úμÖ −ÖÖê�ú¸üßŸÖ †ÃÖ»μÖÖÃÖ 

ÃÖê¾ÖÖ ¯ÖãÃŸÖß� êú“μÖÖ ¯Ö×Æü»μÖÖ ¯ÖÖ−ÖÖ“Öß ÃÖŸμÖ¯ÖÏŸÖ. 
4) ‡ŸÖ¸ü ¸üÖ•μÖÖŸÖã−Ö †Ö»Öê †ÃÖ»μÖÖÃÖ ŸμÖÖ ¸üÖ•μÖÖ“Öê ÃÖ�Ö´Ö †×¬Ö�úÖ-μÖÖ�ú›æü−Ö ¾Ö›üß»ÖÖÓ−ÖÖ ×¤ü»Öê»μÖÖ •ÖÖŸÖß“Öê 

¯ÖÏ´ÖÖ�Ö¯Ö¡ÖÖ“Öß ´Öãôû ¯ÖÏŸÖ 
5) †•ÖÔ¤üÖ¸üÖ“Öê �úÖμÖ´Ö ¸ü×Æü¾ÖÖÃÖß †ÃÖ»μÖÖ²ÖÖ²ÖŸÖ“Öê ¯Öã¸üÖ¾μÖÖ“Öß �úÖ�Ö¤ü¯Ö¡Ö. 
 
10)    ‡ŸÖ¸ü ´ÖÖ�ÖÖÃÖ¾Ö�ÖáμÖ/³Ö™üŒμÖÖ •Ö´ÖÖŸÖß (�ú) (›ü) μÖÖÓ−ÖÖ ×�Îú´Öß»Öê†¸ü ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö ×´Öôû�Öê�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ 
†•ÖÔ 
        ×¾Ö×ÆüŸÖ −Ö´Öã−μÖÖÓŸÖß»Ö †•ÖÔ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
        ×¾ÖÆüßŸÖ −Ö´Ö−μÖÖÓŸÖß»Ö †•ÖÖÔ¾Ö¸ü ¹ý 5/- “ÖÖ �úÖê™Ôü ±úß Ã™òü´¯Ö »ÖÖ¾Ö»Öê»ÖÖ †ÃÖÖ¾ÖÖ. 
    †•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 
1) †•ÖÔ¤üÖ¸üÖ“Öê ¾Ö ŸμÖÖ“μÖÖ ¾Ö›üß»ÖÖÓ“Öê •ÖÖŸÖß²ÖÖ²ÖŸÖ“ÖÖ ¤üÃŸÖ‹ê¾Ö•Ö. 
2) †•ÖÔ¤üÖ¸üÖ“Öê � ãú™æÓü²ÖÖŸÖß»Ö ÃÖ¾ÖÔ ¾μÖŒŸÖà“Öê ÃÖ¾ÖÔ ´ÖÖ�ÖÖÔ−Öê ×´Öôû�ÖÖ¸êü ‹� æú�Ö ˆŸ¯Ö®ÖÖ²ÖÖ²ÖŸÖ“Öê 5/- ¹ý �úÖê™Ôü ±úß 

Ã™òü´¯Ö »ÖÖ¾Ö»Öê»ÖÖ ¯Öê¯Ö¸ü¾Ö¸ü ¿Ö¯Ö£Ö¯Ö¡Ö. 
3) †Ö‡Ô ¾Ö›üß»Ö −ÖÖê�ú¸üß �ú ü̧ßŸÖ †ÃÖ»μÖÖÃÖ �úÖμÖÖÔ»ÖμÖ ¯ÖÏ´Öã�ÖÖ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö ¾Ö ŸμÖÖÓ−ÖÖ ×´Öôû�ÖÖ-μÖÖ ¾ÖêŸÖ−ÖÖ“ÖÖ 

ŸÖ¯Ö×¿Ö»Ö ¤ü¿ÖÔ×¾Ö�ÖÖ¸êü ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö. 
4) ¸êü¿Ö−Ö �úÖ›üÖÔ“Öß ÃÖŸμÖ¯Ö¡Ö 
5) †•ÖÔ¤üÖ¸ü †ÖμÖ�ú¸ü ³Ö¸üŸÖ †ÃÖ»μÖÖÃÖ ´ÖÖ�Öß»Ö 3 ¾ÖÂÖÖÔ“Öê †ÖμÖ�ú¸ü ×¾Ö¾Ö¸ü�Ö¯Ö¡Ö 
6) †•ÖÔ¤üÖ ü̧Ö�ú›êü Ø�ú¾ÖÖ � ãú™æü²ÖÖÓŸÖß»Ö ‡ŸÖ¸ü �úÖê�ÖŸμÖÖÆüß ¾μÖŒŸÖß�ú›êü ¿ÖêŸÖß †ÃÖ»μÖÖÃÖ ÃÖ²ÖÓ¬ÖßŸÖ ¿ÖêŸÖß“Öê 

ÃÖÖŸÖ²ÖÖ¸üÖ“Öß ¯ÖÏŸÖ. 
 
 
 
 
 
 
 
 
 

 



 15

mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk ,dq.k iq“Bs 114 iSdh  iq“B Øa 14 
Information Handbook For The Office Of The Sub Divisional Officer Gondia V I .O Pag 14-Of 114 

 

 
Information Handbook for the Office of the Sub Divisional Officer Gondia 

mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 

 
 

11)    ¸ü×Æü¾ÖÖÃÖ/†×¬Ö¾ÖÖÃÖ ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö ×´Öôû�Öê�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ 
×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖ ÃÖÓ²ÖÓ¬ÖßŸÖ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü�ú›êü †•ÖÔ �ú¸üÖ¾ÖÖ. 
†•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 

1) •Ö−´Ö −ÖÖê¤üß²ÖÖ²ÖŸÖ �ÖÏÖ´Ö ¯ÖÓ“ÖÖμÖŸÖ Ø�ú¾ÖÖ −Ö�Ö¸ü ¯Ö¸üßÂÖ¤êü“μÖÖ ¸ü×•ÖÂ™ü¸ü“Öß ¯ÖḮ ÖÖ�ÖßŸÖ ¯ÖÏŸÖ 
2) ¿ÖÖôûÖ ÃÖÖê›ü»μÖÖ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 
3) ´ÖŸÖ¤üÖ¸ü μÖÖ¤üßŸÖ −ÖÖÓ¾Ö †ÃÖ»μÖÖ²ÖÖ²ÖŸÖ ´ÖŸÖ¤üÖ¸ü μÖÖ¤üß“Öß ¯ÖÏ´ÖÖ�ÖßŸÖ ¯ÖÏŸÖ ¾Ö ×−Ö¾Ö›ü�Öæ�úß“Öê †Öêôû�Ö¯Ö¡Ö 
4) �ÖÏÖ´Ö ¯ÖÓ“ÖÖμÖŸÖ Ø�ú¾ÖÖ −Ö�Ö¸ü¯ÖÖ»Öß� êú“Öê ÃÖ¤üÃμÖÖÓ“ÖÖ ¤üÖ�Ö»ÖÖ 
5) Ã¾ÖŸÖ:“Öê ‘Ö¸ü †ÃÖ»μÖÖÃÖ ´ÖÖ»Ö´Ö¢ÖÖ �ú¸üÖ“Öß ¯ÖÖ¾ÖŸÖß. 
6) Ã£ÖÖ¾Ö¸ü ´ÖÖ»Ö´Ö¢Öê“ÖÖ ¤üÃŸÖ‹ê¾Ö•Ö ¾Ö ÃÖÖŸÖ²ÖÖ¸üÖ “Öß ¯ÖÏŸÖ 
7) ¸êü¿Ö−Ö �úÖ›üÖÔ“Öß ÃÖŸμÖ¯ÖÏŸÖ 
8) ´ÖÆüÖ¸üÖÂ™üÒüÖŸÖß»Ö 15 ¾ÖÂÖÖÔ̄ ÖÖÃÖæ−Ö ¸ü×Æü¾ÖÖÃÖ †ÃÖ»μÖÖ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 
9) †•ÖÔ¤üÖ ü̧“Öê 5/-¹ý �úÖê™Ôü ±úß Ã™òü´¯Ö »ÖÖ¾Ö»ÖÖ †ÃÖ»μÖÖ“Öê ¯Öê̄ Ö¸ü¾Ö¸ü ¿Ö¯Ö£Ö¯Ö¡Ö 
 
12)     ¸ü×Æü¾ÖÖÃÖ Ø�ú¾ÖÖ ¾ÖÖ�Öß•μÖ ¯ÖÏμÖÖê•Ö−ÖÖÃÖÖšüß ×´ÖôûÖ»Öê»μÖÖ •Ö´Öß−Öß“Öê ×»Ö•Ö −ÖãŸÖ−Öß�ú¸ü�Ö �ú¸ü�μÖÖÃÖÖšüß  
     �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ  

             ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖß»Ö †•ÖÔ ×•Ö»ÆüÖ×¬Ö�úÖ¸üß μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
†•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 

1) •μÖÖ ×»Ö•Ö“Öê −ÖãŸÖ−Öß�ú¸ü�Ö �ú¸üÖ¾ÖμÖÖ“Öê †ÖÆêü ŸμÖÖ ³Öã�ÖÓ›üÖ“ÖÖ ¯Ö™ü™üÖ 
2) ³Öæ�Ö›üÖ“ÖÖ −Ö—Öã»Ö ÃÖ¾Æìü†¸ü“ÖÖ 1922 ¾Ö 1952 ¾Ö 1982 μÖÖ ¾ÖÂÖá“ÖÖ �ÖÃÖ¸üÖ 
3) ³Öæ�ÖÓ›üÖ“ÖÖ “ÖÖ»Öæ ¾ÖÂÖÖÔ“ÖÖ �ÖÃÖ¸üÖ 
 
13)     Û¾Æü›üß†Öê,×“Ö¡Ö¯Ö™ü “ÖÖ»Ö×¾Ö�μÖÖÃÖÖšüß ¯Ö¸ü¾ÖÖ−Ö�Öß ×´Öôû�μÖÖ�ú¸üßŸÖÖ   �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ 
      ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖß»Ö †•ÖÔ ×•Ö»ÆüÖ×¬Ö�úÖ¸üß μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
 
1) Û¾Æü›üß†Öê, ×“Ö¡Ö¯Ö™ü •μÖÖ ×šü�úÖ�Öß “ÖÖ»Ö×¾Ö�ÖÖ¸ü †ÖÆêü ŸμÖÖ •ÖÖ�Öê“ÖÖ −Ö�úÖ¿ÖÖ, 40 “ÖÖî̧ üÃÖ ×´Ö™ü¸ü�Öê¡Ö 

±úôûÖ“Öß •ÖÖ�ÖÖ †Ö¾Ö¿μÖ�ú, ¾Ö¸üß»Ö ”ûŸÖÖ“Öß Ó̂“Öß 10 ±ãú™ü †Ö¾Ö¿μÖ�ú 
2) ×−ÖμÖÖê•ÖßŸÖ Û¾Æü›üß†Öê, ×“Ö¡Ö¯Ö™ü�ÖéÆüÖ“Öê ¯Ö×¸üÃÖ¸üÖŸÖ 61 ×´Ö™ü¸ü †ÓŸÖ¸üÖ¾Ö¸ü ´ÖÓ×¤ü¸ü,¿ÖÖôûÖ,“Ö“ÖÔ,�Ö¹ý¾¤üÖ¸üÖ, 

´ÖÃ•Öß¤ü 
¤ü¾ÖÖ�ÖÖ−ÖÖ, ¿ÖÖÃÖ×�úμÖ ‡´ÖÖ¸üŸÖß, ÃÖÖ¾ÖÔ•Ö−Öß�ú Ã£Öôêû, ¯ÖãŸÖôêû, ²Öò�ú ‡ŸμÖÖ¤üß ¾ÖÖÃŸÖã †ÃÖÖ¾ÖμÖÖÃÖ −Ö�úÖê. 
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     †•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 
1) −Ö�Ö¸ü ¯Ö¸üßÂÖ¤ü Ø�ú¾ÖÖ �ÖÏÖ´Ö¯ÖÓ“ÖÖμÖŸÖ“Öê −ÖÖÆü¸ü�úŸÖ ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö †Ö×�Ö šü¸üÖ¾ÖÖ“Öß ¯ÖÏŸÖ. 
2) ¿ÖÖôûÖ ÃÖÖê›ü»μÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ 
3) ×−ÖμÖÖê•ÖßŸÖ Û¾Æü›üßμÖÖê, ×“Ö¡Ö¯Ö™ü�ÖéÆüÖ“Öß ‡´ÖÖ¸üŸÖ Ã¾ÖŸÖ:“Öß −ÖÃÖ»μÖÖÃÖ ‘Ö¸ü´ÖÖ»Ö�úÖ“Öê ¹ý 100/-“Öê Ã™òü´¯Ö 

¯Öê¯Ö¸ü¾Ö¸ü �ú¸üÖ¸ü−ÖÖ´μÖÖÃÖÆü ÃÖ´´ÖŸÖß¯Ö¡Ö 
4) †•ÖÔ¤üÖ¸üÖ“Öê ²ÖÖ²ÖŸÖ ¯ÖÖê»ÖßÃÖ ×¾Ö³ÖÖ�ÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ 
5) ×¾Ö‘ÖãŸÖ ×−Ö¸üß�Ö�úÖ“Öê ×¾Ö‘ÖãŸÖ ×±ú™üà�Ö, ¾ÖÖμÖ¸üß�Ö ÃÖãÃ£ÖßŸÖßŸÖ †ÃÖ»μÖÖ²ÖÖ²ÖŸÖ ÃÖ´´ÖŸÖß¯Ö¡Ö  
 
14) ¸êüŸÖß ˆŸ�Ö−Ö−Ö, ×¾Ö™üÖ ²Ö−Ö×¾Ö�Öê, ×�Ö™ü™üß ŸÖμÖÖ¸ü �ú ü̧�Öê ‡ŸμÖÖ¤üß ²ÖÖ²Öß �ú¸üßŸÖÖ ¯Ö¸ü¾ÖÖ−ÖÖ ×´Öôû�Öê�ú¸üßŸÖÖ  

�ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ.  ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖŸÖß»Ö †•ÖÔ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü/ˆ¯Ö×¾Ö³ÖÖ�ÖßμÖ †×¬Ö�úÖ¸üß/×•Ö»ÆüÖ×¬Ö�úÖ¸üß 
μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 

      †•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 

1) •μÖÖ ×šü�úÖ�Öß ×¾Ö™üÖ ²Ö−Ö×¾Ö�Öê , ȩ̂üŸÖß ˆŸ�Ö−Ö−Ö, ×�Ö™ü™üß ŸÖμÖÖ¸ü �ú¸üÖ¾ÖμÖÖ“Öß †ÖÆêü ŸμÖÖ ×šü�úÖ�Ö“ÖÖ 
−Ö�úÖ¿ÖÖÃÖÖŸÖ²ÖÖ¸üÖ 

2) ŸÖ»ÖÖšüüß μÖÖÓ“Öê ¯ÖÏ×ŸÖ¾Öê¤ü−Ö 
3) •Ö´Öß−Öß“μÖÖ ´ÖÖ»Ö�úß ÃÖ²ÖÓ×¬Ö“Öê �úÖ�Ö¤ü¯Ö¡Ö, •Ö´Öß−Ö ¤ãüÃÖ-μÖÖ“Öê ´ÖÖ»Ö�úß“Öß †ÃÖ»μÖÖÃÖ ŸμÖÖ ¾μÖŒŸÖß“Öê 

ÃÖ´´ÖŸÖß¯Ö¡Ö 
 
15) ´ÖÖ»Ö�úß ÆüŒ�úÖŸÖ ±êú¸ü±úÖ¸ü −ÖÖê¤ü ‘Öê�Öê �ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ   ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖŸÖß»Ö †•ÖÔ ŸÖ»ÖÖšüß 

μÖÖÓ“Öê�ú›êü ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
      †•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 

1) •μÖÖ •Ö´Öß−Öß“μÖÖ ±êú¸ü±úÖ¸ü �ú¸üÖ¾ÖμÖÖ“ÖÖ †ÖÆêü ŸÖ •Ö´Öß−ÖÖ“ÖÖ ÃÖ¾Æìü −ÖÓ²Ö¸ü −Ö´Öæ¤ü �êú»Öê»ÖÖ †ÃÖÖ¾ÖÖ. 
2) •Ö´Öß−Öß“μÖÖ ×¾Ö�Îúß/�Ö¸êü¤üß´Öãôêû ±êú¸ü±úÖ¸ü ‘μÖÖ¾ÖμÖÖ“ÖÖ †ÃÖ»μÖÖÃÖ ÃÖ²Ö ¸ü×•ÖÃ™ÒüÖ¸ü �ú›üß»Ö ×¾Ö×�Îú¯Ö¡Ö/ 

�Ö¸êü¤üß¯Ö¡ÖÖ“Öß ¯ÖÏŸÖ 
3) ²Ö×�ÖÃÖ¯Ö¡Ö, ´ÖéŸμÖæ¯Ö¡Ö ‡ŸμÖÖ¤üß´Öãôêû ±êú ü̧±úÖ ü̧ ‘μÖÖ¾ÖμÖÖ“ÖÖ †ÃÖ»μÖÖÃÖ ŸμÖÖ“Öß ¯ÖÏŸÖ 
 
16) ¾ÖÖ¸üÃÖ −ÖÖê¤ü �ú¹ý−Ö ‘Öê�μÖÖ�ú¸üßŸÖÖ  �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖŸÖß»Ö †•ÖÔ ŸÖ»ÖÖšüß μÖÖÓ“Öê�ú›êü  

ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
      †•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 

1) •μÖÖ •Ö´Öß−Öß¾Ö¸ü ¾ÖÖ¸üÃÖ −ÖÖê¤ü �ú¸üÖ¾ÖμÖÖ“Öß †ÖÆêü ŸμÖÖ •Ö´Öß−Öß“Öê ÃÖÖŸÖ²ÖÖ¸üÖ“Öß ¯ÖÏŸÖ 
2) ´Öãôû ´ÖÖ»Ö�úÖ“Öê ´ÖéŸμÖæ²ÖÖ²ÖŸÖ �ÖÏÖ´Ö¯ÖÓ“ÖÖμÖŸÖ Ø�ú¾ÖÖ −Ö�Ö¸ü¯Ö ü̧ßÂÖ¤êü“ÖÖ ¤üÖ�Ö»ÖÖ 
3) ¾ÖÖ¸üÃÖÖ“ÖÖ ²ÖÖ²ÖŸÖßŸÖ ´ÖÖ×ÆüŸÖß †ÃÖ»Öê»Öê ¿Ö¯Ö£Ö¯Ö¡Ö. 
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4) ¾ÖÖ¸üÃÖÖ²ÖÖ²ÖŸÖ �ÖÏÖ´Ö ¯ÖÓ“ÖÖμÖŸÖ“ÖÖ ¤üÖ�Ö»ÖÖ 

†×¬Ö�úÖ¸üß †×³Ö»Öê�Ö †ªÖ¾ÖŸÖ †Ö×�Ö ×²Ö−Ö“Öã�ú šêü¾Ö�μÖÖ“Öß •Ö²ÖÖ²Ö¤üÖ¸üß ´ÖÆüÃÖã»Ö †×¬Ö�úÖ-μÖÖÓ“Öß 
†ÃÖ»μÖÖ´Öãôêû †•ÖÖÔÃÖÖê²ÖŸÖ †Ö¾Ö¿μÖ�ú ¤üÃŸÖ‹ê¾Ö•Ö •Ö¸üß •ÖÖê›ü»Öê −ÖÃÖ»Öê ŸÖ¸üß ÃÖã¬¤üÖ ŸμÖÖÃÖÖê²ÖŸÖ “ÖÖî�ú¿Öß 
�ú¹ý−Ö ¾ÖÖ¸üÃÖÖÓ“ÖÖ ±êú¸ü±úÖ¸ü ‘ÖêŸÖ»ÖÖ •ÖÖ¾ÖÖ 
 

17) ¿ÖêŸÖÖ¾Ö¸ü •ÖÖ�μÖÖ�ú¸üßŸÖÖ †Ö›ü� Öšüß �êú»μÖÖ´Öãôêû ¸üÃŸÖÖ �Öã»ÖÖ �ú¹ý−Ö ×´Öôû�Öê²ÖÖ²ÖŸÖ Ø�ú¾ÖÖ �Öî̧ ü�úÖμÖ¤êü¿Öß¸ü 
†›ü×¾Ö»Öê»ÖÖ ¯ÖÖ�μÖÖ“ÖÖ ¯ÖÖ™ü �Öã»ÖÖ �ú¹ý−Ö ×´Öôû�Öê²ÖÖ²ÖŸÖ ´ÖÖ´Ö»ÖŸÖ¤üÖ¸ü �úÖê™Ôü �úÖμÖªÖ�ÖÖ»Öß �ú¸üÖ¾ÖμÖÖ“Öß 
�úÖμÖÔ¾ÖÖÆüß  

           ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖŸÖß»Ö †•ÖÔ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü μÖÖÓ“Öê�ú›êü  ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
     †•ÖÖÔÃÖÖê²ÖŸÖ Ã¾ÖŸÖ:“Öê •Ö´Öß−Öß“ÖÖ †×¬Ö�úÖ¸ü †×³Ö»Öê�Ö ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ 
     †•ÖÖỐ Ö¬μÖê �ÖÖ»Öß»Ö ²ÖÖ²Öß −Ö´Öã¤ü �ú¸üÖ¾μÖÖŸÖ. 
 

1) †•ÖÔ¤üÖ¸üÖ“Öê −ÖÖÓ¾Ö,¾ÖμÖ,¬Ö´ÖÔ,•ÖÖŸÖ,¬ÖÓ¤üÖ, ¸üÖÆü�μÖÖ“Öê ×šü�úÖ�Ö 
2) �Öî¸ü†•ÖÔ¤üÖ¸üÖ“Öê −ÖÖÓ¾Ö, ¾ÖμÖ, ¬Ö´ÖÔ, •ÖÖŸÖ, ¬ÖÓ¤üÖ, ¸üÖÆü�μÖÖ“Öê ×šü�úÖ�Ö 
3) ×−Ö´ÖÖÔ�Ö � êú»Öê»μÖÖ †›ü£ÖôûμÖÖ“Öê Ã¾Ö¹ý¯Ö, ŸμÖÖ ÃÖ³ÖÖê¾ÖŸÖÖ»Ö“μÖÖ •Ö´Öß−Öß²ÖÖ²ÖŸÖ“ÖÖ ŸÖ¯Ö×¿Ö»Ö ¾Ö �úÖê�ÖŸμÖÖ 

¯ÖÏ�úÖ¸êü ÃÖÆüÖμμÖ ¯ÖÖ×Æü•Öê ŸμÖÖ“ÖÖ ˆ»»Öê�Ö 
4) •μÖÖ ´ÖÖ»Ö´Ö¢Öê“ÖÖ ŸÖÖ²ÖÖ ¯ÖÖ×Æü•Öê ŸμÖÖ ´ÖÖ»Ö´Ö¢Öê“ÖÖ ŸÖ¯Ö×¿Ö»Ö, ¾ÖÃŸÖãÛÃ£ÖŸÖß ¾Ö •μÖÖ ¯ÖÏ�úÖ¸ü“ÖÖ †Ö¤êü¿Ö 

†¯Öê×�ÖŸÖ †ÖÆêü ŸμÖÖ“Öê Ã¾Ö¹ý¯Ö. 
5) ¾ÖÖ¤ü ˆ¤ü³Ö¾Ö�μÖÖÃÖÖšüß ×−Ö´ÖÖÔ�Ö —ÖÖ»Öê»Öß �úÖ¸ü�Öê 
6) ¾ÖÖ¤ü ˆ¤ü³Ö¾Ö�μÖÖÃÖÖšüß ŸÖÖ¸üß�Ö 
7) †•ÖÔ¤üÖ ü̧Ö−Öê •ÖÖê›ü»êÖ»μÖÖ �úÖ�Ö¤ü¯Ö¡ÖÖÓ“Öß μÖÖ¤üß, ÃÖÖ�Öß¤üÖ¸üÖÓ“Öß μÖÖ¤üß, ÃÖÖ�Öß¤üÖ ü̧Ö�ú›æü−Ö �úÖê�ÖŸμÖÖ 

¯ÖÏ�úÖ¸ü“Öß ÃÖÖ�Ö †¯Öê×�ÖŸÖ †ÖÆêü. ÃÖÖ×�Ö¤üÖ ü̧ÖÓ−ÖÖ �úÖê™üÖÔ�ú›æü−Ö ÃÖÖ×�ÖÃÖÖšüß ²ÖÖê»ÖÖ¾Ö�Öê †Ö¾Ö¿μÖ�ú †ÖÆêü 
�úÖμÖ. 

8) †•ÖÔ¤üÖ¸ü Ã¾ÖŸÖ: ÃÖÖ×�Ö¤üÖ ü̧ÖÓ−ÖÖ ×¤ü»Öê»μÖÖ ŸÖÖ¸ü�Öê¾Ö¸ü Æüü•Ö¸ü šüê¾Ö�ÖÖ¸ü †ÖÆêü �úÖμÖ. 
     . 

18) •Ö´Öß−Ö ´ÖÖê•Ö�μÖÖ�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ . 
×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖß»Ö ¹ý¯ÖμÖê 5/- “Öê �úÖê™Ôü ±úß Ã™òü´¯Ö »ÖÖ¾Ö»Öê»ÖÖ †•ÖÔ ŸÖÖ»Öã�úÖ ×−Ö×¸ü�Ö�ú ³Öã´Öß 
†×³Ö»Öê�Ö μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. †•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 

    1)         ´ÖÖê•Ö�Öß �ú¸üÖ¾ÖμÖÖ“μÖÖ •Ö´Öß−Öß“ÖÖ ÃÖ¾ÖÔÃÖÖ¬ÖÖ¸ü�Ö ŸÖ¯Ö×¿Ö»Ö, ³Öã´ÖÖ¯Ö−Ö �Îú´ÖÖÓ�ú, �Ö™ü −ÖÓ²Ö¸ü, ×ÆüÃÃÖÖ −ÖÓ²Ö¸ü 
      Ø�ú¾ÖÖ −Ö—Öã»Ö“Öê ÃÖ²ÖÓ¬ÖÖŸÖ ×¿Ö™ü −ÖÓ²Ö¸ü, ²»ÖÖò�ú −ÖÓ²Ö¸ü, ¯»ÖÖò™ü −ÖÓ²Ö¸ü ¤ü¿ÖÔ×¾Ö»Öê»Öê �úÖ�Ö¤ü¯Ö¡Ö 
    2)         �ú²•Öê¤üÖ¸üÖ“Öê −ÖÖÓ¾Ö ¾Ö ÃÖÓ¯Öæ�ÖÔ ¯Ö¢ÖÖ 

3)        †•ÖÔ¤üÖ¸ü �ÖÖŸÖê¤üÖ¸ü −ÖÃÖ»μÖÖÃÖ ´ÖÖê•Ö�Öß �ú ü̧Ö¾ÖμÖÖ“μÖÖ •Ö´Öß−Öß¿Öß ŸμÖÖ“ÖÖ †ÃÖ»Öê»ÖÖ ×ÆüŸÖÃÖ²ÖÓ¬Ö   
       ¤ü¿ÖÔ×¾Ö�ÖÖ¸üß  �úÖ�Ö¤ü¯Ö¡Öê 

    4)        ´ÖÖê•Ö�Öß“Öê �úÖ ü̧�Ö 
    5)      ´ÖÖê•Ö�Öß ±úß ³Ö¸ü»Öê»ÖÖ “Ö»Ö−ÖÖ“Öß ¯ÖÏŸÖ  
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´ÖÖê•Ö�Öß ±úß“Öê ¤ü¸ü. 

 
 ¿ÖêŸÖß ×¾ÖÂÖμÖ�ú −Ö—Ö»Ö/ �ÖÖμÖ¸üÖ−Ö 

1 �Îú´ÖÖÓ�úÖ �ú¸üßŸÖÖ 
2.00 Æêü.†Ö¸ü ¯ÖμÖÔŸÖ 

2.00 Æêü.†Ö¸ü 
“Öê ¾Ö¸ü 

‹�úÖ ¯»ÖÖò™ü 
ÃÖÖšüß 

‹�ú ¯»ÖÖò™ü ¯Öê�ÖÖ 
†×¬Ö�ú ¯ÖÏŸμÖê�ú 
¯»ÖÖò™üÃÖÖšüß  

ÃÖÖ¬ÖÖ¸ü�Ö Ÿ¾Ö¸üßŸÖ 
†×ŸÖŸÖÖŸ�úÖôû 

Rs. 500/- 
Rs. 1000/- 
Rs. 1500/- 

Rs. 750/- 
Rs. 1500/- 
Rs. 2250/- 

Rs. 500/- 
Rs. 1000/- 
Rs. 1500/- 

Rs. 500/- 
Rs. 1000/- 
Rs. 1500/- 

        ¯ÖÖê™ü ×ÆüÃÃμÖÖ�ú¸üßŸÖÖ 2.00 Æêü.†Ö¸ü.¯ÖμÖÔŸÖ ¹ý¯ÖμÖê 500/-  2.00 Æêü.†Ö¸ü ¯Öê�ÖÖ •ÖÖÃŸÖ ¹ý 1000/- 
±úß  
      ³Ö¸üÖ¾Öß »ÖÖ�Öê»Ö.   
 
19) ¸üÖò�êú»Ö/ ×›ü—Öê»Ö ÃÖÖšüÖ �ú¸ü�μÖÖÃÖ Ã±úÖê™ü�ú �úÖμÖªÖ�ÖÖ»Öß ¯Ö¸ü¾ÖÖ−ÖÖ ´ÖÖ�Ö�Öß 

ÆüÖ †•ÖÔ �ÖÖ»Öß»Ö �úÖ�Ö¤ü¯Ö¡ÖÖÃÖÆü ×•Ö»ÆüÖ×¬Ö�úÖ-μÖÖ�ú›êü  ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
 

1) ¯Öê™ÒüÖê×−ÖμÖ´Ö �úÖ´Ö¤üÖ 1934 †−¾ÖμÖê“μÖÖ ×−ÖμÖ´Ö 1976 ¾Ö 1983 ´Ö¬Öß»Ö ŸÖ¸üŸÖæ¤üß¯ÖÏ´ÖÖ�Öê −Ö´Öã−ÖÖ 8 
´Ö¬Öß»Ö †•ÖÔ  

2) †•ÖÖÔÃÖ ¹ý 5/- “Öê �úÖê™Ôü ±úß ×ŸÖ�úß™ü 
3) •ÖÖ�Öê“Öê ×´Öôû�úŸÖ ¯Ö¡Öß�úÖ/�ÖÖ.−Ö.−Ö. 7/12 “Öê ˆŸÖÖ¸êü 
4) •ÖÖ�ÖÖ ¾ÖÖ×�Ö•μÖ �úÖ¸ü�ÖÖÃÖÖšüß †� éúÂÖß�ú ¾ÖÖ¯Ö¸üÖÃÖ ¯Ö¸ü¾ÖÖ−Ö�Öß ‘ÖêŸÖ»μÖÖ“ÖÖ †Ö¤êü¿Ö 
5) •ÖÖ�ÖÖ †•ÖÔ¤üÖ¸üÖ“μÖÖ ´ÖÖ»Ö�úß“Öß −ÖÃÖ»μÖÖÃÖ •ÖÖ�Öê“μÖÖ ´Öãôû ´ÖÖ»Ö�úÖ“Öê ¹ý 100/- “μÖÖ Ã™òü´¯Ö¾Ö¸üß»Ö  

¯ÖÏ×ŸÖ–ÖÖ»Öê�Ö Ã¾Ö¹ý¯ÖÖŸÖß»Ö ÃÖ´´ÖŸÖß¯Ö¡Ö 
 

20) ÆüÖò™êü»Ö/�ÖÖª�ÖéÆü/»ÖÖò•Öß�Ö-²ÖÖê›üá�Ö  ¯Ö¸ü¾ÖÖ−ÖÖ   
ÆüÖ †•ÖÔ �ÖÖ»Öß»Ö �úÖ�Ö¤ü¯Ö¡ÖÖÃÖÆü ŸÖÆü×ÃÖ»Ö¤üÖ¸ü μÖÖ“Öê�ú›êü   ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
 

1) �ÖÖª�ÖéÆü −ÖÖê¤ü�Öß ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö/ »ÖÖò•Öß�Ö ²ÖÖê›üá�Ö ¯Ö¸ü¾ÖÖ−ÖÖ ×´Öôû�μÖÖÃÖÖšüß ×−ÖμÖ´ÖÖ¯ÖÏ´ÖÖ�Öê ×¾ÖÆüßŸÖ 
−Ö´Öã−μÖÖŸÖß»Ö  
†•ÖÔ ¾Ö †•ÖÖÔÃÖ ¹ý 5/- “Öê �úÖê™Ôü ±úß ×ŸÖ�úß™ü. 

2) •ÖÖ�Öê“μÖÖ ×´Öôû�úŸÖ ¯Ö¡Öß� êú“ÖÖ/ �Ö.−Ö.−Ö.7/12“ÖÖ ˆŸÖÖ¸üÖ ¾Ö •ÖÖ�ÖÖ ´ÖÖ»Ö�ú †−μÖ †ÃÖ»μÖÖÃÖ/ 
ÃÖÆü×ÆüÃÃÖËê 
¤üÖ¸ü †ÃÖ»μÖÖÃÖ ŸμÖÖ“Öê ¹ý¯ÖμÖê 100/- “μÖÖ Ã™òü´¯Ö ¯Öê̄ Ö¸ü¾Ö¸üß»Ö ¯ÖÏ×ŸÖ–ÖÖ»Öê�ÖÖ“μÖÖ Ã¾Ö¹ý¯ÖÖŸÖ ÃÖ´´ÖŸÖß¯Ö¡Ö 

3) ´ÖÆüÖ−Ö�Ö¸ü ¯ÖÖ×»Ö�úÖ/−Ö�Ö¸ü ¯ÖÖ×»Ö� êú�ú›üßü»Ö �ÖÖª�ÖéÆü ¯Ö¸ü¾ÖÖ−μÖÖ“Öß ¯ÖÏŸÖ 
4) ‡´ÖÖ¸üŸÖß“μÖÖ •ÖÖ�Öê“ÖÖ −Ö�úÖ¿ÖÖ 
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21) ÆüÖò™êü»Ö/�ÖÖª�ÖéÆü/»ÖÖò•Öß�Ö-²ÖÖê›üá�Ö  ¯Ö¸ü¾ÖÖ−ÖÖ  −ÖãŸÖ−Öß�ú¸ü�Ö 

ÆüÖ †•ÖÔ �ÖÖ»Öß»Ö �úÖ�Ö¤ü¯Ö¡ÖÖÃÖÆü ŸÖÆü×ÃÖ»Ö¤üÖ¸ü μÖÖ“Öê�ú›êü   ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
1) ¯Öü¸ü¾ÖÖ−ÖÖ/¯ÖÏ´ÖÖ�Ö¯Ö¡Ö −ÖãŸÖ−Öß�ú¸ü�ÖÖÃÖÖšüß ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖŸÖ †•ÖÔ. 
2) †•ÖÖÔÃÖ ¹ý¯ÖμÖÖê 5/- “Öê �úÖê™Ôü ±úß ×ŸÖ�úß™ü 
3) �Öã´ÖÖÃŸÖÖ ¯Ö¸ü¾ÖÖ−ÖÖ 
4) −ÖãŸÖ−Öß�ú¸ü�Ö †•ÖÖÔÃÖ ¹ý.75/100/150/300/500 Ã™êü™ü ²Öò�ú/ˆ¯Ö�úÖêÂÖÖ�ÖÖ¸üÖŸÖ ³Ö¸ü�ÖÖ � êú»μÖÖ“Öê ´Öãôû 

“Ö»Ö−Ö 
5) ´ÖÆüÖ−Ö�Ö¸ü ¯ÖÖ×»Ö� êú“ÖÖ ¾μÖ¾ÖÃÖÖμÖ ÃÖã¹ý �ú¸ü�μÖÖ“ÖÖ ¯Ö¸ü¾ÖÖ−ÖÖ 
6) †Ö¸üÖê�μÖ �ÖÖŸμÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ 
7) †®Ö ³ÖêÃÖôû �ÖÖŸμÖÖ�ú›üß»Ö ¤üÖ�Ö»ÖÖ 
8) ¯ÖÏŸμÖê�ú 31 ×›üÃÖê²Ö¸ü ¯Öæ¾Öá −ÖãŸÖ−Öß�ú¸ü�ÖÃÖÖšüß †•ÖÔ ¤üÖ�Ö»Ö �ú¸ü�Öê †Ö¾Ö¿μÖ�ú †ÖÆêü. 
9) ´Öã¤üŸÖßŸÖ −ÖãŸÖ−Öß�ú¸ü�Ö ±úß −Ö ³Ö¸ü»μÖÖÃÖ ¾Ö ´Öã¤üŸÖßŸÖ −ÖãŸÖ−Öß�ú¸ü�ÖÖÃÖÖšüß †•ÖÔ −Ö ×¤ü»μÖÖÃÖ ¯ÖÏ£Ö´Ö ¤Óü›ü 

†Ö�úÖ¸ü�Öß šü¸ü¾Öã−Ö ‘Öê�Öê †Ö¾Ö¿μÖ�ú †ÖÆêü. 
 

 
22) ÆüŸμÖÖ¸ü ×¾Ö�ÎúßÃÖÖšüß ¯Ö¸ü¾ÖÖ−Ö�Öß. 
1) ×•Ö»Æü ¤Óü›üÖ×¬Ö�úÖ¸üß μÖÖÓ“μÖÖ −ÖÖ¾Öê ÃÖÖ¬μÖÖ �úÖ�Ö¤üÖ¾Ö¸ü †•ÖÔ 
2) †•ÖÖÔŸÖ ÆüŸμÖÖ¸ü ×¾Ö�Îúß“Öê �úÖ¸ü�Ö −Ö´Öã¤ü �ú¸ü�Öê. 
3) †•ÖÖÔÃÖ ¹ý 5/- “Öê �úÖê™Ôü ±úß ×ŸÖ�úß™ü »ÖÖ¾Ö�Öê. 
4) †•ÖÖÔÃÖÖê²ÖŸÖ †•ÖÔ¤üÖ¸ü ¾Ö ÆüŸμÖÖ¸ü ×¾Ö�úŸÖ ‘Öê�ÖÖ¸ü μÖÖÓ“μÖÖ ÆüŸμÖÖ¸ü ¯Ö¸ü¾ÖÖ−μÖÖÓ“μÖÖ ÃÖŸμÖ¯ÖÏŸÖß 

(´Öãôû ¯Ö¸ü¾ÖÖ−Öê ÃÖ´Ö�Ö ¤üÖ�Ö¾Ö�Öê †Ö¾Ö¿μÖ�ú) 
 

23) ÆüŸμÖÖ¸ü ¯Ö¸ü¾ÖÖ−ÖÖ −ÖãŸÖ−Öß�ú¸ü�Ö. 
1) ×•Ö»ÆüÖ ¤Óü›üÖ×¬Ö�úÖ-μÖÖÓ“Öê −ÖÖÓ¾Öê †•ÖÔ 
2) −ÖæŸÖ−Öß�ú¸ü�Ö ¿Öã»�ú ³Ö ü̧»μÖÖ“ÖÖ “Ö»ÖÖ−Ö“Öß ´Öãôû ¯ÖÏŸÖ 
3) †•ÖÖÔÃÖ ¹ý 5/- “Öê �úÖê™Ôü ±úß ×ŸÖ�úß™ü 
 
24) ¿ÖêŸÖ•Ö´Öß−Öß“ÖÖ ×²Ö−Ö¿ÖêŸÖß ¾ÖÖ¯Ö¸ü �ú¸ü�μÖÖÃÖÖšüß ¯Ö¸ü¾ÖÖ−Ö�Öß 

†•ÖÔ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü (¾Ö�ÖÔ-2 �ÖÖ¾Ö)/ ˆ.×¾Ö.†. (¾Ö�ÖÔ 1) ¾Ö ×•Ö»ÆüÖ×¬Ö�úÖ¸üß (−ÖÖ�Ö¸üß �Öê¡Ö) μÖÖÓ“Öê�ú›êü 
ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 

1) ´ÖÆüÖ¸üÖÂ™Òü •Ö´Öß−Ö ´ÖÆüÃÖæ»Ö †×¬Ö×−ÖμÖ´ÖÖ“μÖÖ �ú»Ö´Ö 44 †−¾ÖμÖê ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖß»Ö †•ÖÔ ( 7 ¯ÖÏŸÖßŸÖ) 
2) ÃÖ²ÖÓ¬ÖßŸÖ •Ö×´Ö×−Ö“ÖÖ �ÖÖ¾Ö −Ö´Öæ−ÖÖ −ÖÓ 7/12 “ÖÖ ˆŸÖÖ¸üÖ 15 ¾ÖÂÖÖÔ“μÖÖ ¯Öß�ú ¯ÖÖÆü�ÖßÃÖÆü (7 ¯ÖÏŸÖßŸÖ) 
3) †•ÖÔ¤üÖ¸üÖ“μÖÖ �ÖÖŸμÖÖŸÖß»Ö •Ö×´Ö−Öß“ÖÖ �ÖÖ¾Ö −Ö´Öæ−ÖÖ −ÖÓ 8-† “ÖÖ ˆŸÖÖ¸üÖ (7 ¯ÖÏŸÖßŸÖ) 
4) ´ÖÖê•Ö�Öß −Ö�úÖ¿ÖÖ (7 ¯ÖÏŸÖßŸÖ) 
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5) ¸êü�ÖÖÓ�ú−Ö −Ö�úÖ¿ÖÖ (´ÖÆüÖ−Ö�Ö¸ü¯ÖÖ»Öß�úÖ/−Ö�Ö¸ü ¯ÖÖ»Öß�úÖ/ÃÖÆüÖÓ.ÃÖÓ“ÖÖ»Ö�ú −Ö�Ö¸ü ¸ü“Ö−ÖÖ μÖÖÓ−Öß ŸÖÖŸ¯Öã¸üŸÖß 
´ÖÖ−μÖŸÖÖ ×¤ü»Öê»ÖÖ ) ( 7 ¯ÖÏŸÖßŸÖ ) 

6) ÃÖ²ÖÓ¬ÖßŸÖ •Ö´Öß−Öß“μÖÖ �ÖÖ¾Ö −Ö´Öã−ÖÖ −Ö. 7/12 ¾Ö¸üß»Ö ÃÖ¾ÖÔ ±êú¸ü±úÖ¸ü −ÖÖê¤üß“Öê ˆŸÖÖ ȩ̂ü (¯ÖÏŸμÖê�úß 1 ¯ÖÏŸÖ ) 
7) •Ö´Öß−Ö ‡−ÖÖ´Ö¾Ö�ÖáμÖ −ÖÖÆüß/−Ö¾ÆüŸÖß μÖÖ²ÖÖ²ÖŸÖ ŸÖÆü×ÃÖ»Ö¤üÖ¸üÖÓ“ÖÖ ¤üÖ�Ö»ÖÖ. 
8) •Ö´Öß−Ö ‡−ÖÖ´Ö †ÃÖ»μÖÖÃÖ �ÖÖÓ¾Ö −Ö.3 ‡−ÖÖ´Ö ¯Ö¡Ö�úÖ“ÖÖ ˆŸÖÖ¸üÖ. 
9) ‡−ÖÖ´Ö •Ö´Öß−Öß“μÖÖ ²ÖÖ²ÖŸÖßŸÖ »Ö�ÖŸÖ¯Öæ¾ÖÔ 5 ¾ÖÂÖÖÔŸÖß»Ö �ÖÖ¾ÖÖŸÖß»Ö •Ö´Öß−Öß“μÖÖ �Ö¸êü¤üß ×¾Ö�Îúß“Öê ¯Ö¡Ö�ú 

´Öã»μÖÖÓ�ú−Ö ×−Ö¿“ÖßŸÖßÃÖÖšüß. 
10) •Ö´Öß−Ö †Ö¸üÖê�μÖ¥üÂ™üμÖÖ μÖÖê� †ÃÖ»μÖÖ²Öª»Ö †Ö¸üÖê�μÖÖ×¬Ö�úÖ-μÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ 
11) •Ö´Öß−Öß¾Ö¹ý−Ö ×¾ÖªãŸÖ ¾ÖÖÆü�ú ŸÖÖ¸üÖ •ÖÖŸÖ −ÖÃÖ»μÖÖ²Öª»Ö ´ÖÆüÖ¸üÖÂ™Òü ×¾Ö‘ÖãŸÖ ´ÖÓ›üôûÖ“ÖÖ ¤üÖ�Ö»ÖÖ 
12) ×•Ö»ÆüÖ ¯Öã−Ö¾ÖÔÃÖ−Ö †×¬Ö�úÖ-μÖÖ�ú›üß»Ö †•ÖÔ¤üÖ¸ü Æêü ÃÖÓ¯ÖÖ¤ü−Ö ¯ÖÖ¡Ö �ÖÖŸÖê¤üÖ¸ü −ÖÃÖ»μÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ. 
13) •Ö´Öß−Ö �úÖê»ÆüÖ¯Öæ¸ü −ÖÖ�Ö ü̧ß ÃÖ´ÖæÆü �Öê¡ÖÖŸÖß»Ö †ÃÖ»μÖÖÃÖ ³Öæ¯Ö¸üÖ´ÖμÖÖÔ¤üÖ �úÖμÖÖÔ»ÖμÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ. 
14) −ÖÖ�Ö¸üß ³Öæ¯Ö¸üÖ´ÖμÖÖÔ¤Ö �úÖμÖÖÔ»ÖμÖÖ�ú›üß»Ö ±úÖμÖ−Ö»Ö Ã™êü™ü´Öë™ü, −Ö�úÖ¿ÖÖ ¾Ö ×−Ö�ÖÔμÖÖ“Öß −ÖŒ�ú»Ö. 
15) ¯Ö¸ü¾ÖÖ−Ö�Öß ´ÖÖ�Ö�Öß � êú»Öê»Öß •Ö´Öß−Ö †×ŸÖ×¸üŒŸÖ šü¸ü»Öê»Öß †ÃÖ»μÖÖÃÖ �ú»Ö´Ö 20 �ÖÖ»Öß»Ö μÖÖê•Ö−ÖÖ 

¸üÖ²Ö×¾Ö�μÖÖÃÖ ´ÖÓ•Öæ¸üß“μÖÖ †Ö¤êü¿ÖÖ“Öß ¯ÖÏŸÖ. 
16) •Ö´Öß−ÖßŸÖ ÃÖÆü¬ÖÖ¸ü�ú/ ‡ŸÖ¸ü ÆüŒ�ú¬ÖÖ¸ü�ú †ÃÖ»μÖÖÃÖ ¯ÖÏ×ŸÖ–ÖÖ»Öê�ÖÖ“ÖÖ Ã¾Ö¹ý¯ÖÖŸÖß»Ö ÃÖÓ́ ÖŸÖß¯Ö¡Ö. 
17) †•ÖÔ¤üÖ ü̧Ö−Öß � êú»Öê»ÖÖ ÃÖÖÓ�ÖÖØ�úŸÖ ¯ÖÏ×ŸÖ–ÖÖ»Öê�Ö ¾Ö ‡Ó›êü´Ö×−Ö™üß ²ÖÖò−›ü 
18) ×²Ö−Ö¿ÖêŸÖß �ú¸üÖ¾ÖμÖÖ“Öß •Ö´Öß−Ö †•ÖÔ¤üÖ¸üÖ�ú›êü �Ö ȩ̂ü¤üß−Öê †Ö»Öß †ÃÖ»μÖÖÃÖ �Ö¸êü¤üß“μÖÖ  ¾Öêôûß †•ÖÔ¤üÖ¸ü 

¿ÖêŸÖ�ú¸üß †ÃÖ»μÖÖ²Öª»Ö“ÖÖ ¯Öã¸üÖ¾ÖÖ ¾Ö ¿ÖêŸÖ�ú¸üß −ÖÃÖ»μÖÖÃÖ � ãúôû �úÖμÖ¤üÖ �ú»Ö´Ö 89 �ÖÖ»Öß �Ö¸êü¤üß 
�úÖ´Öß ÃÖ²ÖÓ¬ÖßŸÖ ˆ¯Ö×¾Ö³ÖÖ�ÖßμÖ †×¬Ö�úÖ-μÖÖÓ“Öß ¯Ö¸ü¾ÖÖ−Ö�Öß ‘ÖêŸÖ»Öê»μÖÖ †Ö¤êü¿ÖÖ“Öß ÃÖÖÓ�ÖÖ×�úŸÖ ¯ÖÏŸÖ. 

19) •Ö´Öß−Ö ¬ÖÖ´Öá�ú/¾ÖÖ×�Ö•μÖ�ú �úÖ¸ü�ÖÖÃÖÖšüß ¾ÖÖ¯Ö¸ü�ÖÖ¸ü †ÃÖ»μÖÖÃÖ ¿ÖÖÃÖ−ÖÖ“Öê ´ÖÖ−μÖŸÖÖ ¯Ö¡Ö. 
20) •Ö´Öß−Ö †Öî‘ÖÖê�Öß�ú/¾ÖÖ×�Ö•μÖ�ú �úÖ¸ü�ÖÖÃÖÖšüß †� éúÂÖ�ú ¾ÖÖ¯Ö¸üÖ�ú›êü ¯Ö¸ü¾ÖÖ−Ö�Öß Æü¾Öß †ÃÖ»μÖÖÃÖ ŸμÖÖ 

†−ÖãÂÖÓ�ÖÖ−Öê �ÖÏÖ´Ö ¯ÖÓ“ÖÖμÖŸÖ/´ÖÆüÖ−Ö�Ö¸ü¯ÖÖ»Öß�úÖ/−Ö�Ö¸ü¯ÖÖ»Öß�úÖ/ÃÖÆüÖ.ÃÖÓ“ÖÖ»Ö�ú −Ö�Ö¸ü ¸ü“Ö−ÖÖ, ¯ÖÏ¤ãüÂÖ�Ö 
×−ÖμÖ¡Ö�Ö ´ÖÓ›üôû μÖÖÓ“Öê −ÖÖÆü¸ü�úŸÖ ¤üÖ�Ö»Öê. 

 
 

25)  ³ÖÖê�Ö¾Ö™ü¤üÖ¸ü ¾Ö�ÖÔ 2 “Öß •Ö´Öß−Ö ¾Ö�ÖÔ 1  ´Ö¬μÖê ¹ý¯ÖÖÓŸÖ¸üßŸÖ �ú¸ü�μÖÖ“Öß ¯Ö¬¤üŸÖß 
ÃÖÖ‘μÖÖ �úÖ�Ö¤üÖ¾Ö¸ü †•ÖÔ 5/-¹ý �úÖê™Ôü ±úß Ã™òü´¯Ö ˆ¯Ö×¾Ö³ÖÖ�ÖßμÖ †×¬Ö�úÖ¸üß μÖÖÓ−ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ 
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1)  †•ÖÖÔÃÖÖê²ÖŸÖ ÃÖÓ²Ö×¬ÖŸÖ •Ö×´Ö−Öß“ÖÖ 7/12 ¾Ö¸ü †ªÖ¾ÖŸÖ ˆŸÖÖ¸üÖ. 
2) †×¬Ö�úÖ¸ü †×³Ö»Öê�Ö 
3) −Ö�úÖ¿ÖÖ 
4) ŸÖ»ÖÖ¾ÖÖ−ÖÖ ¯ÖÏŸμÖê�úß (�ÖÖŸÖê¤üÖ¸ü ×−ÖÆüÖμÖ ¹ý 5/-“Öê �úÖê™Ôü ±úß Ã™òü´¯Ö) 
5) �ÖÖ¾Ö −Ö´Öæ−ÖÖ 8-†. 

³ÖÖê�Ö¾Ö™ü¤üÖ¸ü ¾Ö�ÖÔ 2 “Öê ¾Ö�ÖÔ 1 �ú ü̧�μÖÖÃÖÖšüß •Ö×´Ö−Ö ´ÖÆüÃÖæ»ÖÖ“μÖÖ (�ãú�ÖÖ“ÖêÆüß †Ö�Öê̄ Ö −ÖÃÖê»Ö ŸÖ¸ü) 3 
¯Ö™üß ‡ŸÖ�úß  ¸üŒ�ú´Ö “Ö»ÖÖ−Ö¾¤üÖ¸êü ÃÖ ü̧�úÖ¸ü •Ö´ÖÖ � êú»μÖÖ¾Ö¸ü •Ö´Öß−Ö ³ÖÖê�Ö¾Ö™ü¤üÖ¸ü ¾Ö�ÖÔ 1 —ÖÖ»μÖÖ“Öê 
†Ó×ŸÖ´Ö †Ö¤êü¿Ö ¯ÖÖ¸üßŸÖ �ú¸ü�μÖÖŸÖ μÖê‡Ô»Ö. 
 

26) •Ö´Öß−Öß“Öê ×ÆüÃÃÖê ¾ÖÖ™ü¯Ö 
1) ŸÖÆü×ÃÖ»Ö¤üÖ¸ü ¯ÖÏÖ£Ö×´Ö�ú ÃÖã−ÖÖ¾Ö�Öß ‘ÖêŸÖß»Ö ¾Ö •Ö´Öß−Öß“Öê ŸÖã�ú›êü ¯ÖÖ›ü�μÖÖÓÃÖ ¯ÖÏ×ŸÖ²Ö¬Ö ¾Ö ×−ÖμÖ´ÖÖÓ“Öê 

ˆ»»Ö‘Ö−Ö ÆüÖêŸÖ −ÖÃÖê»Ö ŸÖ¸ü 
2) −Ö´Öã−ÖÖ † ´Ö¬Öß»Ö −ÖÖê×™üÃÖ ‡ŸÖ¸ü ÃÖ¾ÖÔ ÃÖÆüÆüŒ�ú ‘ÖÖ¸ü�úÖÓÓ¾Ö¸ü ²Ö•ÖÖ¾ÖŸÖß»Ö. 

(ÃÖã−ÖÖ¾Ö�Öß ŸÖÖ¸üß�Ö 30 ×¤ü¾ÖÃÖÖÓ−ÖÓŸÖ¸ü ¾Ö 60 ×¤ü¾ÖÃÖÖÓ“μÖÖ †ÖŸÖß»Ö †ÃÖê»Ö) 
3) −Ö´Öã−ÖÖ ²Ö ´Ö¬Öß»Ö ˆ¤ü‘ÖÖêÂÖ�ÖÖ ¯ÖÏ×ÃÖ¬¤ü �ú¸üŸÖß»Ö. 

( ¯ÖÏŸÖ ŸÖÖ»Öã�úÖ, �Öê›êü�ÖÖ¾Ö, ÃÖÆü�úÖ¸üß ¾Ö ³Öæ×¾Ö�úÖÃÖ ²Öò�ú μÖÖÓ−ÖÖ ¤êüŸÖß»Ö) 
4) •Ö´Öß−Öß´Ö¬μÖê †•ÖÔ¤üÖ¸üÖ“μÖÖ ×ÆüŸÖÃÖ²ÖÓ¬Ö −ÖÃÖ»μÖÖÃÖ †•ÖÔ −ÖÖ�úÖ¸üŸÖß»Ö. 
5) •Ö´Öß−Öß“Öê ÆüŒ�ú ×¾Ö¾ÖÖ¤üÃ¯Ö¤ü †ÃÖŸÖß»Ö ŸÖ¸ü ×¤ü¾ÖÖ�Öß −μÖÖμÖÖ»ÖμÖÖ�ú›êü †•ÖÔ �ú¸ü�μÖÖ“Öê ×−Ö¤ìü¿Ö ¤êüŸÖß»Ö. 
6) ÃÖ²ÖÓ¬ÖßŸÖ ÃÖ¾ÖÔ ÃÖÆüÆüŒ�ú¤üÖ ü̧ÖÓ−Öß ÃÖÓ´ÖŸÖß †ÃÖê»Ö ŸÖ¸ü ŸμÖÖÓ“μÖÖ ŸÖÖê›üß ¾ÖÖ™ü¯ÖÖ¯ÖÏ´ÖÖ�Öê ×¾Ö³ÖÖ•Ö−Ö �ú¸üŸÖß»Ö. 
7) ˆŸ¯ÖÖ¤ü−Ö �Ö´ÖŸÖÖ ¾Ö ÃÖÓ»Ö�−Ö �Öê¡Ö μÖÖ−ÖãÃÖÖ¸ü ¾ÖÖ™ü¯Ö �ú¸üŸÖß»Ö. 
8) ×¾Ö³ÖÖ•Ö−Ö ¯Öæ�ÖÔ —ÖÖ»μÖÖ¾Ö¸ü ÃÖ¾ÖÖÔ“μÖÖ Æü¸ü�úŸÖß ‹ê� æú�Ö ‘ÖêŸÖÖ»Ö ¾Ö Æü¸ü�úŸÖß −ÖÃÖ»μÖÖÃÖ/ŸÖÆü×ÃÖ»Ö¤üÖ¸ü 

×¾Ö³ÖÖ•Ö−Ö �úÖμÖ´Ö �ú¸üŸÖß»Ö ¾Ö ŸÖ»ÖÖšüß μÖÖÓ−ÖÖ †Ö¤êü¿Ö ¤êüŸÖß»Ö. 
 

27)  •ÖêÂšü −ÖÖ�Ö¸üß�úŸ¾ÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ  
 
†.      •ÖêÂšü −ÖÖ�Ö¸üß�ú ´Æü�Ö•Öê   : - 65 ¾ÖÂÖÖÔ¾Ö¸üß»Ö ¾ÖμÖÖ“Öê −ÖÖ�Ö¸üß�ú 
²Ö.      †•ÖÔ �úÃÖÖ �ú¸üÖ¾ÖÖ   :- ÃÖÖ¬μÖÖ �úÖ�Ö¤üÖ¾Ö¸ü †•ÖÔ �ú¸üÖ¾ÖÖ. 
�ú.      †•ÖÔ �úÖê�ÖÖ�ú›êü �ú¸üÖ¾ÖÖ  :-  ŸÖÆü×ÃÖ»Ö¤üÖ¸ü 
›ü.      †•ÖÖÔÃÖÖê²ÖŸÖ •ÖÖê›üÖ¾ÖμÖÖ“Öß �úÖ�Ö¤ü¯ÖŸÖê :-  1) ¤üÖê−Ö ¯ÖÖÃÖ¯ÖÖê™Ôü ( ±úÖê™üÖê ) 
          2) ¿ÖÖôûÖ  ÃÖÖê›ü»μÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ Ø�ú¾ÖÖ •Ö−´Ö −ÖÖë¤ü ˆŸÖÖ¸üÖ  
       Ø�ú¾ÖÖ ¾Öîª×�úμÖ †×¬Ö�úÖ-μÖÖÓ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö  
‡.      ×−Ö�ÖÔμÖÖÃÖÖšüß »ÖÖ�Ö�ÖÖ¸üÖ osG  :-     ‹�ú ×¤ü¾ÖÃÖ. 
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±ú.    ¿ÖÖÃÖ−Ö ×−Ö�ÖÔμÖ  :- ´ÖÆüÖ¸üÖÂ™Òü ¿ÖÖÃÖ−Ö �ÖéÆü ×¾Ö³ÖÖ�Ö ´ÖÓ¡ÖÖ»ÖμÖ ´ÖãÓ²Ö‡Ô μÖÖÓ“Öê�ú›üß»Ö      
¯Ö¡Ö    �Îú´ÖÖÓ�ú       ‹ÃÖ™üßüÃÖß-1995/2039/¯Ö×¸ü. 1 ×¤ü−ÖÖÓ�ú 20.12.1995 

 
28) ÃÖÓ•ÖμÖ �ÖÖÓ¬Öß ×−Ö¸üÖ¬ÖÖ¸ü †Ö£Öá�ú ¥üÂ™üμÖÖ ¤ãü²ÖÔ»ÖÖÓÃÖÖšüß †−Öã¤üÖ−Ö ×´Öôû�μÖÖ�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ. 

×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖß»Ö †•ÖÔ ŸÖÆü×ÃÖ»Ö �úÖμÖÖÔ»ÖμÖÖÓŸÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ 
†•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 

 
1) 60 ¾ÖÂÖÖÔ“Öê †ÓŸÖ�ÖÔŸÖ †ÖŸÖß»Ö Ã¡Ößü ¾Ö 65 ¾ÖÂÖÖÔ“Öê †ÖÓŸÖß»Ö ¯Öã¹ýÂÖ ŸμÖÖÓ“Öê ¾ÖμÖÖ“ÖÖ ¿Ö»μÖ×“Ö�úßŸÃÖ�ú Ø�ú¾ÖÖ  

¾ÖîªÖ×�úμÖ †×¬Ö�úÖ¸üß μÖÖÓ“ÖÖ ¤üÖ�Ö»ÖÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ. 
2) †ÃÖÖ¬μÖ ¸üÖê�ÖÖ−Öê ×¯Ö›üßŸÖ ×−Ö¸üÖ¬ÖÖ¸ü ¾μÖŒŸÖß, †¯ÖÓ�ÖŸ¾Ö †Ö»Öê»Öß ×−Ö¸üÖ¬ÖÖ¸ü ¾μÖŒŸÖß, ´ÖÓ¤ü²Öã¬¤üß ×−Ö¸üÖ¬ÖÖ¸ü 

¾μÖŒŸÖß  
†ÃÖ»μÖÖÃÖ ¾Öîª×�úμÖ †×¬Ö�úÖ¸üß Ø�ú¾ÖÖ ¿Ö»μÖ×“Ö�úßŸÃÖ�ú μÖÖÓ“ÖÖ ¤üÖ�Ö»ÖÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ. 

3) †•ÖÔ¤Ö¸üÖ“Öê Ã¾ÖŸÖ:“Öê ”ûÖüμÖÖ×“Ö¡Ö ¤üÖê−Ö ¯ÖÏŸÖßŸÖ. 
4) −Ö�Ö¸üÃÖê¾Ö�ú/�ÖÏÖ´ÖÃÖê¾Ö�ú/ÃÖÓ¸ü¯ÖÓ“Ö μÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ. 
5) •Ö−´ÖÖ¯ÖÖÃÖæ−Ö ´ÖÆüÖ¸üÖÂ™ÒüÖ“ÖÖ ¸ü×Æü¾ÖÖÃÖß †ÃÖ»μÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ. 
6) ¾ÖμÖÖê¾Öé¬¤ü Ã¡Öß/¯Öã¹ýÂÖ ×³Ö�ÖÖ ´ÖÖ�Ö�ÖÖ¸üß −ÖÃÖÖ¾Öß, �úÖê�ÖŸμÖÖÆüß ÃÖÓÃ£Öê�ú›æü−Ö †ÖÙ£Ö�ú ÃÖÆüÖμμÖŸÖÖ ¯ÖÏÖ¯ŸÖ 

�ú¸ü�ÖÖ¸üß −ÖÃÖÖ¾Öß ¾Ö ŸμÖÖÓ“Öê •Ö¾Öôû ˆ¤ü ü̧ ×−Ö¾ÖÖÔÆü�ú¸üßŸÖÖ †ÖÙ£Ö�ú ˆŸ¯Ö®ÖÖ“Öê ÃÖÖ¬Ö−Ö −ÖÃÖÖ¾Öê. 
7) ¸êü¿Ö−Ö �úÖ›Ôü †ÃÖ»μÖÖÃÖ ŸμÖÖ“Öß —Öê¸üÖòŒÃÖ ¯ÖÏŸÖ. 
8) ¾ÖμÖÖê¾Öé¬¤ü Ã¡Öß“ÖÖ ¯ÖŸÖß ´ÖéŸμÖæ ¯ÖÖ¾Ö»ÖÖ †ÃÖ»μÖÖÃÖ ŸμÖÖ ²ÖÖ²ÖŸÖ“ÖÖ �ÖÏÖ.¯Ö./−Ö.¯Ö. “ÖÖ ¤üÖ�Ö»ÖÖ. 
 

     29)      ‡Ó×¤ü¸üÖ �ÖÖÓ¬Öß ×−Ö¸üÖ¬ÖÖü¸ü ¾Ö ³Öã´Öß×Æü−Ö ¿ÖêŸÖ´Ö•Öæ̧ ü ´Ö×Æü»ÖÖ †−Öã¤üÖ−Ö †ÖÙ£Ö�ú ÃÖÆüÖμμÖ ×´Öôû�Öê 
          �ú¸üßŸÖÖ  �ú¸üÖ¾ÖμÖÖ“ÖÖ    †•ÖÔ 

           ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖß»Ö †•ÖÔ ŸÖÆü×ÃÖ»Ö �úÖμÖÖÔ»ÖμÖÖÓŸÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ 
          †•ÖÖÔÃÖÖê²ÖŸÖ �ÖÖ»Öß»Ö ¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 
 

1) ¾ÖμÖÖê¾Öé¬¤ü 60-65 ¾ÖÂÖÖÔ†ÖŸÖß»Ö Ã¡Öß ¿ÖêŸÖ´Ö•Öæ̧ ü †ÃÖ»μÖÖ²ÖÖ²ÖŸÖ ¾Öîª×�úμÖ †×¬Ö�úÖ¸üß μÖÖÓ“ÖÖ ¤üÖ�Ö»ÖÖ ¤üÖê−Ö  
¯ÖÏŸÖßŸÖ. 

2) •Ö−´ÖÖ¯ÖÖÃÖæ−Ö ´ÖÆüÖ¸üÖÂ™ÒüÖ“ÖÖ ¸ü×Æü¾ÖÖÃÖß †ÃÖ»μÖÖ²ÖÖ²ÖŸÖ ¤üÖ�Ö»ÖÖ- ¤üÖê−Ö ¯ÖÏŸÖßŸÖ 
3) ´ÖÖ»Ö�úß“Öê �úÖμÖ´Ö Ã¾Ö¹ý¯Öß ˆŸ¯Ö®ÖÖ“Öê ÃÖÖ¬Ö−Ö †ÃÖ»μÖÖÃÖ ŸÖê Ã£ÖÖ¾Ö¸ü ¾Ö •ÖÓ�Ö´Ö ´ÖÖ»Ö´Ö¢ÖÖ μÖÖ Ã¾Ö¹ý¯ÖÖŸÖ 

†ÃÖŸÖÖ �úÖ´ÖÖ −ÖμÖê. 
4) ‡ŸÖ¸ü μÖÖ•Ö−Öê�ÖÖ»Öß †−Öã¤üÖ−Ö ×´ÖôûŸÖ †ÃÖ»μÖÖÃÖ ÃÖ²ÖÓ×¬ÖŸÖ ¾μÖŒŸÖß †−Öã¤üÖ−Ö ×´Öôû�μÖÖÃÖ ¯ÖÖ¡Ö ¸üÖÆü�ÖÖ¸ü 

−ÖÖÆüß. 
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Information Handbook for the Office of the Sub Divisional Officer Gondia 
mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 

 
5) ¾ÖμÖÖ“ÖÖ, ¿ÖÖôûÖ ÃÖÖê›ü»μÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ Ø�ú¾ÖÖ ¾Öîª×�úμÖ †×¬Ö�úÖ¸üß μÖÖÓ“ÖÖ ¾ÖμÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ  

ÃÖÖ¤ü ü̧ �ú¸üÖ¾ÖÖ. 
6) ˆŸ¯Ö®ÖÖ“ÖÖ ŸÖ»ÖÖšüß ¤üÖ�Ö»ÖÖ †Ö×�Ö ¸ü×Æü¾ÖÖÃÖß ´Æü�Öæ−Ö �ÖÏÖ´Ö ¯ÖÓ“ÖÖμÖŸÖ “ÖÖ ¤üÖ�Ö»ÖÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ 

•ÖÖê›ü�μÖÖŸÖ  
μÖÖ¾ÖÖ. 

  30)       ¾Öé‘¤üÖ¯Ö�úÖôû ×−Ö¾Öé¢ŸÖß¾ÖêŸÖ−Ö ×´Öôû�Öê�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ  
            ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ −ÖÖμÖ²Ö ŸÖÆü×ÃÖ»Ö¤üÖ¸ü �ú›êü ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
 

1) ¾ÖμÖÖê¾Öé¬¤ü 65 ¾ÖÂÖÖÔ¾Ö¸üß»Ö Ã¡Öß/¯Öã¹ýÂÖü ×−Ö¸üÖ¬ÖÖ¸ü ¾μÖŒŸÖßÃÖ ×−Ö¾Öé¢Öß ¾ÖêŸÖ−Ö ×´Öôæû ¿Ö�úŸÖê. ÃÖÓ.�ÖÖÓ.μÖÖê. 
†−Öã¤üÖ−ÖÖ  
¾μÖ×ŸÖ×¸üŒŸÖ 75/- ¹ý †−Öã¤üÖ−Ö ×´Öôæû ¿Ö�úŸÖê. 

2) ¾Ö¸üß»Ö μÖÖê•Ö−Öê†ÓŸÖ�ÖÔŸÖ †•ÖÔ ŸÖÆü×ÃÖ»Ö �úÖμÖÖÔ»ÖμÖÖ´Ö¬μÖê �ú¸üÖ¾ÖÖ. †−Öã¤üÖ−Ö ×´Öôû�μÖÖÃÖ †•ÖÖÔÃÖÖê²ÖŸÖ 
�ÖÖ»Öß»Ö  
¤üÃŸÖ‹ê¾Ö•Ö •ÖÖê›üÖ¾Öê. 

1. ¿Ö»μÖ×“Ö�úßŸÃÖ�ú Ø�ú¾ÖÖ ¾Öî‘Ö×�úμÖ †×¬Ö�úÖ ü̧ß μÖÖÓ“Öê ¾ÖμÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ ŸÖß−Ö ¯ÖÏŸÖßŸÖ. 
2. †•ÖÔ¤üÖ ü̧ •μÖÖ �ÖÖ¾ÖÖ“ÖÖ ¸ü×Æü¾ÖÖÃÖß †ÖÆêü ŸμÖÖ �ÖÖ¾ÖÖ“ÖÖ ÃÖÓ̧ ü¯ÖÓ“Ö/�Ö™üÃÖ¸ü¯ÖÓ“ÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ.     

 
  31)      �ãú™ãÓü²Ö †£ÖÔÃÖÆüÖμμÖ ×´Öôû�Öê�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ .  
             ×¾ÖÆüßŸÖ −Ö´Öã−μÖÖÓŸÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ †•ÖÔ ŸÖÆü×ÃÖ»Ö¤üÖ¸ü μÖÖÓ−ÖÖ �úÖ�Ö¤ü¯Ö¡ÖÖÃÖÆü ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 

1) ¯ÖÏ´Öã�Ö �ú´ÖÖ¾ÖŸÖß Ã¡Öß Ø�ú¾ÖÖ ¯Öã¹ýÂÖÖ“ÖÖ ´ÖéŸμÖæ —ÖÖ»μÖÖÃÖ †£ÖÔÃÖÆüÖμμÖ ×´Öôû�μÖÖÓÃÖ � ãú™ãÓü²Ö ¯ÖÖ¡Ö †ÖÆêü. 
2) � ãú™ãÓü²Ö ¤üÖ× ü̧¦üμÖ ¸êüÂÖê�ÖÖ»Öß»Ö †ÃÖÖ¾Öê. ŸμÖÖ²ÖÖ²ÖŸÖ“Öê �ÖÏÖ´ÖÃÖê¾Ö�úÖ“Öê ¯ÖḮ ÖÖ�Ö¯Ö¡Ö. 
3) ´ÖéŸÖ �ú´ÖÖ¾ÖŸμÖÖ ¾μÖŒŸÖß“Öê ¾ÖμÖ 18 ŸÖê 64 ¾ÖÂÖÖÔ“Öê †ÖÓŸÖß»Ö †ÃÖÖ¾Öê. 
4) � ãú™ãÓü²Ö ¯ÖḮ Öã�ÖÖ“μÖÖ/¯ÖÏ´Öã�Ö �ú´ÖÖ¾ÖŸμÖÖ ¾μÖŒŸÖß“ÖÖ ´ÖéŸμÖæ“ÖÖ ¤üÖ�Ö»ÖÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
5) � ãú™ãÓü²ÖÖ“Öê ˆŸ¯Ö®ÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
6) ¸ü×Æü¾ÖÖÃÖß ¤üÖ�Ö»ÖÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ,¾ÖÖ¸üÃÖÖ−Ö ¤üÖ�Ö»ÖÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ †ÃÖÖ¾ÖÖ. 
7) ¯ÖÖê»ÖßÃÖ Ã™êü¿Ö−Ö ´Ö¬Öß»Ö ´ÖéŸμÖæ“ÖÖ †Æü¾ÖÖ»Ö. 
8) −ÖîÃÖ�Öá�ú ´ÖéŸμÖæ ¾Ö †¯Ö‘ÖÖŸÖß ´ÖéŸμÖæ —ÖÖ»μÖÖÃÖ 10,000/- ¹ý “Öß ´Ö¤üŸÖ †−Öã–ÖêμÖ †ÖÆêü. ¾Öîª×�úμÖ †×¬Ö�úÖ¸üß 

μÖÖÓ“ÖÖ ´ÖéŸμÖã“Öê �úÖ¸ü�Ö ¤ü¿ÖÔ×¾Ö�ÖÖ¸üÖ ¤üÖ�Ö»ÖÖ †Ö¾Ö¿μÖ�ú 
9) ¾Ö¸üß»Ö †£ÖÔÃÖÆüÖμμÖ ×¾Ö¬Öæ¸ü/×¾Ö¬Ö¾ÖÖ/†–ÖÖ−Ö ´Öã»Öê ü/ †×¾Ö¾ÖÖÆüßŸÖ ´Öã»Öß μÖÖÓ−ÖÖ ×´Öôæû ¿Ö�úŸÖê. 

    
32)       ¯ÖÏÃÖãŸÖß�úÖ»Öß−Ö †£ÖÔÃÖÆüÖμμÖ μÖÖê•Ö−Öê�ú¸üßŸÖÖ �ú¸üÖ¾ÖμÖÖ“ÖÖ †•ÖÔ .  
  1)       ¤üÖ×¸ü¦üμÖ ¸êüÂÖê�ÖÖ»Öß»Ö � ãú™æÓü²ÖÖŸÖß»Ö �Ö¸üÖê¤ü¸ü Ã¡Öß»ÖÖ †£ÖÔÃÖÆüÖμμÖ ×´Öôæû ¿Ö�úŸÖê. 
  2)      �Ö¸üÖê¤ü¸ü Ã¡Öß Æüß 19 ¾ÖÂÖÖÔ¾Ö¸üß»Ö †ÃÖÖ¾Öß ( ¾ÖμÖÖ“ÖÖ ¤üÖ�Ö»ÖÖ •ÖÖê›üÖ¾ÖÖ.) 
  3)      ×¾ÖÆüßŸÖ −Ö´Öæ−μÖÖÓŸÖ †•ÖÔ ŸÖÆü×ÃÖ»Ö �úÖμÖÖÔ»ÖμÖÖÓŸÖ ÃÖÖ¤ü¸ü �ú¸üÖ¾ÖÖ. 
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4)         Ã¡Öß �Ö¸üÖê¤ü¸ü †ÃÖ»μÖÖÃÖ ¾Öî‘Ö�úßμÖ †×¬Ö�úÖ-μÖÖÓ“ÖÖ ¤üÖ�Ö»ÖÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ 
5)         ¤üÖ×¸ü¦üμÖ ¸êüÂÖê�ÖÖ»Öß»Ö � ãú™æÓü²Ö †ÃÖ»μÖÖ“Öê �ÖÏÖ´Ö ÃÖê¾Ö�úÖ“Öê ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö 
6)         ȩ̂ü¿Ö−Ö �úÖ›üÖÔ“Öß —Öê¸üÖòŒÃÖ ¤üÖê−Ö ¯ÖÏŸÖßŸÖ 
7)         �Ö ü̧Öê¤ü¸ü Ã¡ÖßÃÖ ¤üÖê−Ö ¯Öê�ÖÖ •ÖÖÃŸÖ ´Öã»Öê −ÖÃÖ»μÖÖ“Öê ¾Öî‘Ö�úßμÖ ¯ÖÏ´ÖÖ�Ö¯Ö¡Ö. 
8)         ¯ÖÏŸμÖê�ú ¯ÖÏÃÖãŸÖßÃÖÖšüß 500/- ¹ý †−Öã–ÖêμÖ †ÖÆêü. 

 
33) .ÁÖÖ¾Ö�Ö ²ÖÖôû μÖÖê•Ö−ÖÖ. 
34) −ÖîÃÖ�Öá�ú †Ö¯Ö¢Öß †Ö¯ÖÖ¤ü�ÖÏÃŸÖÖÓ−ÖÖ ÃÖÆüÖμÖ �ú¸ü�μÖÖ“Öê ¬ÖÖȩ̂ ü�Ö. 
1) −ÖîÃÖ�Öá�ú †Ö¯Ö¢Öß´Öãôêû †Ö¯Ö¤ü�ÖÏÃŸÖ šü¸ü�ÖÖ-μÖÖ � ãú™æü²ÖÖÃÖÖšüß †Ö×�Ö ¾μÖŒŸÖßÃÖÖšüß ¿ÖÖÃÖ−ÖÖ−Öê 

�ÖÖ»Öß»Ö¯ÖÏ´ÖÖ�Öê ÃÖÆüÖμÖ �ú¸ü�μÖÖ“Öê ¬ÖÖê¸ü�Ö †ÖÆêü. 
2) ¯Öæ¸ü,†×ŸÖ¾ÖéÛÂ™ü ,�ÖÖ¸ü¯Öß™ü,³Öæ� Óú¯Ö,†Ö�Ö †¿ÖÖ −ÖîÃÖ�ÖßÔü�ú †Ö¯Ö¢ÖßŸÖ ´ÖéŸÖ ¯ÖÖ¾Ö»Öê»μÖÖ ¾μÖŒŸÖß“μÖÖ 

¾ÖÖ¸üÃÖÖÃÖ ¹ý. 1, 00,000/- “Öß †Ö£Öá�ú ´Ö¤üŸÖ ¤êü�μÖÖŸÖ μÖêŸÖê. 
3) ¾Öß•Ö ¯Ö›æü−Ö ´ÖéŸμÖæ ¯ÖÖ¾Ö»Öê»μÖÖ ¾μÖŒŸÖß“μÖÖ � ãú™æÓü×²ÖμÖÖÃÖ ¯ÖÏŸμÖê�ú ´ÖéŸÖ�úÖ´ÖÖ�Öê ¹ý 1, 00,000/- “Öß 

´Ö¤üŸÖ ¤êü�μÖÖŸÖ μÖêŸÖê. 
4) −ÖîÃÖ�Öá�ú †Ö¯Ö¢Öß−Öê ×−Ö¸üÖ¬ÖÖ¸ü ÆüÖê�ÖÖ-μÖÖ ¯ÖÏŸμÖê�ú ¾μÖŒŸÖßÃÖ ¹ý 1,000/- ÃÖÖ−Öã�ÖÏÆü †−Öã¤üÖ−Ö ´ÖÓ•Öã̧ ü 

�ú¸ü�μÖÖŸÖ μÖêŸÖê. 
5) −ÖîÃÖ�Öá�ú †Ö¯Ö¢Öß−Öê �ÖŸÖß ¯ÖÖêÆüÖê“Öæ−Ö †Ó¿ÖŸÖ: −Öã�úÃÖÖ−Ö —ÖÖ»Öê»μÖÖ ‘Ö¸ü/�ÖÖêšüμÖÖ“μÖÖ ¤ãü¹ýÃŸÖßÃÖÖšüß ¹ý 

.2,400/- ¯ÖμÖÔŸÖ †−ÖÓã¤üÖ−Ö ¾Ö ¹ý 9,600/- ¯ÖμÖÔŸÖ �ú•ÖÔ ¤êü�μÖÖŸÖ μÖêŸÖê. 
6) −ÖîÃÖ�Öá�ú †Ö¯Ö¢Öß´Öãôêû �ÖŸÖß ¯ÖÖêÆü“Öæ−Ö †Ó¿ÖŸÖ: −Öã�úÃÖÖ−Ö —ÖÖ»Öê»μÖÖ ‘Ö¸ü/�ÖÖêšüμÖÖÓ“μÖÖ ¯Öã−Ö²ÖÖÔ¬Ö−Öß         

�ú¸üßŸÖÖ ¹ý 4,800/- ¯ÖμÖÔŸÖ †−Öã¤üÖ−Ö ¾Ö ¹ý 12,000/- ¯ÖμÖÔŸÖ �ú•ÖÔ ¤êü�μÖÖŸÖ μÖêŸÖê. 
7) —ÖÖê̄ Ö›üß ¯Öã−Ö²ÖÖÔ¬Ö�Öß �ú¸üßŸÖÖ ¹ý 2,700/- ¯ÖμÖÔŸÖ †−Öã¤üÖ−Ö ¾Ö ¹ý 900/- ¯ÖμÖÔŸÖ �ú•ÖÔ ¤ê�μÖÖŸÖ  μÖêŸÖê. 
8) −ÖîÃÖ�Öá�ú †Ö¯Ö¢Öß´Öãôêû ´ÖéŸÖ —ÖÖ»Öê»μÖÖ •Ö−ÖÖ¾Ö¸üÖÓ“μÖÖ ´ÖÖ»Ö�úÖÓ−ÖÖ ¯ÖÏŸμÖê�ú •Ö−ÖÖ¾Ö¸üÖÃÖÖšüß ¹ý.       

1,250/- ¯ÖμÖÔŸÖ †−Öã¤üÖ−Ö ¾Ö ¹ý. 3,750/- �ú•ÖÔ (25 ™üŒ� êú †−Öã¤üÖ−Ö ¾Ö 75 ™üŒ� êú �ú•ÖÔ  ¤üÖê−Ö 
´ÖéŸÖ •Ö−ÖÖ¾Ö¸üÖÓ“μÖÖ ´ÖμÖÖÔ¤êü¯ÖμÖÔŸÖ ¤êü�μÖÖŸÖ μÖêŸÖê. 

9) ´ÖéŸÖ ¯ÖÖ¾Ö»Öê»μÖÖ ¿ÖêôûμÖÖ ´ÖëœüμÖÖ�ú¸üßŸÖÖ ŸμÖÖÓ“μÖÖ ´ÖÖ»Ö�úÖÓ−ÖÖ ¯ÖÏŸÖß ¿Öêôûß ´Öêœüß ¹ý 125/- ¯ÖÏ´ÖÖ�Öê 
†−Öã¤üÖ−Ö ¾Ö ¹ý 375 /- ¯ÖμÖÔŸÖ �ú•ÖÔ ¤üê�μÖÖŸÖ μÖêŸÖê. (25 ™üŒ� êú †−Öã¤üÖ−Ö ¾Ö 75 ™üŒ�êú �ú•ÖÔ ) 

10)   −ÖîÃÖ�Öá�ú †Ö¯ÖŸÖß´Öãôêû −Öã�úÃÖÖ−Ö —ÖÖ»Öê»μÖÖ ”ûÖê™üμÖÖ ¾μÖÖ¯ÖÖ-μÖÖÓ−ÖÖ ¾Ö Ã¾ÖÓμÖ¸üÖê•Ö�ÖÖ¸ü �ú¸ü�ÖÖ-μÖÖ 
¾μÖŒŸÖà−ÖÖ •μÖÖÓ“Öê ¾ÖÖÂÖá�ú ˆŸ¯Ö®Ö ¹ý 10,000/- ¯Öê�ÖÖ •ÖÖÃŸÖ −ÖÖÆüß. ŸμÖÖÓ−ÖÖ −Öã�úÃÖÖ−Öß“Öê 50 ™üŒ� êú 
Ø�ú¾ÖÖ ¹ý 200 μÖÖ¯Öî�úß •Öê �ú´Öß †ÃÖê»Ö ŸÖê (»ÖÆüÖ−Ö ¾μÖÖ¯ÖÖ-μÖÖÓ“Öê ²ÖÖ²ÖŸÖßŸÖ)  ¾Ö ¹ý 500/- ¯ÖμÖÔŸÖ 
†−Öã¤üÖ−Ö ¾Ö ¹ý¯ÖμÖê 4,500/- ¯ÖμÖÔŸÖ �ú•ÖÔ ( �úÖ¸üÖ�Öß¸ü ¾Ö Ã¾ÖμÖÓ¸üÖê•Ö�ÖÖ¸ü ¾μÖŒŸÖà“Öê ²ÖÖ²ÖŸÖßŸÖ) †ÃÖê 
ÃÖÆüÖμμÖ ×¤ü»Öê •ÖÖ‰ú ¿Ö�úŸÖê.  
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       Information Handbook for the Office of the Sub Divisional Officer Gondia 

       mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 
 

 
11)   ofjyÁek.ks enr ns.;kps vf/kdkj rkyqD;kps rgflynkj ;kauk vkgsr 
12)   ‘ksrh fidkaps uqdlkuhckcr O;kid Áek.kkojhy uqdlku o vkirhps Lo#i fopkjkr 

?ksÅu vkFkÊd lgk¸; ns.;kckcr ‘kklu osG¨osGh vkns‘k ikjhr djhr vlrs 
13)  24 rklkar 65 fe ]fe ]is{kk tkLrk iMysyk ikÅl vfro`f“V let.;kar ;srs] vpkud 

ykx.kk & ;k vkxh] pØhoknG] xkjihV ]fot] dMk d¨lG.ks ] Hkqdai b ckchapk uSlÆxd 
vkirhe/;s lekos‘k g¨r¨] 

14)   cGhjktk lqj{kk ;¨tusvarxZr ‘ksrdjh o ‘ksretwj  ;kaP;k /kj fdaok x¨B~;kps uqdlku 
>kY;kl foek daiuhdMwu #]5.000/-¼va‘kr %uqdlku½ o # .10.000/-¼iw.kZr % uwdlku½ enr 
ns.;kar ;srs] 

 
 

 “B” Revenue and other Work 
 
1) Grant of Certificate of Project Affected Person. 
 Application form in prescribed proforma with court fee stamp Rs. 5 
1) Copy of section 4 (i) of Land Acquisition Act. 
2) Copy of section 9 of Land Acquisition Act. 
3) Copy of section 12 (2) of Land Acquisition Act. 
4) Talathi Certificate. 
5) Sammatipatra of other landlord if necessary. 
6) School Leaving Certificate. 
7) Death certificate of Prakalpa Badhit person if necessary. 
8) Certificate of Tahsildar about legal heir. 
2) Grant of permission to sale the land in Command Area. 
 Application can be submitted to District Resetlment Officer. 
1) Copy of 7/12/ copy of Adhikar Abhilekh. 
2) Talathi Map. 
3) Talathi Report. 
4) Applicants Affidavit. 
5) Copy of Agreement. 
6) Sammatipatra of other legal heir on stamp paper Rs. 100/- 
7) Wachanchitthi on stamp paper Rs. 100/- (for reserve land.) 
8) Purchaser’s affidavit with his 7/12 & 8 – A  
3) Permission of licence (Tamasha, Natak etc.) 
 Application form can be submit to Tahsildar. 
1) Application with court fee stamp Rs. 5/- 
2) No Objection Certificate of land owner. 
3) No Objection Certificate of Police Station Officer. 
4) Certificate of Rangbhumi Parinirikshan Mandal, Mumbai about Natak/Akrestra. 
4) Income Certificate. Application form submit to ahsildar 
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 . 
1) Application with court fee stamp Rs. 5/- 
2) Talathi Certificate about income. 
3) Affidavit on court fee stamp Rs. 5/- 
4) Salary Certificate of Father/Mother if in Service. 
5) Certificate of Village Panchayat Secretary if applicant is in B. P. L. 
 
5) Phataka Licence. 
 Application form can be submitted to Hon’ble Collector. 
1) No Objection Certificate of Muncipal Council/Village Panchayat. 
2) Map of land. 
3) No Objcection Certificate of land owner. 
 
6) Solvency Certificate. 
 Application in prescribed proforma with court fee stamp Rs. 5/- 
1) Copy of 7/12, Tax receipt (Details of Property on which grant solvency certificate 

applied.) 
2) Valuation Certificate of concerned office. 
3) Solvency Certificate upto Rs. 25,000/- can be given by Naib Tahsildar. 
4)  Solvency Certificate upto Rs. 1,00,000/- can be given by Tahsildar. 
5) Solvency Certificate upto Rs. 5,00,000/- can be given by Sub Divisional Officer. 
6) Solvency Certificate above Rs. 5,00,000/- can be given by Hon’ble Collector. 
7) Appointment of Small Saving Agent. 
1) Application form in prescribed proforma may be submitted to Hon’ble Collector. 
2) Agreement. 
3) Passport size photograph 4 copies. 
4) Character Certificate of Gazzetted Officer or Head Master. 
5) National Saving Certificate or Rs. 5,000/- 
 
 Mahila Pradhan Yojna. 
1) National Savint Certificate of Rs. 500/- 
2) In urban areas Rs. 7 lacks saving & in rural area Rs. 5 lacks saving must be given.  In 

urban areas 50 new R. D. account & Rs. 5,000/- deposit & in rural areas 40 new R. D. 
account & Rs. 4,000/- deposit must be given compalsary. 

 
8) Ration Card. 
 Application can be made to Tahsildar. 
1) Affidavit about not having Ration Card. 
2) Certificate of P. F. S. concerned. 
3) Certified copy of Voter List. 
4) Certificate of concerned Tahsildar if old Ration Card deposited if necessary. 
5) Birth Certificate of child. 
6) Address Proof 
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7) If applicant is other State, the certificate of Rationing Officer of original State is 

necessary. 
8) If application made for duplicate ration card the affidavit must be given about original 

ration card. 
9) Caste Certificate. 
 Application in prescribed proforma can be made to Tahsildar with Court fee Stamp 

Rs. 5/- 
1) Affidavit. 
2) School Leaving Certificate. 
3) Certified copy of 1st page of service book if applicants father/mother is in service. 
4) Certificate of Permanent Address. 
5) If applicant is other state the caste certificate of competent authority of his father is 

necessary. 
 
10) Other Backword Class/ Nomedic Tribe (c) (D) Non-creamylayer Certificate. 
 Application in prescribed form may be made to Tahsildar with Court fee stamp Rs. 5/- 
1) Caste certificate of applicant & his father. 
2) Income Certificate of last 3 years. 
3) Affidavit. 
4) Salaray Certificate if necessary. 
5) Ration Card zerox copy. 
6) Copy of 7/12 
7) Copy of Income Tax description if necessary. 
11) Certificate of Domicile. 
 Application in prescribed proforma may be made to Tahsildar. 
1) Birth Certificate of Municipal Council/ Village Panchayat. 
2) School Leaving Certificate. 
3) Certified copy of Voter List/Election Identity Card. 
4) Certificate of Municipal Council Member/ Village Panchayat Member/Sarpanch. 
5) Tax Receipt. 
6) 7/12/ description of immovable property. 
7) Zerox copy of Ration Card. 
8) Affidavit. 
9) 15 years Residential Certificate of Maharashtra.  
 
12) Renewal of Lease for commercial purpose. 
 Application form may be sumitted to the Hon’ble Collector in prescribed proforma. 
1) Lease Patta. 
2) Property Card/ 7/12 
3) Current Property / Current 7/12. 
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13) Grant of Permission for Video / Cimema Talkies. 
 Application form may be submitted to the Hon’ble Collector in prescribed proforma. 
1) Map of land.  40 sq. mt. area & Height 10 ft. necessary. 
2) There is no Temple, School, Church, Gurudwara, Mazid, Hospital, Govt. Offices, 

Bank, Public Place, Statue within 61 Mt. 
 Following papers may be attached with application form. 
1) No Objection Certificate of Municipal Council/ Village Panchayat. 
2) School Leaving Certificate. 
3) Affidavit for Sammatipatra of owner of house. 
4) No Objection Certificate of Police Department. 
5) No Objection Certificate of Inspector of Electric Department. 
 
14) Permission to extract Minor minerals  
 Application form may be submitted in prescribed proforma to Tahsildar/Sub Divisional 

Officer/ Hon’ble Collector with Court fee stamp Rs. 5/- 
1) 7/12 & Map 
2) Talathi Report. 
3) Agreement bond of Land owner. 
 
15) Mutation of land 
 Application form may be submitted to the concerned Talathi. 
1) 7/12 or Survey number clearly mentioned in application form necessarily. 
2) Xerox Copy of Sale deed. 
3) Will-deed/Donated deed. 
 
16) Application for Legal Heir Mutation. 
 Application form may be submitted to the concerned Talathi. 
1) 7/12 
2) Death Certificate of Municipal Council/Village Panchayat of original owner. 
3) Certificate of Local body about Legal Heir. 
 
17) Right of way applications 

Application form may be submitted to the Tahsildar with Court fee stamp Rs. 5/- 
 Following information must be given in application form. 
1) Name of applicant, age, caste, business, religion, resident address. 
2) Name of Non-applicant, address, age, caste, business, religion. 
3) 7/12 of surrounding land, matter of withheld of way. 
4) Date of withheld of way. 
5) Description of withheld of way. 
6) List of witneses.  
7) Description of demanded way with 7/12. 
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18) Measurement of land 
Application form may be submitted to the T. I. L. R. in prescribed proforma with Court 
fee stamp Rs. 5/- 

1) Description of land, S. No., Gat No., Nazul Sheet No., Plot No. etc. with details of 
ownership. 

2) Name & Address. 
3) Reason of measurement. 
4) Challan of measurement fee. 
5) If applicant is not owner of land is tobe measure the details of papers & reason of 

measurement. 
Rate of Measurement Fee. 

 
 Land Nazul/Gairan 

One Survey 
up to 2 Hrs.. 

Above 2 H. R. One Plot Above one 
plot for each 

plot 
Ordinary 
Urgent 
Very Urgent 

Rs.   500/- 
Rs. 1000/- Rs. 
1500/- 

Rs.   750/- 
Rs. 1500/- Rs. 
2250/- 

Rs.   500/- 
Rs. 1000/- Rs. 
1500/- 

Rs.   500/- 
Rs. 1000/- Rs. 
1500/- 

Pot Hissa up to 2.00 H.R. 500/- Above 2.00 H. R. Rs. 1000/- 
 
19) Permission to store petroleum product Application form may be submitted to Hon’ble 

Collector with following papaers. 
1) Application form in 8 copies under Petroleum Act 1934 & Rule 1976 & 1983 with 

Court fee stamp Rs. 5/- 
2) Property Card/712 
3) Copy of N. A. Order. 
4) Affidavit of sammatipatra of land owner if applicant is not the owner of land. 
20) Hotel/eating house license Application form may be submitted to the Tahsildar. 
1) Application in prescribed form with Court fee stamp Rs. 5/- 
2) Property Card/ 7/12 of land. 
3) Affidavit of Sammatipatra of land owner if applicant is not the owner of land. 
4) Map of building. 
5) No objection certificate of Municipal Council/ Village Panchayat. 
6) No objection certificate of Helth Department. 
 
21) Renewal of Hotel/Lodging house license 
 Application form may be submitted to the Tahsildar. 
1) Application form in prescribed proforma with Court fee stamp Rs. 5/- 
2) Gumasta License. 
3) Challan Rs. 75/100/150/300/500. 
4) No objection Certificate of Municipal Council/Village Panchayat. 
5) No objection Certificate of Health Department 
6) No objection Certificate of Chemist & Drugist. 
7) Application form must be submitted before 31st December 
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.. 
22) Permission for Sale of Arms. 
1) Application form may be submitted to the Hon’ble District Magistrate. 
2) Reason for Sale of Arms. 
3) Copy of Arms license (Saler & Purchaser. 
23) Renewal of Arms License. 
1) Application form may be submitted to the Hon’ble District Magistrate with Court fee 

stamp Rs. 5/- 
2) Copy of original Challan (Renewal Fee.) 
3) Copy of Arms Lacense. 
 
24) Permission for conversion of land use 
 Application form may be submitted to the Tahsildar (Class II villages) Sub dDivisional 

Officer (Class I villages) & Hon’ble Collector (Urban Areas.) 
1) Application in prescribed proforma 7 copies with document, Court fee stamp Rs. 5/- 

enclosed in on form. 
2) Copy of 7/12 (7 copies.) 
3) Copy of 8-A (7 copies.) 
4) Talathi Map (7 copies.) 
5) Measurement plan (Original Copy) 
6) Lay-out Plan (7 copies.) 
7) Copy of Mutation 
8) No objection Certificate of Tahsildar. 
9) Copy of Village form No. 3 
10) No objection Certificate of Health Department. 
11) No objection Certificate of Electric Department. 
12) No objection Certificate of District Resettlement Officer. 
13) No objection Certificate of Land Acquisition Officer. 
14) No objection Certificate of U. L. C. Department. 
15) Affidavit of sammatipatra of Co-owner. 
16) Indemnity Bond. 
17) Permission U/s 89 of B. T. A. L. Act if required. 
18) No objection Certificate of Local Body (M. C./ V. P.) 
19) No objection Certificate of Town Planning Department. 
20) No objection Certificate of Govt. if land is to be required for relisions purpose. 
25) Permission for Conversion of land Tenure. (Class II to Class I) 
1) Application form may be submitted to the Sub Divsional Officer with 
        Court fee stamp Rs. 5/- 
2) Copy of 7/12, 8-A 
3) Copy of Adhikar Abhilekh. 
4) Talwana Rs. 5/- for each survey number 
26) Distribution of surplus land under ceiling act and govt. land 
1) Primary hearing under fragmentation Act if required. 
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        (Hearing after 30 to 60 days.) 
3) Proclamation in “Namuna 13” 
 (Copy is to be published in V. P/ Tahsil Office/Co-Operative Bank & Land  
4) Applicant is not the owner of land. 
5) Distribution as per productivity & area. 
6) If there is no objection by distributed, the distribution of land on oral. 
7) If there is objection on Adhikar (Hakka) the distribution officer is to be directed to Civil 

Court. 
8) If there is no objection, the distribution officer directd to Talathi for Mutation. 
 
27) Senior citizen certificate 
1) Application form on plain paper may be submitted to the Tahsildar with Court fee 

stamp Rs. 5/- 
2) Age above 65 Years. 
3) Two passport size photograph. 
4) Birth Certificate/School Leaving Certificate/Certificate of Medical Officer about age. 
 
28) Sanjay Gandhi Niradhar Yojna. 
 Application in prescribed form can be submitted to Tahsildar. 
1) Lady whose age is above 60 Years & men whose age is above 65 years certificate of 

Medical Officer is necessary. 
2) Niradhar, Handicapped, Mandabhuddhi Niradhar certificate of Medical Officer is 

necessary. 
3) Application with 2 passport size photograph. 
4) Certificate of Sarpanch/Ward Member/Secretary. 
5) Residence Certificate. 
6) Income Certificate. 
7) Zerox copy of Ration Card. 
8) Death Certificate of old women of his husband.  
 
29) Indira Gandhi Niradhar, Bhumihin Shetmajur, Mahila Anudan Yojna. 
 Application in prescribed form can be submitted to Tahsildar. 
1) Lady whose age is between 60-65 Years certificate of Medical Officer is necessary. 
2) Residence Certificate. 
3) No moveable & immoveable property. 
4) No financial assistance is grant in other scheme. 
5) Age Certificate, School Leaving Certificae or Medical Officer Certificate in 2 copies. 
6) Income Certificate issue by Talathi and Residence Certificate issued by Village 

Panchyat in 2 copies. 
30) National Old Age pension Scheme. 
1) Age above 65 years. (Male/Female Candidate) 
2) Certificate of Medical Officer about age. 
3) Residence Certificate. 
4) Passport size Photograph 2 copies. 
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31) Family Assistance Scheme. 
1) Death of Karta Man/women. 
2) B. P. L. family certificate of Village Panchayat Secretary is necessary. 
3) Age of death karta person is between 18 to 64 years. 
4) Death Certificate. 
5) Income Certificate. 
6) Residential Certificate. 
7) Police Station Certificate about death. 
8) Medical Officers report. 
9) Above pension can be grant to vidhur/widow/child whose age is below 18 years. 
 
32) Maternity Benefit Scheme. 
1) B. P. L. candidate certificate of Secretary. 
2) Age Certificate (above 18 years.) 
3) Certificate of Medical Officer. 
4) Zerox copy of Ration Card. 
5) Certificate of Medical Officer about children not more than two. 
33) Shrawan Bal Yojna. 
 
34) Assistance about Natural Calamities. 
1) Assistance Rs. 1 Lacks for death in Natural calamities (i.e. Flood, Heavy Rains, 

Hailstorm, Earth-quake, Lightening.) 
2) For persons rendered destitute financial assistance Rs. 1,000/-  for each person. 
3) Partly damaged House/Gotha.  Assistance will be given Rs. 2,400/- & loan; if applied 

for Rs. 9,600/- 
4) For reconstruction House/Gotha Rs. 2,400/- assistance & loan Rs. 12,000/- 
5) Reconstruction of Hut assistance Rs. 2,700/- & loan Rs. 900/- 
6) Death of Cattle and milch animal assistance will be give to Rs. 2,500/- (25% 

assistance & 75% Loan.) 
7) Death of Goat assistance will be given to 125/-. 
8) Assistance will be given small traders whose annual income is not more than 10,000/- 

Rs. 500/- assistance & loan Rs. 4,500/- 
9) Defination of Natural Calamities. 

• If 65 M. M. Rain fall in 24 hours. 
• Cyclone 
• Fire 
• Hailstorm 
• Lightening 
• Avalanche, Land-slide 
• Earth-quake 

10) From Inssurance Company financial assistance Rs. 5,000/- (for partly damage) & Rs. 
10,000/- (for wholly damage) can be given to agricultural labour & agriculturist his 
house/gotha is damaged in Baliraja Suraksha Yojna. 
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2.7. Organizational Structure Diagram at various levels namely State, directorate, region 
district, block etc (whichever is applicable).  
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2.7. Organizational Structure Diagram at various levels namely State, directorate, region district, block etc 
(whichever is applicable).  
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district, block etc (whichever is applicable).  
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Gondia Taluka 
 
Gondia Cer 
Talathi Saza 
No 
 

GangaZari 
 
Talathi Saza 
No 
 

DasgaonCer 
Talathi Saza  
No 
 
 

Rawanwadi Cer 
Talathi Saza No

Kamtha Cer 
Talath Saza  
No 

 
26 Kudawa 
27 Chutiya 
28 karanja 
29Gondia(Bu) 
30 Gondia 
(Khu) 
31 Khamari 
32 Tanda 
33 Adashi 
34 Gudama 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 Akodi 
2 Dandegaon 
3Gangazari 
4-
Dongargaon 
5 
Dawanewada 
6 Mahalgaon  
7 Dhapewada 
8-Bhanpure 
 

  
9 Ratnara 
10Pandarabodi 
11nawegaon 
12Raipure 
13 Dasgaon 
14 Nilaj 
15 Tedawa 
16 Kati 
17 Birsola 
 
 
 
 
 
 
 
 
 
 
 

18 Banather 
19Rajegaon 
20 Garra (Bu) 
21 Rawanwadi 
22 Sawari 
23 Ghiwari 
24 Nagra 
25 Chuludh 
 

35 Nawargaon 
kala 
36Asoli 
37 Khatiya 
38Parswada 
39 Cchipiya 
40 Kamtha 
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                                                        Tirora  Taluka 
 

Parsawada Cer 
Talathi Saza 

Tirora Cer 
Talati saza 

Mundikota Cer 
Talathi Saza 

Wadegaon Cer 
Talathi  saza 

1-Arjuni 
2-Parsawada 
3-Bodha 
4-Sejgaon 
5- Bagholi 
6- Khairlanji 
7-Karti Bu 
8-Paldongri 
 
 

9- Kachewani 
10 Mendipure 
11- Indora Khu 
12 Garada 
13Khairbodi 
14 Tirora 
15 belati Khu 
16 kawalewada 
17 Mundipar 

18-Dhadari 
19-Cghogara 
20Mundikota 
21 sarandi 
22 Gangala 
23 nawegaon 
24 Murmadi 
25 Silli 
26Nawezari 

27 Kodelohara 
28 wadegaon 
29 Lakhegaon 
30 Bhajepar 
31 Mendha 
32 Thanegaon 
33 Sukadi 

 
 

Arjuni/Mor Taluka 
 

Arjuni/Mor Cer Nawegaonbandh Gothangaon Mahagaon 

8 Morgaon 
9 Arjuni/Mor 
10-Nimgaon 
11 Pinoalgaon 
12 Bondgaon Devi 
13 Silezari 
15 Dhabetekadi 

1 Siregaon 
2-Cchana 
3-Bhiwakhidkhi 
4-Pkndharwani 
5 Nawegaon 
bandh 
6 dewalgaon 
7 Bharabhati 

16 Wadegaon Ral 
17Itkheda 
18 Mahurkuda 
19Khamkurra 
20 Kormbhitola 
21 Mahagaon 

22 Chicholi 
23 Kesori 
24 Parstola 
25 Bharnoli 
26 Gothangaon 
27 Dhabe Pawni 
18 Zashinagar 
 

 
Goregaon Taluka 

 
Goregaon Cer Mohadi cer 

1 Saharwani 
2 Dawa 
3 Kawalewada 
4 Borgaon 
5 Kurahadi 
6 Hirapure 
7 Katangi Bu 
8 Goregaon 
9 Gankhaira 
10 Zanziya 
11 Bhote 

12 Mahasgaon 
13 Gidhadi 
14 Mohadi 
15 Chopa 
16 Tumasar 
17 Tedda 
18 Tili 
19 Ghumara 
20 Palewada 
21 Mundipar 
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vfrjhDr 
rgflynkj 
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uk;c  
rgflynkj 
dkeBk 

uk;c  
rgflynkj 
xaxk>jh 

uk;c  
rgflynkj  
bysD‘ku 

eaMy 
vf/kdkjh 
nklxkao

eaMy 
vf/kdkjh 
xaxk>jh  

eaMy 
vf/kdkjh   
x¨afn;k] 

uk;c rgflynkj
lat;xka/kh ;¨tUkk

u>qy loZj

 

uk;c  rgflynkj
lat;xka/kh ;¨tUkk 

eaMy 
vf/kdkjh 
jkouokMh

uk;c  
rgflynkj 
nklxkao

eaMy 
vf/kdkjh 
dkeBk 

uk;c  
rgflynkj 

u>qy 

u>qy loZj 
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2.7. उपिवभागीय आिधकारी Xkkasfn;k कायार्लय संरचना:- 
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uk;c rgflynkj 
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     bysD‘ku 

uk;c  rgflynkj 
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eaMy vf/kdkjh
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mifoHkkxh;  
vf/kdkjh 
x¨afn;k 

       rgflynkj  
frj¨Mk 

 

uk;c  rgflynkj 

ijlokMk 

 

uk;c  rgflynkj 
oMsxkao 

 

uk;c rgflynkj 
bysD‘ku 

uk;c rgflynkj 
lat; xka/kh ;¨tUkk

eaMy vf/kdkjh 
frj¨M~k 
 

eaMy vf/kdkjh
eqaMhd¨Vk 

 

eaMy vf/kdkjh
ijlokMk 

uk;c rgflynkj 
eqaMhd¨Vk 

 

eaMy vf/kdkjh 
oMsxkao 

 

1½ f‘kjLrsnkj        
2 ½v-dk            
3½ÁLrqrdkj 1        
4½ÁLrqrdkj 2        
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vf/kdkjh 
x¨afn;k 

      rgflynkj 

e¨jxkao vtZquh 

uk;c rgflynkj 
ekgxkao 

uk;c  rgflynkj
uosxkaocka/k 
x¨Buxako 

uk;c rgflynkj 
bysD‘ku 

uk;c  rgflynkj 
lat; xka/kh ;¨tUkk

eaMy vf/kdkjh 
vtZquh@e¨j 

 
eaMy vf/kdkjh 
uosxkaocka/k 

eaMy vf/kdkjh

x¨Buxako 
eaMy vf/kdkjh 

    ekgxkao 

1½ f‘kjLrsnkj        
2 ½v-dk            
3½ÁLrqrdkj 1       
4½ÁLrqrdkj 2       
5½ÁLrqrdkj 3       
6½ LVsu¨ 
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x¨afn;k rkyqdk 

eaMy vf/kdkjh 
x¨afn;k  

 rykBh lk>k u 

eaMy vf/kdkjh 
xaxk>jh  

rykBh lk>k u 

eaMy vf/kdkjh 
nklxkao 

rykBh lk>k u 

eaMy vf/kdkjh 
jkouokMh  

rykBh lk>k u 

eaMy vf/kdkjh 
dkeBk 

rykBh lk>k u 
26 
27 
28 
29 
30 
31 
32 
33 
34 

 

 

dqMok 
pqfV;k 
dkjatk 
x¨afn;k cqt 
x¨afn;k [kqnZ  
[kekjh 
rs<k  
vnklh 
xqnek 

 
 
 

1 
2 
3 
4 
5 
6 
7 
8 
 

 

 

 ,sd¨Mh 
 nkaMsxkao 
 xaxk>jh 
 M¨axjxkao 
 nouhokMk 
 egkyxkao 
 /kkisokMk 
  Hkkuiqj 

9 
10 
11 
12 
13 
14 
15 
16 
17 
 

jrukjk
ika<jkc¨Mh 
uosxkao 
jk;iqj 
nklxkao 
fuYkt 
rs<ok 
dkVh 

fcjl¨yk 
 

18
19
20
21
22
23
24
25
 

cukFkj
jtsxkao 
xjkZ cqt 
jko.kokMh 
lkojh 
f/kokjh 
ukxjk 
pqy¨n 

35 
36 
37 
38 
39 
40 
 

uojxkao 
dyk 
vkl¨yh 
[kkrh;k 
ijlokMk 
fNih;k 
dkeBk 

 

 
 
 

frj¨M~k rkyqdk 
eaMy vf/kdkjh 

ijlokMk 
 rykBh lk>k u 

eaMy vf/kdkjh 
frj¨Mk 

rykBh lk>k u 

eaMy vf/kdkjh 
eqafMd¨Vk 

rykBh lk>k u 

eaMy vf/kdkjh 
oMsxkao 

rykBh lk>k u 
1 
2 
3 
4 
5 
6 
7 
8 
 

 

 

vtZquh 
ijlokMk 
c¨Mk 
lstxkao 
c?k¨yh 
[ksjykath 
dkjrh¼ cq½ 
ikyM¨axjs 
 

 9 
10 
11 
12 
13 
14 
15 
16 
17 

 
 

d~kpsokuh 
esafMikj 
ÃUn¨jk ¼[kq½ 
xjkMk 
[ksjc¨Mh 
frj¨Mk 
csyrh¼ [kq½ 
doysokMk 
eqfUMikj 

18
19
20
21
22
23
24
25
26

 

/kkMjh
?k¨xjk 
eqfUMd¨Vk 
ljUMh 
xaxkyk 
uosxkao 
eqjekMh 
flyh 
uos>jh 
 

 

 

27 
28 
29 
30 
31 
32 
33 
 

d¨Msgkjk
oMsxkao 
y[ksxkao 
Hkktsikj 
esUMk 
Fkkusxkao 
lqdMh 
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vtZquh@e¨j rkyqdk 
 

eaMy vf/kdkjh 
vtZquh@e¨j 

 rykBh lk>k u 

eaMy vf/kdkjh  
uosxkao cka/k 

rykBh lk>k u 

eaMy vf/kdkjh 
x¨Baxkao 

rykBh lk>k u 

eaMy vf/kdkjh  
ekgxkao 

rykBh lk>k u 
8 
9 
10 
11 
12 
13 
15 
 
 
 

 

e¨jxkao 
vtZquh 
fuexako 
fiaiGxkao 

c¨aMxkao nsoh 
flys>jh 
/kkcsVsdMh 

 

 

1 
2 
3 
4 
5 
6 
7 
 

 
 

fljsxkao 
pkUuk 

fHkokf[kMdh 
ika<jok.kh 
uosxkao cka/k 
nsoyxkao 
ckjkHkkVh 

 

16
17
18
19
20
21

oMsxkao jsYos
ÃV[ksMk 
ekgwjdwMk 
[kke[kqjkZ 

d¨jaHkhV¨yk 
egkxkao 

 
 
 

 

 

22 
23 
24 
25 
26 
27 
18 
 

fpp¨yh 
d¢‘k¨jh 

ijlV¨yk 
Hkju¨yh 
x¨B.kxkao 
iouh /kkcs 
>kjhuxj 

 

 

 
 
 
 

x¨jsxkao rkyqdk 
eaMy vf/kdkjh 

x¨jsxkao 
 rykBh lk>k u 

eaMy vf/kdkjh  
e¨gkMh  

rykBh lk>k u 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
 
 

 

‘kgkjokuh 
MOok 

doysokMk 
c¨jxkao  
dqzzzzzzzYgkMh 
fgjkiqj  
dVaxh cq 
x¨jsxkao  
x.k[kSjk 
>katk 

   c¨Vs         
      

12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

 
 

 
 

Eglxkao 
xh/kkMh 
e¨gkMh  
p¨ik 
rqelj 
rs<k 
frYyh 
?kqejh 

ikysokMk 
eqaMhikj 
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2.8. Expectation of the public authority from the public for enhancing its effectiveness 
and efficiency.  
  This Office expects from the general public that they should approach the 
concerned officer or employee in this office for their work, application or request. People in 
general are requested not to indulge into getting help from agents and touts for their official 
work. If there is any problem then they should directly approach the supervisory officer of 
the concerned authority. Getting help from agents or touts adversely affects the service 
delivery. 

 

 dk;Z{kerk vkf.k ifj.kkedjhrk ok<o.;klkBh tursdMwu vis{kk 
 

loZlk/kkj.k tursl fouarh dj.;kr ;srs dh R;kafu R;kaps vtZ ] fouarh] dkeklanHkkZr ljG 
lacf/kr vf/kdkjh deZpkjh ;kaps‘kh laidZ lk/ok] nyky e/;LFk Ã ]ekQZr dk;kZy;hu dkes d# 
u;sr] ;k lanHkkZr dkgh vMp.k vlY;kl lac/kr deZpkjh@vf/kdkjh ;kaps ofj“Bk‘kh laidZ 
lk/kok 

 
 

2.9 Arrangements and methods made for seeking public participation/ contribution.  
 

        No such exclusive arrangement is available. But people in general can always visit 
the concerned officer/employee for any grievance/complaint regarding delivery of service 

 
 
 

2.9  Á‘kklukr y¨dlgHkkx HkkxhnkjhlkBh miyC/k lqfo/kk %& 
v‘kk Ádkjph O;oLFkk miyC/k ulyh rjh tursl R;kaps vMhvMp.kh lanHkkZr lacf/kr 
vf/kdkjh@ deZpkjh ;kauk dk;kZy;hu osGsr HksVwu vkiys lek/kku d#u ?ksrk ;srs] 
 

 
2.10. Mechanism available for monitoring the service delivery and public grievance 
resolution.  
  This office has been directed as per the existing govt. orders and standing 
orders from collector’s office and commissioner’s office to prepare and submit periodical 
returns. These returns indicate the service delivery and grievance resolution 

 
 
 
 

2.9 lsokmiyC/kh vkf.k rØkjfuokj.k ckcr miYkC/kk lqfo/kk] 
 
 

Ápyhr ‘kklufu.kZ;kÁek.ks vkf.k ftYgkf/kdkjh vkf.k vk;qDr ;kaps LFkk;h funZs‘kkuqlkj ;k 
dk;kZy;kr fofo/k ekfld] }sefld] =sekfld]lgkekgh vkf.k ok“kÊd fooj.ks r;kj dj.;kr 
;srkr] fg fooj.ks rØkjfuokj.k vkf.k lsokÁnkukrhy dk;Z{kersph fun‘kZd vkgsr] 
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2.11. Addresses of the main office and other offices at different levels. (Please categorise 
the addresses district wise for facilitating the understanding by the user). 
 
 
Main Office:- Office Of The Sub-Divisional Officer Gondia  
                                                                                                                                             
Civil    Lines,Gondia 
Pin 441601 Phone 07182-     222160 
Sub-Ordinate Offices:- 
 
1.) Office Of The Tahsildar Gondia 

Civil Lines  Gondia 
Pin 441601 Phone 07182-222142 
 
2.) Office Of The Tahsildar Goregaon 
Gondia Road, Goregaov 
Pin 441801     Phone 07187-232330 
 
3.) Office Of The Tahsildar Tirora 
Road    Tirora 
Pin 441 911       Phone 07198-254159 
 
4.) Office Of The Tahsildar Arjuni Morgaon 
Road    Arjuni Morgaov 
Pin 441701        Phone 07196-220147 
 
Besides this all naib tahsildars have their offices at the respective tahsil offices. All the 
talathis have offices at their saza headquarters as indicated in the directory. 
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2.11 मुख्य कायार्लय आिण ईतर संबिधत कायार्लयाचं ेपᱫे:- 
 

मुख्य कायार्लय:-  कायार्लय उपिवभागीय आिधकारी Xkkasfn;k 
िसव्हील लाईंस, Xkkasfn;k 

   िपनकोड 441601 दरुध्वनी ᮓं. 07182-222160 
 

किन᳧ कायार्लये:- 
1  
 

   dk;kZYk; rgflynkj Xkkasfn;k 

िसव्हील लाईंसXkkasfn;k 
िपनकोड 441601     दरुध्वनी ᮓं. 07182-222142 

 
2 

    dk;kZYk; rgflynkj x¨jsxkao 
x¨afn;k j¨M x¨jsxkao 

िपनकोड 441801     दरुध्वनी ᮓं  07187-232330 
 

3 
      dk;kZYk; rgflynkj frj¨M~k 

frj¨M~k 
 िपनकोड 441911       दरुध्वनी ᮓं 07198-254159 

 
4 

     dk;kZYk; rgflynkj e¨jxkao vtZquh 
e¨jxkao vtZquh 

 

   ǒपनकोड 441701   दरुÚवनी बं 07196-220147 
   
;kf‘kok; loZ uk;c rgflynkj ;kaps lacf/kr rgfly dk;kZy; vlqu loZ rykBh ;kaps R;kaps 
lk>k eq[;ky;h dk;kZy; vkgs ] ;kckcr foLr`r ekfgrh funs‘khd¢r ns.;kr vkyh vkgs ] 
 

 
2.12  Working Hours 

 
Morning hours of the office: 09.45 AM 
Closing hours of the office:  05.45 PM 

 
In case of emergency and natural calamity as well as for elections and protocol matters no 
specific hours can be prescribed and therefore for these matters office is open 24 hours. 
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  2.12 dk;kZy;hu dkekP;k osGk %& 
 

ldkGh 09.45  rs lk;adkGh 05.45 oktsi;Zr ]  
 

vkikRdkyhu ckch]uSlxÊd vkirh rlsp fuoM.kwdk] jktf‘k“Vkpkj ;kckchlkBh dk;kZy; 
loZdkG miyC/k vlr]s 

 
 

Chapter. 3 (Manual. 2) 
 
Powers and Duties of Officers and Employees  
 
3.1 Details of the powers and duties of officers and employees of the Office of the Sub-
Divisional Officer Gondia   

1. Powers – Financial 
 
 

Sr. 
No. 

Designation Powers – Financial  Under which 
legislation/rules/ 
orders/GRs./circulars 

Remark 

1 Sub-
Divisional 
Officer 

All powers as indicated in 
the respective act and rules 
As Drawing and Disbursing 
Officer, As Land Acquisition 
Officer, As Returning Officer 

DDO as per Maharashtra 
Contingent Expenditure 
Rules 1965, As per Land 
Acquisition Act 1872, As 
per Directions of State 
Election Commission and 
Election Commission Of 
India 

 

2 Shirastedar Nil   
3 A.K.(2) Preparation of treasury bills, 

maintenance of accounts, 
reconciliation and Payment 
in land acquisition cases. 

As per Land Acquisition 
act 

 

4 Reader- I Nil   
5 Reader- II Preparation of treasury bills 

and payment in all officer 
matters excluding land 
acquisition payments. 
Maintenance of accounts 
and reconciliation. 

As per Maharashtra 
Contingent Expenditure 
Rules 1965 and 
directions of State 
Election Commission and 
Election Commission of 
India 

 

6 Reader- III Nil   
7 Steno Nil   
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izdj.k 3 esU;qvy 2 
3-1 vf/kdkjh vkf.k deZpkjh ;kaps vf/kdkj o drZO;s- 

1- forh; vf/kdkj . 
 
v- 
dza- 
 
 

in forh; vf/kdkj T;k dk;|k[kkyh@ 
fu;ek[kkyh@ 
vkns’kk[kkyh o ‘kklu 
fu.kZ;] ifji=d 
vUo;s vf/kdkj 
vkgsr- 

‘ksjk-

1- mi foHkkxh; 
vf/kdkjh 

vkgj.k] laforj.k 
vf/kdkjh 
Eg.kqu fu;ek[kkyh 
iznku 
Dj.;kar vkysys vf/kdkj 
tls] Hkqlaiknu 
vf/kdkjh] 
fuoM.kqd fu.kZ; 
vf/kdkjh 

egkjk”V^ dksUVhtUV 
,DlisaMhpj fu;e 1965 
[kkyh iznku dj.;kar 
vkysys vkgj.k o 
laforj.k vf/kdkjh ;kaps 
vf/kdkj- 
Hkqlaiknu vf/kfu;e 1872 
[kkyh iznku dj.;kar 
vkysys vf/kdkj- 
fuoM.kwd vk;ksx Hkkjr 
ljdkj o jkT; fuoM.kwd 
vk;ksx ;kaps lqpusuqlkj 
vkysys vf/kdkj- 

 

2- f’kjLrsnkj fujad  

3- vOoy dkju 
2 

Dks”kkxkjr lknj 
dj.ksdjhrk fcYl r;kj 
dj.ks- R;kpk gh’kksc 
Bso.ks] izdj.kkkar tehu 
ekydkl jDde okVi 
dj.ks- 

Hkqlaiknu vf/kfu;e 1872 
vUo;s- 
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3- vOoy dkjdqu 2 d¨“kkxkjk lknj dj.ksdjhrk 
fcYl r;kj dj.ks ] R;kpk 
gh‘k¨c Bso.ks ] rkGes.k /ks.ks 
o Hkqlaiknu Ádj.kkar 
tehu ekydkl jDde 
okVi dj.ks ]

 

4 izLrqrdkj 1 fujad  

5 izLrqrdkj 2 Hkqlaiknu Ádj.kakr ÁkIr 
fu/khl¨Mwu brj loZ 
d¨“kkxkjkr lknj 
djko;kph fcYl r;kj 
dj.ks ] dW‘kcqd]gh‘k¨c Bso.ks 
rkGesG ?ks.ks ] 
 
 

 

6 izLrqrdkj 3 fujad  

7  fujad  

 
 
 

 
2. Powers – Administrative 

 
Sr. 
No
. 

Designation Powers – Administrative Under which 
legislation/rules/ 
orders/GRs./circulars 

Remark 

1 Sub-
Divisional 
Officer 

All Powers as Indicated in the 
respective act and rules 
Appointment and transfers Of  
Talathi 
Appointment of Police Patil 
Allotment of Fair Price Shop 
Allotment of Retail Kerosene 
Licensee 
All Administrative matters of 
subordinate employees  

Maharashtra Land 
Revenue Code 1966, 
Maharashtra Civil 
Service Rules 1981, 
Maharashtra Village 
Police Act 1968, and 
Various Govt. 
Resolutions issued 
from time to time in 
this regard.  

 

2 Shirastedar Nil   
3 AK(2) Nil   
4 Reader- I Nil   
5 Reader- II General Establishment Matters   
6 Reader- III Talathi Establishment Matters   
7 Steno Nil   
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2- iz’kkldh; vf/kdkj 
 
 

v- 
dza- 
 

in iz’kkldh; vf/kdkj T;k dk;|k[kkyh@ 
fu;ek[kkyh@’kklu 
vkns’k] fu.kZ;] ifji=d 
vUo;s vf/kdkj vkgsr- 

‘ksjk- 

1- mi foHkkxh; 
vf/kdkjh 

egkjk”V flOghy lfOgZlsl 
fu;ek[kkyh iznku 
vf/kdkj- 
rykBh ;kaP;k fu;qDR;k o 
LFkkukarj.k dj.ks- 
iksyhl ikVhy ;kaph 
fu;qDrh dj.ks- 
LoLr /kkU; nqdku o 
fdjdksG dsjkslhu 
nqdkukps forj.k dj.ks- 
Dk;kZy;karhy vf/kuLr 
deZpkjh ;kaps ixkj fcy] 
xksiuh; brj iz’kkldh; 
dkes- 
 

egkjk”V^ tehu eglqy 
vf/kfu;e 1966] egkjk”V 
flOghy lfOgZlsl fu;e 
1981 egkjk”V iksyhl 
ikfVy vf/kfu;e 1968 o 
‘kklu 
vkns’k@fu.kZ;@ifji=d 
vUos; osGksosGh iznku 
dsysys vf/kdkj- 

 

2- f’kjLrsnkj fujad  

3- vOoy dkjdqu 
2 

fujad   

4- izLrqrdkj 1 fujad   

5-  izLrqrdkj 2 dk;kZy;krhy deZpkjh 
;kaps vkLFkkiuk fo”k;d 
ckch- 

  

6- izLrqrdkj 3 rykBh vkLFkkiuk laca/kh 
ckch- 

  

7- y?kqVadys[k d fujad   
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3. Powers – Magisterial 

 
Sr. No Designati

on 
Powers – Magisterial Under which 

legislation/rules/ 
orders/GRs./circulars 

Remark 

1 Sub-
Divisiona
l 
Magistrat
e 
 
 
 
 
 
 
 
Continue
d 

All Powers as 
Indicated in the 
respective act and 
rules 
Preventive action, 
Morgue summary, 
arm’s license, 
Hotel/Lodging license, 
Performance license, 
Enquiry and action in 
treasure trove cases, 
Unclaimed property, 
Inspection in explosive 
license, Law and order 
situations control, 
Prevention of public 
nuisance, Inspection of 
Petrol pumps and 
solvent licensees, 

Code Of Criminal 
Procedure 1973 sections 
107 to 111 
Section 133, Section 
144, Section 145 to 147 
and all other relevant 
sections of the code 
Mumbai Police Act 1951 
Sections 33,56,57 and 
59. 
Bombay (Liquor) 
Prohibition Act 1949  
sections 93 B Arms Act  
Explosive Substances 
Act, 
Petroleum Products 
control order 
Treasure Trove Act 
Essential Commodities 
Act 

 

2 Shiraste
da 

Nil   

3 AK(2) Nil   
4 Reader- I Nil   
5 Reader- 

II 
Issue of summons and 
court work regarding 
all these cases 

  

6 Reader- 
III 

Nil   

7 Steno Nil   
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3- QkStnkjh Lo:ikps vf/kdkj- 
 

v- 
dza- 
 

in QkStnkjh Lo:ikps vf/kdkj T;k dk;|k[kkyh@ 
fu;ek[kkyh@’kklu vkns’k] 
fu.kZ;] ifji=d vUos; vf/kdkj 
iznku dsysys vkgs- 

‘ksjk 

1- mi foHkkxh; 
naMkf/kdkjh 

jdkuk 4 e/;s ueqn dk;nk o 
vf/kfu;ek[kkyh 
Áfrca/kd dk;Zokgh dj.ks- 

exZ lejh / ‘kL= ijokuk 
gkWVsy@ykWthax cksMhax 

yk;lal / ijQkWjeal yk;lal 
okjl ulysY;k ekyers 
ckckr pkSd’kh d: dk;Zokgh 
dj.ks- 
foLQksVd yk;lal fujh{k.k 
dk;nk o lqO;oLFkk ifjfLFkrh 
gkrkG.ks- 
isVª¨y iai] lkWyOgaV yk;lal 
;kaps fujh{k.k dj.ks- 

QkStnkjh vf/kfu;e 1973 ps 
dye 107 rs 111] 133] 144] 
145 rs 147 o ;k 
vf/kfu;ek[kkyhy brj dyekaps 
iznku vf/kdkjk[kkyh dk;Zokgh 
dj.ks- 
eqacbZ iksyhl vf/kfu;e 1951 ps 
dye 33] 56] 57 o 59- 

eqacbZ (¼nk#canh½izfrca/kd 

vf/kfu;e 1949 ps dye 93 c 
‘kL= ijokuk vf/kfu;e- 
foLQksVd vf/kfu;e- 

isVª¨ytU; mRiknu fy;a=.k 

vkns’k- 
fu[kkr fu/kh vf/kfu;e 
thouko’;d oLrq dk;nk- 

 

2- f’kjLrsnkj fujad  

3- vOoy 
dkjdqu 2 

d¨“kkxkjkr lknj dj.ksdjhrk 
fcYl r;kj dj.ks ] R;kpk 
gh‘k¨c Bso.ks ] rkGes.k /ks.ks o 
Hkqlaiknu  Ádj.kkar tehu 
ekydkl jDde okVi dj.ks ]

Hkqlaiknu v/khfu;e 1872 vUo;s 
 

 

4 izLrqrdkj 1 fujad  

5 izLrqrdkj 2 Hkqlaiknu Ádj.kakr ÁkIr 
fu/khl¨Mwu brj loZ d¨“kkxkjkr 
lknj djko;kph fcYl r;kj 
dj.ks ] dW‘kcqd]gh‘k¨c Bso.ks ] 
rkGesG ?ks.ks ] 

egkjk“Vª dkUVhtUV ,DlisaMhpj 
fu;e 1965 vUo;s rlsp 
fuoM.kwd vk;¨x Hkkjr ljdkj o 
jkT;  fuoM.kwd vk;¨x ;kpsa 
lqpusuqlkj 

 

6 izLrqrdkj 3 fujad  

7  fujad  
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4. Powers – Quasi-Judicial 
 
 
Sr. 
No. 

Designation Powers – Quasi-Judicial Under which 
legislation/rules/ 
orders/GRs./circulars 

Remark 

1 Sub-Divisional 
Officer 
Land 
Acquisition 
Officer 
Electoral 
Registration 
Officer 
Returning 
Officer 
 
 
 
 
 
 
 
 
 
Continued 

All Powers as Indicated in 
the respective act and rules 
Revenue Appeals and 
Revision, Permissions for 
change of land use, 
extraction of minor minerals, 
Felling of trees 
Appeals under Mamlatdar 
Court’s Act 
Rent Control Cases 
Tenancy cases 
Ceiling cases 
Prevention of Fragmentation 
and consolidation cases 
Registration of electors 
Conduct and supervision of 
various elections 
Issuance of Various 
certificates like Caste, Non-
Creamy Layer, Domicile and 
Age, Solvency. 

Maharashtra Land 
Revenue Code 1966 and 
Rules thereunder 
Felling of trees Act 1964 
Mamlatdar Court’s Act 
1906 
Rent Control Act 1999  
Bombay Tenancy and 
Agricultural Lands ( 
Vidarbha Region ) Act 
1958 
Maharashtra Ceiling on 
Agricultural Land holding 
act 1961 and 1975 
Prevention of 
fragmentation and 
consolidation of holdings 
act 1947 
Representation of people’s 
Act 1950 
Zilla Parishad and 
Panchayat Samiti Act 1961 
Maharashtra Municipal 
Council and Nagar 
Panchayats Act 1966 
Govt. Resolutions Issued 
from time to time. 

 

2 Shirastedar Election Matters   
3 AK(2) Nil   
4 Reader- I Revenue and all other 

Matters 
  

5 Reader- II Caste and other Certificates   
6 Reader- III Change Of land use cases   
7 Steno Nil   
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4- v/kZU;kf;d Lo:ikps vf/kdkj- 
 
v-
dza- 
 

in v/kZU;kf;dk Lo:ikps vf/kdkj T;k  dk;|k[kkyh@ 
fu;ek[kkyh@ ’kklu vkns’k] 
fu.kZ; ifji=d vUo;s 
vf/kdkj iznku vkgsr- 

‘ksjk

1- mi foHkkxh; 
vf/kdkjh 
Hkqlaiknu vf/kdkjh 
ernkj uksan.kh 
vf/kdkjh 
fuoM.kwd fu.kZ; 
vf/kdkjh 

jdkuk 4 e/;s ueqn dk;nk o 
vf/kfu;el[kkyh iznku 
vf/kdkj- 
jktLo vihYk o iquZfujh{k.k- 
xSjd`f”k izdj.ks- 
xkS.k [kfut izdj.ks- 
ukWu ‘ksM~;qYM >kMkaps o`{k rksM 
ijokuxh- 
ekeurnkj U;k;ky; dk;nk 
varxZr vihYk izdj.ks- 
HkkMs fu;a=.k dk;|k[kkyhy 
izdj.ks- 
dqG dk;|k[kkyhy izdj.ks- 
flyhax izdj.ks- 
gSfl;r izek.ki=] tkrhps 
izek.ki=s] ukWu fdzehysvj] 
jfgokl laiknukph ns.ks- 
tehu laiknukph izdj.ks 
gkrkG.ks- 
ernkj uksn.kh vf/kdkjh Eg.kqu 
ernkj ;knh r;kj dj.ks o 
R;kaps vf/kuLr rkyqD;karhy loZ 
fuoM.kwdhoj ns[kjs[k dj.ks- 

egkjk“Vª tehu eglqy 
vf/kfu;e 1966 o R;k[kkyhy 
fu;e o`{krksM vf/kfu;e 
1964- 
Ekeyrnkj dksVZ vf/kfu;e 
1906- 
HkkMs fu;a=.k dk;nk 1999- 
eqacbZ dqG dk;nk o ‘ksrtehu 

(fonHkZ foHkkx) vf/kfu;e 
1958- 
egkjk“Vª~ 
flyhax o ‘ksttehu 
vf/kfu;e 1961 o 1975- 
eqacbZ rqdMscanh o ,d=hdj.k 
vf/kfu;e 1947- 
yksdizfruh/khRo vf/kfu;e 
1950- 
ft-i-@ia-l- vf/kfu;e 1661- 
egkjk“Vª uxj ifj”kn@uxj 
iapk;r 
vf/kfu;ek[kkyh osGksosGh 
fu?kkysY;k ‘kklu fu.kZ;kUo;s- 

2- f’kjLrsnkj fuoM.kwd laca/kh

3-  vOoy dkjdqu 2 fujad 

4-  izLrqrdkj 1 jktLo izdj.ks o R;klaca/kh
i= O;ogkj ] 

5   ÁLrqrdkj 2 
 

tkr  Áek.ki=s] jghokl o 
R;klac/kh brj  Áek.ki= o 
i=O;ogkj 

6 ÁLrqrdkj 3 xSjÑ“kh Ádj.ks. 
7 y/kqVadys[kd fujad
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The duties of officers & employees in The Office of   

The Sub-Divisional Officer Gondia  
 

Sr. No. Designation Duties Under which Act / 
rules Remark

1 Sub-Divisional 
Officer 
Sub-Divisional 
Magistrate 
Electoral 
Registration 
Officer 
Returning 
Officer 

Supervision and control over 
subordinate officers and employees, 
Hearing of cases, Spot and other 
Inspections, According Sanctions to 
proposals from subordinate officers, 
Final Decision in all cases, matters, and 
applications as per delegated powers, 
Maintenance of Law and Order, 
Maintenance of Electoral Rolls, Conduct 
of various Elections , 
Providing Information to the people. 

As indicated in 
Manual II Chapter 
3.1 (Powers) 
Right to 
Information Act 
2005 

 

2 Shirastedar Handling Letters and communications 
from tahsil offices, 
Supervise and work distribution among 
all readers, 
Matters related to food and civil supply 
EGS planning 
Recovery of govt. dues 
Water scarcity, Entertainment duty, tour 
diaries, work assessment and MIS, 
Inspections, Confidential Reports 
(CRs), SETU, Casual leaves, Natural 
Calamity, Employment and self 
employment committee, Tourism 
development, Road Traffic security, 
watershed development, municipal 
councils, complaints, 11th finance 
commission bills of municipal councils 
and salary of municipal employees, 
Revnue campaign, Rajiv Gandhi 
Prashaskiya Gatimanata wa Pragati 
Aabhiyan, SGY beneficiary schemes, 
Elections, Land Records 
Computerization, Ram Ganesh Gadkari 
Memorial Saoner, Standing order files 
maintenance, sending files to record 
room, all other work as allotted by the 
sub-divisional officer  
Preparation Of Information For 
providing to the people as per 
demand or application. 

As indicated in 
Manual II Chapter 
3.1 (Powers) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Right to 
Information Act 
2005 
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3 
AK(2) Land acquisition, Communications 

regarding land acquisition, Court 
references, Payment in land acquisition 
cases, Gaothan extension, Budget for 
land acquisition, Maintenance of PLA 
account and reconciliation, 
maintenance of cashbook and PLA 
cashbook, Gaothan plot sanction, 
Swabhiman yojna, Sending files to 
record room and all other work as 
allotted by sub-divisional officer. 

As indicated in 
Manual II Chapter 
3.1 (Powers) 
 

 

4 Reader- I All revenue matters and cases, tenancy 
cases, ceiling cases, appeals and 
revision cases, Rent control cases, ST 
caste certificates, Periodical returns, AG 
and internal audit paras, sending cases 
to record room, and all other work as 
allotted by sub-divisional officer. 

As indicated in 
Manual II Chapter 
3.1 (Powers) 
 

 

5 Reader- II All criminal and magisterial cases, 
communications to police department, 
all licenses, domicile certificate, salary 
and other bills of establishment, all 
establishment matters, office 
expenditure, maintenance of account 
and cashbook, reconciliation, 
preparation of budget, renewal of police 
patils, sending files to record room and 
all other work as allotted by sub-
divisional officer. 

As indicated in 
Manual II Chapter 
3.1 (Powers) 
 

 

6 Reader- 
III 

Inward-Outward, Registration of all 
communications in the respective 
registers, Distribution of Dak, D.O. letter 
register, telegrams and e-mails, LAQ 
register, Commissioner and collector’s 
references, Talathi establishment 
matters, Small savings, Seniority list of 
talathis, transfers and CRs of Talathi. 
Lokshahi Din references, Conversion of 
Land use, Maintenance of S.O. files and 
all other work as allotted by sub-
divisional officer. 

As indicated in 
Manual II Chapter 
3.1 (Powers) 
 

 

7 Steno Meetings and meeting notes, taking 
dictation, personal file of the sub-
divisional officer, giving appointments to 
members of public and public relations 
and all other work as allotted by sub-
divisional officer. 

As indicated in 
Manual II Chapter 
3.1 (Powers) 
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mifoHkkxh vf/kdkjh dk;kZy;kar dk;Zjr vf/kdkjh o deZpkjh ;kauh djko;kph dkes ] 
 

v- 
dza- 
 

inkuke Dk;Z d s̈.kR;k fu;ek[kkyh ‘ksjk

1- mi 
foHkkxh; 
vf/kdkjh 
mi 
foHkkfx; 
naMkf/kdkjh 
ernkj 
uksan.kh 
vf/kdkjh 

Vf/kuLr vf/kdkjh o deZpkjhoj 
ns[kjs[k o fu;a=.k 
Ádj.kkr lquko.kh 
Ádj.kkar ekSdk pkSd’kh 
fujh{k.ks 
izkIr vf/kdkjkarxZr lq:  
izdj.kkZr ekSdk pkSd’kh 
fujh{k.ks 
izkIr izLrkokauk eatqjh ns.ks 
izkIr vf/kdkjkarxZr lq: izdj.kkZr 
vafre vkns’k ns.ks- 
dk;mk o lqO;oLFkk ifjfLFkrh 
fkrkG.ks- 
ernkj ;knh r;kj fuoM.kwdk ?ks.ks 
yksdkauk ekfgrh iqjoh.ks 

esU;qvy 2 izdj.k 3-
1 ekfgrhpk vf/kdkj 
dk;nk 2005 

 

2- f’kjLrsnkj 1- nksUgh rkyqD;klaca/kh i= Ogogkj 
gkrkG.ks- 
2- dfu”B fyihdkaps dkexkj ns[kjs[k 
Bos.ks 
3- vUu foHkkxklaca/kh QkbZYl 
gkrkG.ks- 
4- jkstxkj geh ;kstuk laca/kh QkbZYl 
gkrkG.ks 
5- olqyh laca/kh QkbZYl gkrkG.ks 
6- dje.kqd dj olqyh laca/kh QkbZYl 
gkrkG.ks- 

esaU;qvy 2    

Ádj.k 3.1 
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  7- nkSjk nSuanhuh laca/kh QkbZYl gkrkG.ks- 

8- dk;ZeqY;kadu laca/kh QkbZYl gkrkG.ks- 
11- vkRegR;k izdj.kk laca/kh QkbZYl 
gkrkG.ks- 
12- lsrq laca/kh QkbZYl gkrkG.ks- 
13- fdjdksG jtk laca/kh QkbZYl 
gkrkG.ks- 
14- uSlxhZd vkirh laca/kh QkbZYl 
gkrkG.ks- 
15- jkstxkj o Lo;ajkstxkj laca/kh 
QkbZYl gkrkG.ks- 
16- rhFkZ {ks= ifjlj fodkl laca/kh 
QkbZYl gkrkG.ks- 
17- jLrk lqj{kk laca/kh QkbZYl gkrkG.ks- 
18- tyla/kkj.k laca/kh QkbZYl gkrkG.ks- 
19- uxj ifj”kn laca/kh QkbZYl gkrkG.ks- 
20- 11os foRr vk;ksx] fonHkZ oS/kfud 
fodkl egkeaMy laca/kh QkbZYl 
gkrkG.ks- 
21- jktLo vfHk;ku laca/kh QkbZYl 
gkrkG.ks- 
22- lat; xka/kh ;kstuk laca/kh QkbZYl 
gkrkG.ks- 
23- fuoM.kwd laca/kh QkbZYl gkrkG.ks- 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk ,dq.k iq“Bs 114 iSdh  iq“B Øa 59 
Information Handbook For The Office Of The Sub Divisional Officer Gondia V I .O Pag 59-Of 114 

 



 63

  Information Handbook for the Office of the Sub Divisional Officer Gondia 
       mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 

 

 
 
  24- Hkqeh vfHkys[k lax.kghdj.k o 7@12 

okVi laca/kh QkbZYl gkrkG.ks- 
25- jkex.ks’k xMdjh vkj{k.k o R;k 
laca/kh QkbZYl gkrkG.ks- 
26- ojhy fo”k;kaP;k uLR;k vk|kor 
Bso.ks- 
27- ojhy fo”k;kaps fooj.k lknjdj.ks 
28- QkbZYl fudkykr yh?kkY;koj jsdkWM 
:eyk tek dj.ks 
29- ek- mi- foHkkfx; vf/kdkjh] gs th 
dkes nsrhy rh dkes dj.ks- 
 

 

3- vOoy 
dkjdqu 2 

1- Hkqlaiknukph loZ izdkjph izdj.ks- 
2- Hkqlaiknuklaca/kh loZ i= O;ogkj 
gkrkG.ks 
3- tehu laiknuklaca/kh U;k;ky;hu 
izdj.ks] jsQkjalsl gkrkG.ks- 
4- xkoBk.k foLrkjkps fo”k;kaP;k loZ 
QkbZYl gkrkG.ks- 
5- tehu laiknuklaca/kh ctsV r;kj 
dj.ks- 
6- tehu laiknukdjhrk izkIr uh/kh] 
laca/khr ,-lh- chy Mh-lh- chy r;kj 
dj.ks- 
7- vkj- Mh- Loh;a iizth ys[ks laca/kh 
dW’kcqd gkrkG.ks- 

esU;qvy 2 
izdj.k 3-1 
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  8- vkcknh ok<hlaca/kh rgflynkj dMwu 

izkIr ns.ks- ysvkÅVyk eatqjh ns.ks- 

9- rgflynkj dMwu izkIr IykWV okVikph 
izdj.ks gkrkG.ks- 
10- IykWV feG.kslaca/kh i= O;ogkj 
gkrkG.ks- 
11- jktho xka/kh xrhekurk iz’kkldh; 
vfHk;ku (Li/kkZ) laca/kh QkbZy gkrkG.ks- 
12- LokfHkeku ;kstus laca/kh QkbZy 
gkrkG.ks- 
13- ojhy fo”k;klaca/kh LFkk;h vkns’k 
uLR;k v|kor Bso.ks- 
14- ojhy fo”k;klaca/kh loZ fooj.ks lknj 
dj.ks- 
15- ojhy fo”k;klaca/kh izdj.ks 
lknj@QkbZYl fudkykr fu ?kkY;koj 
jsdkWM :eyk tek dj.ks- 
16- ek- mi foHkkxh; vf/kdkjh gs th 
dkes nsrhy rh dkes dj.ks- 

  

4- okpd & 
1 

1- loZ jktLo izdj.ks o i= O;ogkj 
gkrkG.ks- 
2- dqG dk;|kph] vkfnoklh tehuhph o 
brj izdj.ks o i= O;ogkj gkrkG.ks- 
3- loZ flyhax trhuhph izdj.ks o i= 
O;ogkj gkrkG.ks- 
4- vihy@fjOghtu HkkMs fu;a=.k izdj.ks 
o i= O;ogkj gkrkG.ks- 
5- vuqlwfpr tekrhps nk[kys feH.ks 
laca/khps izdj.ks o i= O;ogkj gkrkG.ks- 
6- izdj.ks vfHkys[kkxkjkr tek dj.ks- 
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  7- ojhy loZ fo”k;klaca/kh loZ fooj.ks 

lknj dj.ks- 
8- egkys[kkiky ;kaps o brj loZ ys[ks 
fufj{k.ks vuqorZu QkbZy gkrkG.ks- 
9- varxZr ys[kk ifj{k.k vgoky- 
10- ek- mi foHkkxh; vf/kdkjh] gs th 
dkes nsrhy rh dkes dj.ks- 

  

5-  1- loZ QkStnkjh gkrkG.ks- o R;k 
laca/khpk i= O;ogkj gkrkG.ks- 
2- iksyhl foHkkxk’kh laca/khr loZ i= 
O;ogkj- 
3- QVkdk ijokuk o brj loZ ijokuk 
laca/kh izdj.ks o i= O;ogkj- 
4- vf/kokl izek.ki=- 
5- mi foHkkxh; vf/kdkjh dk;kZy; 
laca/khr loZ deZpk ;kaps osru] izoklHkrk 
fcy o brj fcys dj<.ks-6- vkLFkkius 
laca/kh loZ jftLVj v|kor Bso.ks- 
7- dk;kZy;hu [kpZ o R;k vuq”kaxkus 
;s.kkjs ds’kcqd o brj jftLVj r;kj 
dj.ks- 
8- vkLFkkius laca/kh loZ i= O;ogkj 
gkekG.ks- 
9- iksyhl ikVhy ;kaps uqruhdj.k 
izdj.ks o R;klaca/khpk i= O;ogkj- 
10- QkStnkjh izdj.ks vrj loZ laca/khr 
QkbZYl fudkyh fu|kY;kuarj 
jsdkWMZ:ee/;s tek dj.ks- 
11- ek- mi foHkkxh; vf/kdkjh] gs th 
dkes nsrhy rh dkes dj.ks- 

 

esUlqvy 2 
izdj.k 3-1 
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3 okpd & 3 1- izkIr Mkd vkod uksanoghe?;s uksnfo.ks-

2- Mkd laca/khr fyihdkyk okVi dj.ks- 
3- v- ‘kk- i=kph uksanoghe/;s uksan ?ksÅu 
laacaf/krkauk okVi dj.ks- 
4- rkjsph uksanogh e/;s uksan ?ksÅu 
laca/khrkuk okVi dj.ks- 
5- fi/kkulHkk @ ea=h egksn; i=kaph 
ukanogh @ rkjkafdr iz’ukph uksanoghe/;s 
uksan ?ksÅu laaca/khrkauk okVi dj.ks- 
6- ek- vk;qDr ;kapsdMwu izkIr i=kph uksan 
uksanoghe/;s uksan ?ksÅu laaca/khrkauk okVi 
dj.ks- 
7- vYicpr QkbZy- 
8- rykBh laoxkZrhy ts”Brk ;knh izfl) 
dj.ks- 
9- fuyacu @ foHkkxh; pkSd’kh ckcrph 
dkes gkrG.ks- 
10- LFkk;hdj.k dj.;kckcrph dkes 
gkrG.ks- 
11- rykBh cnyh laca/khr dkes- 
12- iqufoZyksi ckcrhp dkes- 
13- mRd`”B@vfrmRd`”B@ izfrdqy ‘ksjs 
dGfo.ks- 
14- eaMG vf/kdkjh laoxkZrhy xksiuh; 
vgoky lafpdk ek- ftYgkvf/kdkjh ;kauk 
lknj dj.ks- 
15- ek- ftYgkvf/kdkjh ;kauh 
ekxheY;kizek.ks rykB~;kaps xksiuh; vgoky 
lknj dj.ks- 
16- ojhy fo “k;klaca/khP;k LFkk;h vkns’k 
uLrh O;ofLFkr Bso.ks- 
17- yksd’kkgh fnukr izkIr rdzkjh fuiVkjk 
dj.;kckcrph dkes gkrG.ks- 
18- cd`”khd izdj.ks gkekG.ks- 
19- ek- mi foHkkxh; vf/kdkjh] gs th dkes 
nsrhy rh dkes dj.ks- 

esUlqvy 2
izdj.k 3-1 

 

-7 y?kq 
Vadys[ku 
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Chapter - 4 (Manual. 3) 
 

Rules, Regulations, Instructions, Manual and Records, for Discharging Functions 
   
4.1. Please provide list of rules, regulations, instructions, manual and records, held by 
public authority or under its control or used by its employees for discharging functions as 
per the following format. This format has to be filled for each type of document.  
 

Sr. 
No. 

Subject as indicated in the 
notification 

Rule No. & Its 
year 

Remarks if 
any 

1 Maharashtra Land Revenue 
Code 

1966  

2 Land Acquisition Act 1872  
3 Bombay Village Police Act 1968  
4 Bombay Police Act   
5 Bombay (liquor) Prohibition 

Act 
1949  

6 Mamlatdar Courts Act 1906  
7 Code Of Criminal Procedure 1973  
8 Fragmentation and 

Consolidation of Agricultural 
Holdings Act  

1947  

9 Felling of Trees Act 1964  
10 Rent Control Act 1999  
11 Bombay Tennacy and 

Agricultural Lands(Vidarbha 
Region) Act 

1958  

12 Maharashtra Ceiling on 
Agriculrural Land Holding Act

1961,1975  

13 Representation of Peoples 
Act 

1950  

 
 

Besides these major acts and regulations various government resolutions are 
issued from time to time for disposal of business in the office. These resolutions, 
notifications and circulars are also referred while disposal of the functions assigned to this 
office. 
 
These acts, rules and regulations are available at Government Printing Press, Civil Lines 
Nagpur at a nominal price. 
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Ádj.k &4 ¼ esaU;qvy 3 ½ 
dkes djrkauk fopkjkr /;ko;kps vf/kfu;e]  esaU;qvy vkf.k vfHkys[k 

 
4.1 vf/kdkjh] deZpk&;kauh gs dkes djrkauk [kkyhy fu;e ] vf/kfu;e ] esaU;qvy b]pk okij 
djrkr 

] 

v ++Ø + fo“k; o ueqn d¢ysyh vf/klqpuk 
] 

fu;e Ø +o o“kZ vfHkÁ; 

1 egkjk“Vª tehu eglqy vf/kfu;e 1966  
2 Hkqlaiknu  vf/kfu;e 1872  
3 eqacÃ xkao i¨yhl  vf/kfu;e 1968  
4 eqacÃ  i¨yhl  vf/kfu;e   
5 eqacÃ nkÅcanh dk;nk 1949  
6 ekeyrnkj d¨V vf/kfu;e 11906  
7 Q©tnkjh ÁfØ;k laghrk 1973  
8 rqdMscnha o ‘ksrtehu 

,d=hdj.k vf/kfu;e 

1947  

9 o`{k r¨M vf/kfu;e  1964  
10 HkkMs fu;a=.k  vf/kfu;e 1999  
11 eqacÃ dqG dk;nk o  ‘ksrtehu 

¼fonHkZ foHkx½ vf/kfu;e 

1958  

12 egkjk“Vª  flyhax o /kkj.k  
‘ksrtehu  vf/kfu;e 

1961.1975  

13 y¨dÁrhuh/khRo  vf/kfu;e 1950  

 
 
;kf‘kok; jkT; ‘kklukus osG¨osGh fuxZfer d¢ysys ‘kklu fu.kZ; ] ifjIk=d¢ Ã ] fu.kZ;  
?ksrkuk fopkjkr ?ksryh tkrkr ] 

 
gs dk;ns] fu;e ] ‘kklu fu.kZ; Ã ‘kklfd; eqæ.kky; flOghy ykÃu ukxiqj ;sFks vYi 
dherhe/;s miyC/k vkgsr] 
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Chapter.5 (Manual -4) 

 
 
 
 
(Particulars of any arrangement that exists for consultation with, or representation 
by, the members of the public in relation to the formulation of its policy or 
implementation thereof.) 
 
 
 
 
This office is not formulating any policies and therefore information regarding this chapter 
is not applicable. 
 
 
 
 

Ádj.k &5 ¼esaU;qvy &4 ½ 
 

/k¨j.kfo“k;d ckch Bjorkuk y¨dlgHkkx + lYykelyr Ã  lkBh miyC/k lqfo/kk 
 
gs dk;kZyk;  /k¨j.kfo“k;d ckch Bjor ulY;keqGs ;kckcrhr ekfgrh ns.;kph vko‘;drk ugh] 
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Chapter. 6 (Manual -5) 

 
A statement of the categories of documents that are held by it or under its control  
 
6.1. Use the format given below to give the information about the official documents. Also 
mention the place where the documents are available for e.g. at secretariat level, 
directorate level, others (Please mention the level in place of writing .Others).  
 
 
Sr. No. Discription of Records Controlling Officer/ 

Employee 
1 Appeal/ Revision cases 

Current & filed cases 
Sub Divisional Officer 

2 Caste Certificate & its relation records Tahsildar 
3 Criminal Cases Sub Divisional Officer & 

Tahsildar 
4 Village forms Concerned Talathi 
5 Taluka Forms Tahsildar 
 
 
 

Ádj.k &6 ¼esaU;qvy &5½ 
 

dk;kZy;kP;k rkC;kr fu;a«k.kkr vklysY;k vfHkys[kkapk ri‘khy 
 

v]Ø]   vfHkys[kkpk Ádkj  fu;a«kd vf/kdkjh@deZpkjh 
1 vihy@iquÆoy¨du Ádj.kkpk vfHkys[k 

pkyq Ádj.ks@uLrh  Ádj.ks] 
mifoHkkxh;  vf/kdkjh 

2 tkrh Áek.ki=laca/kkrhy  vfHkys[k] rgflynkj
3 Q©tnkjh  Ádj.kakpk  vfHkys[k] mifoHkkxh;  vf/kdkjh o 

rgflynkj 
4 eglqyh xkao uequs lac/khr rykBh 
5   eglqyh rkyqdk uequs rgflynkj 
6 dk;kZy;hu u¨anoãk  mifoHkkxh;  vf/kdkjh 
7 tEkkcanh fo“k;d  vfHkys[k] rgflynkj
8 tEkkcanh fofo/k ijokus] vuqKIrh ckcr  

vfHkys[k] 
mifoHkkxh;  vf/kdkjh 
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Chapter . 7 (Manual . 6) 
 
 
A statement of boards, council, committees and other bodies constituted as its part  
 
7.1. Information on Boards, Councils, Committees and Other Bodies related to the public 
authority:  
 Following committees are constituted as per respective government resolutions are 
related with this authority. Non-Official members to committees are yet to be nominated. 
 
  
 
 1)  Bhrashtachar Nirmulan Samitee.  

1)Sub Divisional OfficerPresident. 
 2) Dy. Supdt. Police    : Member 
 3) Dy. Engineer, Irrigation   : Member 
 4) Dy. Engineer, B. & C.   : Member 
 5) Taluka Agricultural Officer   : Member 
 6) Asstt. Registrar Co-op. Society  : Member 
 7) Block Development Officer   : Member 
 8) Tahsildar     : Secretary 
 9) Non-official member nominated  : 5 
  By Govt. for 2 years. 
 
2) Taluka Co-ordination Committee. 
 1) Member of Legislative Assembly    : President. 
 2) Sabhapati, Panchayat Samitee            : Co-president.  
 3) President, Sale – Purchase  : Member 
 4) Block Development Officer             : Member 
 5) Member of Rajya Sabha             : Member 
 6) Member of Vidhan Parishad  : Member 
  (Elected from Tahsil) 
 7) Nominated Member    : Total – 7  
 8) Tahsildar     : Secretary. 
 
3) Employment & Self-Employment Commitee. 
 1) Sub Divisional Officer   : President. 
 2) Member of LA/LC    : Member 
 3) Asstt. Registrar Co-Op. Society  : Member 
 4) Bank Representative    : Member 
 5) Project Officer, Trible Devl. Dept.  : Member 
 6) Swayam Rojgar Karyanvit   : Member 
  Sanstheche Representative 
 7) Swayamsevi Sanstha Representative : Member. 
 8) Employment Officer (Jr)   
 : Member 

mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk ,dq.k iq“Bs 114 iSdh  iq“B Øa 68 
Information Handbook For The Office Of The Sub Divisional Officer Gondia V I .O Pag 68-Of 114 

 



 72

 
       Information Handbook for the Office of the Sub Divisional Officer Gondia 

       mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 
 

 
 
 
 
 
4) Bonded Labour (Eradication) Commitee 
 1) Sub Divisional Officer   : President. 
 2) Block Development Officer   : Member 
 3) President of A. P. M. C.   : Member 
 4) Bank Manager    : Member 
 5) Tahsildar     : Member 
 6) Non-official Member appointed by  : Member 
  District Guardian Minister 
 
5) Taluka Dakshta Samitee. 
 1) Member of M. L. A.     : President 
 2) Member of M. L. C.    : Co-President 
 3) President of Municipal Council  : Vice President. 
 4) Sabhapati, Panchayat Samitee  : Member 
 5) Block Development Officer   : Member 
 6) Representative of P. F. S.   : Member 
 7) Two women members   : Member 
 8) S. C. Member    : Member 
 9) Samajik Karyakarta    : Member 
 10) Virodhi Pakshacha Pratinidhi  : Member 
 11) Tahsildar     : Secretary. 
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izdj.k &7 eWU;qvy & 6 

dk;kZy;k’kh lacf/kr lfeR;kckcr ekfgrh 
 
1- rkyqdkLrjh; Hkz”Vkpkj fyeqZyu lferh- 
1- rgflyps izHkkjh lgk¸;d fdaok miftYgkf/kdkjh   % v/;{k- 
2- iksyhl mivf/k{kd      % lnL;- 
3- mi vfHk;ark] ikVca/kkjs foHkkx          %     lnL;- 
4- mi vfHk;ark] lkoZtfud cka/kdke foHkkx   % lnL;- 
5- lgk;d@mifuca/kd] lgdkjh laLFkk         %   lnL;- 
6- xVfodkl vf/kdkjh      %  lnL;- 
7- rgflynkj             %     lnL;- 
8- ikap v’kkldh; lnL;            % lnL;&lfpo- 

(‘kklukps nj nksu o”kkZus ukefunsZ’khr dsysys-) 
 
2- rkyqdk leUo; lferh- 
1- vkenkj egksn;            % infl) v/;{k 
2- lHkkifr iapk;r lferh            % lgv/;{k 
3- v/;{k [kjsnh fodzh      % lnL;- 
4- [kaM fodkl  vf/kdkjh     % lnL;- 
5- jkT;lHkk lnL;            % lnL;- 
6- rkyqD;ke/kqu fuoMwu vkysys fo/kku ifj”knsps lnL;   % lnL;- 
7- v’kklfd; lnL;            % ,dq.k 7- 
8- rgflynkj             % lnL; lfpo- 
3- jkstxkj o Lo;ajkstxkj lferh- 
1- miftYgkf/kdkjh@izkar vf/kdkjh           % v/;{k 
2- lacaf/kr mifoHkkxkrhy loZ fo/kkulHkk          % lnL;- 
3- lgk¸;d fuca/kd lgdkjh laLFkk    % lnL;- 
4- ftYgk vxz.kh cWad o vU; lacaf/kr cWadsps izfrfu/kh  % lnL;- 
5- izdYi vf/kdkjh] vkfnoklh fodkl foHkkx   % lnL;- 
6- Lo;ajkstxkj fuehZrhP;k ;kstuk dk;kZUohr Lrjkojhy    % lnL;- 
vf/kdkjh 
7- mifoHkkxh; {ks=kr jkstxkj fuehZrhl iks”kd {ks=kr  % lnL;- 

dk;Zjr vlysY;k :o;alsoh laLFksps izfrfu/kh (nksu) 
8- jkstxkj o Lo;ajkstxkj ekxZn’kZu vf/kdkjh        % fuea=.k lnL; lfpo 

(dfu”B Lrj)  
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4- csBfcxkjfueqZyu lferh (mifoHkkch; Lrjkojhy) 
1- laca/khr mifoHkkxkrhy mifoHkkxhl vf/kdkjh  % v/;{k- 
2- xV fodkl vf/kdkjh     % lnL;- 
3- rkyqdk d`”kh vf/kdkjh     % lnL;- 
4- vxz.kh cWadsps O;oLFkkid     % lnL;- 
5- rgflynkj v’kkldh;lnL; ek- ikyd ea=h lY;kus % lnL; 
   fu;qDr dsysys- 
 
5- rkyqdk n{krk lferh- 
1- fo/kkulHkk lnL;      % v/;{k- 
2- fo/kku ifj”kn lnL;     % lgv/;{k- 
3- uxj ifj”kn v/;{k      % mik/;{k- 
4- lHkkirh iapk;r lferh     % lnL;- 
5- xzke fodkl vf/kdkjh     % lnL;- 
6- jkLr Hkko nqdkunkj izfruh/kh    % lnL;- 
7- nksu efgyk lnL;      % lnL;- 
8- vuwlqphr tkrhpk ,d izfruh/kh    % lnL;- 
9- ,d lkekftd dk;ZdrkZ     % lnL;- 
10- fojks/kh i{kkps izfruh/kh     % lnL;- 
11- rgflynkj       % lnL; lfpo- 
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Chapter . 8 (Manual . 7) 

 
The names, designations and other particulars of the Public Information Officers  
 
 
8.1. Contact information about the Public Information Officers, Assistant Public Information 
Officers and Departmental Appellate Authority of the Public authority  
 
  
 
Name of the Public Authority:  Sub-Divisional Officer Gondia 
Assistant Public Information Officers:  
 

Sr. 
No
. 

Name of 
APIO 

Designation Jurisdiction as APIO 
under RTI 

Address/ph.no 

1. 
 
 
 
 
2. 
 
 
 
3. 
 
 
 
 
 
4 
 
 
 
 
 
5 
 

G.S.Meshram 
 
 
 
 
S.F.Khot 
 
 
 
Nandanwar 
 
 
 
 
 
M.T.Valthare 
 
 
 
 
 
D.W,Akhde 
 
 
. 
 

Shirastedar 
 
 
 
 
Resident 
Naib 
Tahsildar 
 
Resident 
Naib 
Tahsildar 
 
 
 
Resident 
Naib 
Tahsildar 
 
 
 
Resident 
Naib 
Tahsildar 
 
 
 
  

Gondia  Sub-division 
 
 
 
 
Gondia Tahsil 
 
 
 
 
Goregaon  Tahsil 
 
 
 
 
Tirora Tahsil 
 
 
 
 
 
 
Arjuni Morgaon Tahsil 
 
 

SDO Office 
Gondia 
Phone No. 
07182.222160 
 
O/o Tahsildar 
Gondia 
Phone No. 07182 
222142 
 
O/o Tahsildar 
Goregaov  
Phone No. 07187-
232330 
 
O/o Tahsildar 
Tahsildar Tirora 
Phone 
 07198-254159 
 
O/o Tahsildar 
Arjuni Morgaov 
Phone 
 07196-220147 
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Public Information Officers:  
 
Sr. 
No. 

Name of PIO Design-
ation 

Jurisdiction 
as PIO 
under RTI 

Address/Ph.no E-mail 
id for 
purpo
se of 
RTI 

Appellate 
authority 

1 
 
 

Prakash G Patil 
 

Sub-
Divisional 
Officer 

Gondia 
division 
 

SDO Office Gondia 
Phone no. 07182 
222160 

 Additional 
Collector 
Gondia 

2. 
 

 V.V.Mahule 
 

 

Tahsildar 
 

 

Gondia 
Tahsil 

 

O/oTahsildar 
Gondia 
Phone No. 07182   
222142 

  
S. D. O. 
Gondia 

 
3. 
 

D.S.Sonvane 
 

 

Tahsildar 
 

 

Goregaon 
 Tahsil 

 

O/oTahsildar 
Goregaon 
Phone No. 07187 
23233 

  
S. D. O. 
Gondia 

 
4 
 

M.T Valthare 
 
 

 

Incharg 
Tahsildar 
 

 

Tirora 
Tahsil 

 

O/o Tahsildar 
Tirora 
Phone No. 07198 
254159 

  
S. D. O.  
Gondia 

 
5 V.M.Shirsagar 

 
 

Incharg 
Tahsildar 
 

 

Arjuni /mor 
Tahsil 

 

O/o Tahsildar 
Arjuni / Mor. 
Phone No. 07196 
220147 

 

  
S.D.O 
Gondia 

6 
 

 
 

Naib 
Tahsildar 
 

Gangazari 
Cirle 

 
 

Tahsildar Gondia 
Phone No. 07182   
222142 

 Tahsildar 
Gondia 

7 
 

N.J.Uoke Naib 
Tahsildar 

 

Kamtha 
Cirle 

 

Tahsildar Gondia 
Phone No. 07182   
222142 

 Tahsildar 
Goregaon 

8 
 

  
  

Naib 
Tahsildar 

 

Dasgaon 
Cirle 

 

Tahsildar Gondia 
Phone No. 07182   
222142 

 Tahsildar 
Tirora 
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9  
 
 
 

Naib 
Tahsildar 

 

Mohadi 
Cirle 

Tahsildar 
Goregaon 
Phone No. 07187 
23233 

 Tahsildar 
Arjuni / 
Mor. 

10 
 
 

 Naib 
Tahsildar 
 

Paraswada 
Circle 

Tahsildar Tirora 
Phone No. 07198 
254159 

 Tahsildar 
Tirora 

 
11
. 
 

 Naib 
Tahsildar 
 

Wadegaon 
Circle 

Tahsildar Tirora 
Phone No. 07198 
254159 

 Tahsildar 
Tirora 

12 
 Naib 

Tahsildar 
 

Mundikota 
Circle 

Tahsildar Tirora 
Phone No. 07198 
254159 

 Tahsildar 
Tirora 

13 
 Naib 

Tahsildar 
 

Mahagaon 
Circle 

Tahsildar Arjuni / 
Mor. Phone No. 
07196 220147 

 

 Tahsildar 
Arjuni mor 

14 
 Naib 

Tahsildar 
 

Navegaonb
andh/ 
Gothangaon
Circle 

Tahsildar Arjuni / 
Mor. Phone No 
. 07196 220147 

 

 Tahsildar 
Arjuni-mor. 

15 All Circle 
Officer”s 

Circle 
Officer 

Their 
respective 
circle 

Respective circle 
Headquaters 

 Naib 
Tahsildar 

 

16 
All Talathis Talathi Their 

respective 
Saza 

Respective Saza 
Headquarters’ 

 Circle 
Officer 
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izdj.k & 8 eqWU;qvy & 7 

dk;kZy;kP;k ekfgrh o lgk¸;d vf/kdkjh ;kaph ukos o liadZ lkBh irs  
lgk¸;d ekfgrh vf/kdkjh 

 

v- dz- lgk¸;d ek- v- 
ps- ukao 

inuke vf/kdkj {ks= dk;kZy;kpk irk o 
nqj/ouh Øzekad 

 
1 
 
 
2 
 
 
 
3 
 
 
 
4 
 
 
 
5 
 
 
 
 
 
 
 
 
 

 
th ,l esJke 
 
 
,l ,Q [k¨r 
 
 
 
unauokj 
 
 
 
,e fV oyFkjs 
 
 
 
Mh MCyq vk[kM 
 

 f‘kjLrsnkj 
 
 

fuoklhuk;c 
rgflynkj 

 
 

fuoklhuk;c 
rgflynkj 

 
 

fuoklhuk;c 
rgflynkj 

 
 

fuoklhuk;c 
rgflynkj 

x¨afn;k mifoHkkx 
 
 

 x¨afn;k rkyqdk 
 
 
 

x¨jsxkao rkyqdk   
 
 
 

frj¨Mk+  rkyqdk 
 
 
 

vtZquh e¨jxkao    
rkyqdk 

 

 m fo v x¨afn;k ;kaps 
dk;kZy;  nqj/ouh Ø +

07182 - 222160 
 

rgflynkj  x¨afn;k 
;kaps dk;kZy; nqj/ouh  
Ø +07182-222142 

 
rgflynkj x¨jsxkao    
;kaps dk;kZy; nqj/ouh  
Ø +07187-232330      

 
rgflynkj  frj¨Mk+ 
;kaps dk;kZy; nqj/ouh  
Ø 07198-254159      

 
rgflynkj  vtZquh 
e¨jxkao ;kaps dk;kZy; 
nqj/ouh  Ø 07196-
220147        
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ekfgrh vf/kdkjh 

 
v- 
dz- 

Ekfgrhvf/kdkjh 
;kaps ukao 

in uke vf/kdkj {ks= dk;kZy;kpk 
irk o nqj/ouh 

 dzzekad 

    
Ã&esy 

vihyh; 
vf/kdkjh 

1 Ádk‘k th 
ikVhy 

mifoHkkxh; 
vf/kdkjh  

x¨afn;k 
mifoHkkx 

m fo v x¨afn;k 
nqj/ouh Ø 
07182+ 
222 2160

 vfr]
ftYgkf/kdkjh 

 
2 
 

 
ok oh e¨gqyZs 

  
rgflynkj x¨afn;k rkyqdk 

rgflynkj  
x¨afn;k nqj/ouh  

Ø +07182-
222142

 mifoHkkxh; 
vf/kdkjh 
x¨afn;k 

 
3 
 

 
fM ,l 
l¨uokus 

 

 
rgflynkj x¨jsxkao rkyqdk 

 

rgflynkj 
x¨jsxkao 
nqj/ouh 

Ø +07187-
232330

 mifoHkkxh; 
vf/kdkjh 
x¨afn;k 

 
4 

 
,e Vh oyFkjs 

 

   
ÁHkkjh 

rgflynkj 
frj¨Mk+  
rkyqdk 

 

rgflynkj  
frj¨Mk+ nqj/ouh  

Ø 07198-
254159 

 mifoHkkxh; 
vf/kdkjh 
x¨afn;k 

 
5 

 
fo ,e f{klkxj 

 

 
ÁHkkjh 

rgflynkj 
vtZquh e¨jxkao  

rkyqdk 

rgflynkj  
vtZquh e¨jxkao 
nqj/ouh  Ø 

07196-220147

 mifoHkkxh; 
vf/kdkjh 
x¨afn;k 

 
6 
 

 
  fjDr 

 
uk;c 

rgflynkj
 

xaxk>jh eaMy 
 

rgflynkj 
x¨afn;k nqj/ouh 

Ø +07182 
222142 

 x¨afn;k  
rgflynkj 

 

 
7 

 
  ,u ts mÃd¢ 

 
uk;c 

rgflynkj
 

dkeBk 

rgflynkj 
x¨afn;k nqj/ouh  

Ø +07182 
222142 

 x¨afn;k  
rgflynkj 

 

 
8 
 

 
fjDr 

 
uk;c 

rgflynkj
 

nklxkao 

rgflynkj 
x¨afn;k nqj/ouh  

Ø +07182-
222142 

 

 x¨afn;k  
rgflynkj 
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9 

  
uk;c 
rgflynkj 

 

 

  e¨gkMh 
rgflynkj 
x¨jsxkao   nqj/ouh  
Ø +07187-232330 

 x¨jsxkao    
rgflynkj 

 

 
10 

  
uk;c 
rgflynkj 

 

  ijlokMk 
rgflynkj  
frj¨Mk+ nqj/ouh  
Ø 07198-254159 

 

 frj¨Mk+  
rgflynkj 

 

 
11 

  
uk;c 
rgflynkj 

 

oMsxkao 
rgflynkj  
frj¨Mk+ nqj/ouh  
Ø 07198-254159 

 

 frj¨Mk+  
rgflynkj 

 

 
12 

  
uk;c 
rgflynkj 

 

eqaMhd¨Vk 
rgflynkj  
frj¨Mk+ nqj/ouh  
Ø 07198-254159 

 

 frj¨Mk+  
rgflynkj 

 

 
13 

  
uk;c 

rgflynkj 
  ekgxako 

rgflynkj  
vtZquh e¨jxkao 
nqj/ouh  Ø 
07196-220147    

 

 rgflynkj 
vtZquh 
e¨jxkao  

 
14 

  
uk;c 
rgflynkj 

 

Ukosxkao cka/k 
x¨Buxako 

rgflynkj  
vtZquh e¨jxkao 
nqj/ouh  Ø 
07196-220147    

 

 rgflynkj 
vtZquh 
e¨jxkao  

 

 
15 

 
loZ eaMy 
vf/kdkjh 

 

 
eaMy 

vf/kdkjh 
 R;kauk usew.k 
fnysys eaMG 

 
uk;c 
rgflynkj 

 

 
16 

 
loZ rykBh 

 
 

 
rykBh  R;kauk usew.k 

fnysys lk>k 

 
eaMy 

vf/kdkjh 
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Department Appellate Authority :  
 
Name:  : Shri L.R. Gupta 
 
Designation: : Additional Collector Gondia 
 
Addresse: : O/O Additional Collector, Collector Office, Gondia 
 
Phone:  : 07182-220746 
 
 
 
foHkkxh; vihy izkf/kdkjh % 
ukao   %  Jh ,y-vkj- xqIrk 
inuke   % vfrfjDr ftYgkf/kdkjh] xksafn;k 
irk   % vfrfjDr ftYgkf/kdkjh ;kaps dk;kZy;] 
                        ftYgkf/kdkjh dk;kZy;] xksafn;k- 
nqj/ouh  % 07182&220746 
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Chapter . 9 (Manual . 8) 

 
 
 
 
Procedure followed in Decision Making Process   
 
 
 
 
9.1 Procedure followed to take a decision for various matters. (A reference to Secretariat 
Manual and Rule of Business Manual, and other rules/ regulations etc can be made)  
 
 

Sr. No. Details of 
Activity 
(Sequentially) 

Day with in the 
procedure 
duration e.g. 
Day1/ Day16 
etc. 

Authority 
Responsible 
for that activity 

Remarks 

1 Revenue 
/Criminal and 
other 
statutory 
cases 

Registration of 
the case 
Issue of 
summons to 
parties 
Getting reply 
or statement 
Taking 
evidence if 
required 
Fixing for final 
hearing or 
arguments 
Closing for 
orders 
Making order 
and 
communicating 
to the parties 

Reader 
 
Reader 
 
 
SDO 
 
SDO 
 
 
SDO 
 
 
SDO 
 
SDO 
 
Reader 

In case of 
criminal 
cases 
procedure 
has been 
prescribed 
under the 
relevant 
act and 
Highcourt 
Criminal 
Manual, In 
other 
statutory 
cases the 
respective 
act read 
with the 
provisions 
of Civil 
Procedure 
Code 
defines 
the 
procedure 

 
mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk ,dq.k iq“Bs 114 iSdh  iq“B Øa 79 
Information Handbook For The Office Of The Sub Divisional Officer Gondia V I .O Pag 79 Of 114 



 83

 

 
       Information Handbook for the Office of the Sub Divisional Officer Gondia 

       mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 
 

 
 

2 Certificate 
Issue 

Registration of 
application 
scrutiny of the 
case calling for 
additional 
documents/ 
evidence if 
necessary issue 
of certificate to 
concerned 
person. 

Reader 
 
Reader 
 
 
SDO 

Procedure 
has been 
defined by 
the Govt. 
Resolutions 
and 
circulars 
issued from 
time to time

3 Issue of 
permissions/ 
permits/ 
licences  

Registration of 
application, 
scrutiny, calling 
for reports from 
local 
subordinate 
officers, issue of 
proclamation 
disposal/hearing 
on objections if 
any received. 
Decision – 
either to issue 
or reject – 
communicate  

Reader 
 
 
 
 
 
 
 
 
 
 
SDO 
 
 
Reader 

Procedure 
is defined 
under the 
relevant act 
under 
which such 
case is 
registered. 
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Ádj.k &9(esU;qvy&8) 

fofo/k Ádj.kkr fu.kZ; ?ks.;klkBh dk;Ziörh 
 
 
v- dz- izdj.ks dk;Zi)rh izk/khdkjh ”ksjk 
1. jktLo vihy@ 

iqufoZyksdu @ 
QkStnkjh izdj.ks 

• izdj.k iathc) dj.ks-
• laca/khr ikVhZtuk 

uksVhl @ leUl 
dk<.ks- 

• i{kdkjkdMwu ys[kh 
mRrj izkIr dj.ks- 

• dkxti=k djhrk Bso.ks- 
• lquko.khph rkjh[k 

fuf”pr dj.ks- 
• ;qDrhoknk djhrk 

izdj.k Bso.ks- 
• vkns”kkdjhrk Bso.ks- 
• vkns”k dj.ks 
• i{kdkjkauk vkns”k 

dGfo.ks- 
• vkns”k dj.ks 
• i{kdkjkauk vkns”k 

dGfo.ks- 

izLrqdkj 
izLrqdkj 
 
m-fo-vk- 
 
m-fo-vk- 
m-fo-vk- 
 
m-fo-vk- 
m-fo-vk- 
m-fo-vk- 
izLrqrdkj 
 
 
 
 
izLrqrdkj 
 

QkStnkjh 
izdkj.kkckcr 
dk;Zi)rh laca/khr 
dk;nk vkf.k mPp 
U;k;k;kps 
QkStnkjh 
lafgrse/;s fo’kn 
dj.;kr vkyh 
vkgs bZrj 
lfo/kkuhd izdj.kk 
e/;s laca/khr 
dk;nk vkf.k 
fnok.kh izfdz;k 
lafgrse/khy 
rjrqnhuqlkj 
pkyfoys tkrs- 
izdj.kk e/;s 
laca/khr dk;nk 
vkf.k fnok.kh 
izfdz;k lafgrse/khy 
rjrqnhuqlkj 
pkyfoys tkrs- 
 

2. izek.ki=s • vtZ fLodkj:u 
iathc) dj.ks- 

• vtkZph Nku.kh dj.ks- 
  vfrfjDr dkxti=kph 
@ iqjkO;kaph vko;”;drk  
vYgkl ekxfo.ks- 
izek.ki= lacaf/krkauk 
iqjfo.ks- 

izLrqrdkj 
 
izLrqrdkj 
m-fo-vk- 
m-fo-vk- 
 
 
izLrqrdkj 

dk;Zi)rh osGksosGh 
fuxZehr dj.;kr 
vkysY;k “kklu 
fu.kZ;k}kjs Bjoqu 
ns.;kr vkyh vkgs- 
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3. ijokuxh 

ijokuk@ 
yk;lal ns.ks- 

• vtZ fLodkj:u iathc) 
dj.ks- 

• vtkZph Nku.kh- 
• vf/kuLr LFkkuhd 

vf/kdkjh dekZpk&;kapk 
vgoky ekxfo.ks- 

• tkghjukek dk<.ks- 
• vk{ksi vlY;kl 

lquko.kh dj.ks- 
• fudky@ijokuk ns.ks 

ukeatqj dj.ks- 

izLrqrdkj 
 
izLrqrdkj 
m-fo-vk- 
 
 
m-fo-vk- 
m-fo-vk- 
 
m-fo-vk- 
 

dk;Zi)rh 
lac/khr 
dk;|kuqlkj 
Bjoqu ns.;kr 
vkysyh vkgs- 
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9.2  Procedure are documented in the Act/Law/Rules under which the work is done as 
indicated in Chapter – 3 for matters like certificate/ permission procedure is defined by 
Govt. resolutions and Circulars / Notifications copies of which can be made available on 
request 
 
 
 
9-2 izdj.k 3 e/;s ueq/k dsY;kizek.ks T;k dk;nk@ vf/kfu;e o [kkyh dke dj.;kr ;srs- R;k 
e/;s ueqn dsY;k izek.ks fu.kZ; dGfo.;kar ;srs- izek.ki=s@ ijokuk@ yk;lal e/khy fu.kZ; 
dGfo.;kackcn ‘kkldh; vkns”k@ fu.kZ;@ vkns”kkuqlkj dGfo.;kar ;srs- fouarh dsY;kuqlkj 
vkns”kP;k izrh miyC/k d:u ns.;kar ;sr vlrkr- 
 
 
9.3 The arrangements to communicate the decision to the public?  
 
Decision is always communicated in writing by office letter to the concerned party. 
 
 
9-3 izdj.kkrhy vkns”k laca/khrkuk dGfo.;kar lkBhph O;oLFkk- 
 
izR;sd izdj.kkrhy vkns”k laca/khrkauk ys[kh Lo:ikr dGfoG;rk ;sr vlrks- 
 
 
9.4 Who is the final authority that takes the decision?  
 

Sub Divisional Officer, Gondia. 
 

 
9-4 izdj.kkr varhe fu.kZ; ?ks.kkjk vf/kdkjh- 
 mi foHkkxh; vf/kdkjh] xksafn;k- 
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Chapter . 10 (Manual -9) 
 
Directory of Officers and Employee 
 

Sr. 
No. 

Designation Name of the 
officers/ employee 

Cadre 
/Class 

Dt. Of 
Joining 
the 
post 

Contact 
Details 
Ph / 
Fax / 
E-mail 

Gross 
Salary
 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 

 
 
 
 
11 
12 
13 
14 
15 
16 
17 
18 
 
 
19 
20 
21 
22 
23 
24 
25 
26 
27 

Sub Divisional Officer 
Awwal Karkun 
Awwal Karkun 
Awwal Karkun 
Steno 
Jr. Clerk 
Jr. Clerk 
Jr. Clerk 
Peon 
Peon 

Prakash G. Patil 
G.S. Meshram 
 
 
 
B D Bagde 
L M Dekwar 
Sunanda Thavkar 
U O Bhadule 
H F Sahare 
 
 
 
 
V.Y. Bidkar 
A.M. Bairamkar 
Pustkala 
Sharadagat 
R C Katre 
A.R. Chachane 
V.M. Pedam 
D.H. Porchettiwar 
S.R. Bansod 
 
 
R.S. Bramhankar 
N.S. Lilhare 
P.D. Damahe 
R.S.Bodkhe 
B.S. Meshram 
D.F. Haridkhere 
B.S. Date 
V.C. Kolhatkar 
V.M. Banote 

1 
3 AK 
3 AK 
3 AK 
3Steno 
3 JC 
3 JC 
3 JC 
4 Peon 
4 Peon 
 
 
 
 
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
 
 
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
 

15.3.05  20830

Gondia Taluka Talathi 

Gangazari Car 
1 
2 
3 
4 
5 
6 
7 
8 
 
 
 
9 
10 
11 
12 
13 
14 
15 
16 
17 

Akodi 
Dandegaon 
Gangazari 
Dongargaon 
Dawanewada 
Mahalgaon  
Dhapewada 
Bhanpure 
 
DasgaonCer 

Ratnara 
Pandarabodi 
Nawegaon 
Raipure 
Dasgaon 
Nilaj 
Tedawa 
 Kati 
Birsola 
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28 
29 
30 
31 
32 
33 
34 
35 
 
 
36 
37 
38 
39 
40 
41 
42 
43 
44 
 
 
54 
56 
47 
48 
49 
50 
 

 
18 
19 
20 
21 
22 
23 
24 
25 
 
 
26 
27 
28 
29 
30 
31 
32 
33 
34 
 
 
35 
36 
37 
38 
39 
40 

Rawanwadi 
Banather 
Rajegaon 
Garra (Bu) 
Rawanwadi 
Sawari 
Ghiwari 
Nagra 
Chuludh 
 
Gondia Cer 
Kudawa 
Chutiya 
karanja 
Gondia(Bu) 
Gondia (Khu) 
Khamari 
Tanda 
Adashi 
Gudama 
 
Kamtha Cer 
Nawargaon kala 
Asoli 
Khatiya 
Parswada 
Cchipiya 
Kamtha 
 

 
N.B. Dhodekwar 
C.M. Baghele 
Y.D. Gedam 
R.P. Vaidya 
R.D. 
Nandeshwar 
Gyaniram Kore 
……….. 
 
 
P.B. Tiwari 
A.D. Pande 
………… 
M.K. Meshram 
P.C. Sharma 
T.K. Deshmukh 
H.M. Titirmare 
G.S. Bawankar 
B.S. Thakre 
S.F. Kotgaye 
 
B.D. Choudhari 
…………….. 
P.M. Shirsagar 
R S Lilhare 
A.R. Kore 
B.T. Mahule 
 

 
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
 
 
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
 
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
3Talathi
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51 
52 
53 
54 
55 
56 
57 
58 
 
59 
60 
61 
62 
63 
64 
65 
66 
67 
 
68 
69 
70 
71 
72 
73 
74 
75 
76 
 
 
77 
78 
79 
80 
81 
82 
83 

Tirora  Taluka  
 
 
M.H. Dahikar 
S.M. Vakadkar 
B D  choudhary 
S.M. Agrwal 
M.Z. Ganvir 
P.M. Vanjari 
B.M. Bhute 
Hafij Kureshi 
 
S.P.Ueke 
G.D. Meshram 
T.P. Jambhudkar 
M D Meshram 
D.S. Raut 
R.I. Turkar 
B.S. Buddhe 
R B Yadav 
M.T. Domne 
 
T.C. Bagde 
P.T. Mataskolhe 
R.A. Vahane 
Pravin Rokde 
D.B. Bavankar 
S.S. Jambhudkar 
M.V.Mude 
H.S. Nevare 
P.K. Garade 
  
 
S.D. Katre 
A.G.Tekam 
S.D. Dhudare 
R.S.Girepunje 
R.S. Meshram 
Jhanaklal Nandle 
G.B. Nagpure 
 

    

 
1 
2 
3 
4 
5 
6 
7 
8 
 
9 

10 
11 
12 
13 
14 
15 
16 
17 
 

18 
19 
20 
21 
22 
23 
24 
25 
26 

27 
28 
29 
30 
31 
32 
33 

 
Arjuni 
Parsawada 
Boda 
Sejgaon 
 Bagholi 
Khairlanji 
Karti Bu 
Paldongri 

Tirora Cer 
Kachewani 
Mendipure 
 Indora Khu 
Garada 
Khairbodi 
Tirora 
belati Khu 
kawalewada 
Mundipar 

Mundikota Cer 
Dhadari 
Cghogara 
Mundikota 
sarandi 
Gangala 
nawegaon 
Murmadi 
Silli 
Nawezari 
 
Wadegaon Cer 

Kodelohara 
wadegaon 
Lakhegaon 
Bhajepar 
Mendha 
Thanegaon 
Sukadi 
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84 
85 
86 
87 
88 
89 
90 
 
 
91 
92 
93 
94 
95 
96 
96 
 
 
97 
98 
99 
100 
101 
102 
 
 
103 
104 
105 
106 
107 
108 
109 

 
 
 
1 
2 
3 
4 
5 
6 
7 
 
 
8 
9 

10 
11 
12 
13 
15 
 
 
16 
17 
18 
19 
20 
21 
 
 
 
22 
23 
24 
25 
26 
27 
28 

Arjuni/Mor Taluka  
 
 
G.K.Bhendarkar 
H.J. Parihar 
H.R. Khedikar 
D.M. Bramhankar 
R.S. Tambhudkar 
A.S. Meshram 
…………. 
 
………….. 
P.G. Bavankar 
P.B. Nimje 
S.I. Pawar 
…………. 
V.N. Kore 
M.S. Gedam 
 
 
M.B.Raghuvanshi 
S.S. Chachane 
Y.H. Shirsagar 
R.S. Sonvane 
A.P. Nikhare 
D.S. Madavi 
 
 
 
 
K. Vanjari 
N.R. Chouhan 
J.P. Ueke 
P.K. Meshram 
P.S. Kumbhare 
C.G. Jatpele 
N.R. Rangari 
 

    

Nawegaonbandh 
Siregaon 
Cchana 
Bhiwakhidkhi 
Pkndharwani 
Nawegaon bandh 
dewalgaon 
Bharabhati 
Arjuni/Mor Cer 
 
Morgaon              
Arjuni/Mor 
Nimgaon 
Pinoalgaon 
Bondgaon Devi 
Silezari 
Dhabetekadi 
 
Gothangaon 
Wadegaon Ral 
Itkheda 
Mahurkuda 
Khamkurra 
Kormbhitola 
Mahagaon 
 
Mahagaon 
 
Chicholi 
Kesori 
Parstola 
Bharnoli 
Gothangaon 
Dhabe Pawni 
Zashinagar 
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110 
111 
112 
113 
114 
115 
116 
117 
118 
119 
120 
 
 
121 
122 
123 
124 
125 
126 
127 
128 
129 
130 
 

 
 
 
 
1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
 
 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

Goregaon Taluka  
 
 
 
N.B. Varma 
A.G. Dekade 
S.T. Katre 
S.B.Khobragade 
R.D. Narote 
B.K. Katre 
M.B. Sakhare 
A.G. Muneshwar 
B.D. Bhendarkar 
G.B. Choursia 
S.M. Sahare 
 
 
Moh. Abdul Rashid 
M.B. Tumsare 
A.G. Dhamgaye 
Bharat Bisen 
Vijay Sakhare 
K.L. Jambhudkar 
Gourishankar Gathve 
O.G. Lilhare 
G.B. Katre 
L.M. Parate 
 

   

Goregaon Cer 
Saharwani 
Dawa 
Kawalewada 
Borgaon 
Kurahadi 
Hirapure 
Katangi Bu 
Goregaon 
Gankhaira 
Zanziya 
Bhote 
Mohadi cer 
 
Mahasgaon 
Gidhadi 
Mohadi 
Chopa 
Tumasar 
Tedda 
Tili 
Ghumara 
Palewada 

  Mundipar 
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izdj.k & 10 eWU;qvy &9 
vf/kdkjh o deZpkjh ;kaph funsZ”khdk 

 
v-
dza- 

  inuke vf/kdkjh@ deZpkjh 
;kaps ukao 

oxZ l|kP;k 
inkoj 
:tq 
fnukad 

laidZ 
nwj/ouh@ 
QSDl@ 
bZesy 

Gross 
Salary

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
 
 
 
 
 

11 
12 
13 
14 
15 
16 
17 
18 
 
 
 

19 
20 
21 
22 
23 
24 
25 
26 
27 
 

m +fo +v + 
v +dk + 
v +dk 
v +dk 
y/kq Vadys[kd 
d +fy + 
d +fy + 
d +fy 
f‘kikÃ 
f‘kikÃ 

Ádk‘k th ikfVy
th ,l esJke 
fjDr 
fjDr 
fjDr 
ch Mh ckxMs 
,y ,e <sdokj 
lquank Bodj 
;q v¨ Hkknqys 
,Q ,p lgkjs 
 
 
 
 
Ogh +ok; fcMdj 
, +,e +cSjedj 
iqLrdyk ‘kj.kkxr 
vkj lh dVjs 
, +vkj +ppkus 
Ogh +,e +isnke 

Mh. +,p i¨jpsV~Vhokj 
,l +vkj + cUl¨M 
 
 
 
vkj ,l czkEg.kdj 
,u ,l fyYgkjs 
ih Mh nekgs 
vkj ,l c¨M[ks 
ch ,l esJke 
Mh ,Q gfj.k[ksMs 
ch ,l nkrs 
Ogh lh d¨YgVdj 
Ogh ,e cu¨Vs 

1 
3 
3 
3 
3 
3 
3 
4 
4 
 
 
 
 
3 
3 
3 
3 
3 
3 
3 
3 
 
 
3 
3 
3 
3 
3 
3 
3 
3 
3 

 

15-3-05 222160 
222007 

20830 

x¨afn;k rkyqdk 

eaMy vf/kdkjh 
xaxk>jh rykBh lk>k 
ua 

1 
2 
3 
4 
5 
6 
7 
8 

,sd¨Mh 
nkaMsxkao 
xaxk>jh 
M¨axjxkao 
nouhokMk 
egkyxkao 
/kkisokMk 
Hkkuiqj 

eaMy vf/kdkjh nkl 
xkao rykBh lk>k ua 

 
9 

10 
11 
12 
13 
14 
15 
16 
 17 
 

 
jrukjk 
ika<jkc¨Mh 
uosxkao 
jk;iqj 
nklxkao 
fuYkt 
rs<ok 
dkVh 
fcjl¨yk 
 

 
mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk ,dq.k iq“Bs 114 iSdh  iq“B Øa 89 
Information Handbook For The Office Of The Sub Divisional Officer Gondia V I .O Pag 89-Of 114 



 93

 

 
Information Handbook For The Office Of The Sub Divisional Officer Gondia 

mifoHkkxh; vf/kdkjh Xkkasfn;k ;kaps dk;kZy;klkBh ekfgrh iqLrhdk 
 

 
 
 
28 
29 
30 
31 
32 
33 
34 
 
 
 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
 
 
45 
46 
47 

48 
49 
50 

eaMy vf/kdkjh jkou 
okMh rykBh lk>k ua 

 
 
,u ch /k¨Msdokj 
lh ,e  c?ksys 
ok; Mh xsMke 
vkj ih oS/k 
vkj Mh uans‘oj 
X;kuhjke d¨js  
fjDr 
 
 
 
ih ch frokjh 
 , Mh ikaMs 
  fjDr 
 ,e ds esJke 
 ih lh ‘kekZ 
 fV d¢ ns‘keq[k 
 ,p ,e frrhjekjs 
 th ,l ckoudj 
 ch  ,l Bkdjs 
 ,l ,Q d¨Vxk;s 
 
 
ch Mh p©/kjh 
fjdr 
ih ,e {khjlkxj 
vkj ,l fyYgkjs

vkj  d¨js  
ch Vh ekgqys 
 

 
3 
3 
3 
3 
3 
3 
3 
 
 
3 
3 
3 
3 
3 
3 
3 
3 
3 
 
 
3 
3 
3 
3 
3 
3 
 

 

  

18 
19 
20 
21 
22 
23 
24 
 

cukFkj 
jtsxkao 
xjkZ cqt 
jko.kokMh 
lkojh 
f/kokjh 
ukxjk 
 

eaMy vf/kdkjh x¨afn;k  
 rykBh lk>k ua 

25 
26 
27 
28 
29 
30 
31 
32 
33 
34 

pqy¨n 
dqMok 
pqfV;k 
dkjatk 
x¨afn;k cqt 
x¨afn;k [kqnZ 
[kekjh 
rs<k 
vnklh 
xqnek 

eaMy vf/kdkjh dkeBk 
rykBh lk>k ua 

35 
36 
37 
38 
39 
40 
 

uojxkao dyk 
vkl¨yh 
[kkrh;k 
 ijlokMk 
fNih;k 
dkeBk 
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frj¨M~k rkyqdk 
 
 
51 
52 
53 
54 
55 
56 
57 
58 
 
 
59 
60 
61 
62 
63 
64 
65 
66 
67 
 
 
 
68 
69 
70 
71 
72 
73 
74 
75 
76 
 
 
77 
78 
79 
80 
81 
82 
83 

eaMy vf/kdkjh ijlokMk 
 rykBh lk>k ua 

 
 
,e ,p nfgdj 
,l ,e okdGdj 

ch Mh p©/kjh 
,l ,e vXkzokky 
,e >sM x.kohj 
ih ,e oatkjh 
fc ,e Hkqrs 
gQht dqjs‘kh 
 
 
,l ih mÃd¢ 
th Mh esJke 
fV ih tkaHkqGdj 

,e d¢ esJke 
Mh ,l jkÅr 
vkj vk; rqjdj 
ch ,l cq/ns 

vkj ch ;kno 
,e fV <¨e.ks 
 
 
Vh lh ckxMs 
ih fV ejl d¨Ygs 
vkj , okgus 
Áfo.k j¨dMs 
Mh ch ckoudj 
,l ,kl tkaHkqGdj 
,e Ogh eqBs 
,p ,l usokjs 
ih d¢ xjkMs 
 
 
 
,l Mh dVjs 
, th Vsdke 
,l Mh /kqMjs 
vkj ,l fxjsiqats 
vkj ,l esJke 
>udyky t¨‘khjke ukanys 

th ch ukxiqjs 

 
3 
3 
3 
3 
3 
3 
3 
3 
 
 
3 
3 
3 
3 
3 
3 
3 
3 
3 
 
 
3 
3 
3 
3 
3 
3 
3 
3 
3 
 
 
 
3 
3 
3 
3 
3 
3 
3 

  

1 
2 
3 
4 
5 
6 
7 
8 

vtZquh 
ijlokMk 

c¨nk  
lstxkao 
c?k¨yh 
[ksjykath 
dkjrh¼ cq½ 
ikyM¨axjs 

eaMy vf/kdkjh frj¨Mk 
rykBh lk>k ua 

9 
10 
11 
12 
13 
14 
15 
16 
17 
 

d~kpsokuh 
esafMikj 
ÃUn¨jk ¼[kq½ 
xjkMk 
[ksjc¨Mh 
frj¨Mk 
csyrh¼ [kq½ 
doysokMk 
eqfUMikj 

eaMy vf/kdkjh eqafMd¨Vk 
rykBh lk>k ua 

18 
19 
20 
21 
22 
23 
24 
25 

26 

/kkMjh 
?k¨xjk 
eqfUMd¨Vk 
ljUMh 
xaxkyk 
uosxkao 
eqjekMh 
flyh 
uos>jh 

eaMy vf/kdkjh oMsxkao 
rykBh lk>k ua 

27 
28 
29 
30 
31 
32 
33 

d¨Ms y¨gkjk 
oMsxkao 
y[ksxkao 
Hkktsikj 
esUMk 
ckussxkao 
lqdMh 
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vtZquh@e¨j rkyqdk 

 
 
81 
82 
83 
84 
85 
86 
87 
 
 
88 
89 
90 
91 
92 
93 
94 
 
 
95 
96 
97 
98 
99 
100 
 
 
101 
102 
103 
104 
105 
106 
107 

eaMy vf/kdkjh 
uosxkao cka/k rykBh lk>k ua 

 
 

th d¢ HksaMkjdj 
,p ts ifjgkj 
,p vkj [ksMhdj 
fM ,e czkEg.kdj 
vkj ,l rkacqGdj 
, ,l esJke 
fjDr 
 
 
jDr 
ih th ckoudj 
ih ch fuets 
,l vk; iokj 
fjDr 
Ogh ,u 
,e ,l xsMke 
 
 
,e ch j/kqoa‘kh 
Jh/kj lq[knso ppkus 
;qojkt gfjjke {khlkxj 

vkj ,l l¨uokus 
, ih fu[kkjs 
fM ,l eMkoh 
 
 
d¢ oatkjh 
,u vkj p©Ogku 
ts ih mÃd¢ 
iq#“k¨re dq#uth esJke 

ih ,l dqaHkjs 
lh th trisy 
,u vkj jaxkjh 

 
 
3 
3 
3 
3 
3 
3 
3 
 
 
3 
3 
3 
3 
3 
3 
3 
3 
 
 
3 
3 
3 
3 
3 
3 
 
 
3 
3 
3 
3 
3 
3 
3 

   

1 
2 
3 
4 
5 
6 
7 

fljsxkao 
pkUuk 
fHkokf[kMdh 
ika<jok.kh 
uosxkao cka/k 
nsoyxkao 
ckjkHkkVh 

eaMy vf/kdkjh vtZquh@e¨j  
rykBh lk>k ua 

8 
9 
10 
11 
12 
13 
15 

e¨jxkao 
vtZquh 
fuexako 
fiaiGxkao 
c¨aMxkao nsoh 
flys>jh 
/kkcsVsdMh 

eaMy vf/kdkjh  x¨Baxkao 

rykBh lk>k u 

16 
17 
18 
19 
20 
21 

oMsxkao jsYos 
ÃV[ksMk 
ekgwjdwMk 
[kke[kqjkZ 
d¨jaHkhV¨yk 
egkxkao 

eaMy vf/kdkjh  ekgxkao 
rykBh lk>k u 

22 
23 
24 
25 
26 
27 
18 
 
 

fpp¨yh 
d¢‘k¨jh 
ijlV¨yk 
Hkju¨yh 
x¨B.kxkao 
iouh /kkcs 
>kjhuxj 
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x¨jsxkao rkyqdk 
 

 
 
108 
109 
110 
111 
112 
113 
114 
115 
116 
117 
118 
 
 
 
119 
120 
121 
122 
123 
124 
125 
126 
127 
128 

 
 
 
 
 
 

eaMy vf/kdkjh x¨jsxkao 
 rykBh lk>k ua 

 
 
,u ch oekZ 
, th MsdkVs 
,u fV dVjs 
,l ch [k¨czkxMs 
vkj Mh uj¨Vs 
ch d¢ dVjs 
,e ch lk[kjs 
, th equsÜoj 
ch Mh HksaMkjdj 
th ch p©jfl;k 
,l ,ke ‘kgkjs 
 
 
 

e¨gen vCnqy j‘khn 
e¨gUkyky HkVq rqeljs 
, th /kexk;s  
fot; lk[kjs  
 
d¢ ,y tkaHkqGdj 
x¨jh‘kadj 
v¨ th fyYgkjs 
th ch dVjs 
,y ,e ijkrs 
 

 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
 
 
 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
 
 

  

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 

‘kgkjokuh 
MOok 

doysokMk 
c¨jxkao 
dqzzzzzzzYgkMh 
fgjkiqj 
dVaxh cq 
x¨jsxkao 
x.k[kSjk 
>katk 
c¨Vs 

eaMy vf/kdkjh e¨gkMh  
rykBh lk>k ua 
 

12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

Eglxkao 
xh/kkMh 
e¨gkMh 
p¨ik 
rqelj 
rs<k 
frYyh 
?kqejh 

ikysokMk 
eqaMhikj 
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Chapter -1 1 (Manual . 10) 

 
The Monthly Remuneration Received By Each of its Officers 1and Employees, 
Including the System of Compensation as Provided in Regulations  
 
Information is provided in chapter 10  
 
 
 
 
 
 

izdj.k & 11 eWU;qvy &10 
vf/kdkjh o deZpkjh ;kaps osru o HkR;kckcr ekfgrh- 

ekfgrh izdj.k & 10 e/;sp ns.;kar vkyh vkgs- 
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Chapter -12 (Manual . 11) 
 
The Budget Allocated to the authority  
 
(Particulars of all plans, proposed expenditures and reports on disbursement made) 
 
12.1. Information about the details of the budget for different activities under different 
schemes in the given format  
 
Sr 
No 

Budget head 
description  

Grants 
received 
Rupees  

Planned use 
(Give details area 
wise or work wise in 
a separate form) 

If more 
grants 
expected 
then in 
Rs  

Remarks 

1. 
 
2. 
 
3. 
 
4. 
 
5. 
 

2053 093 01 Salary 
 
2053 093 02 T. A. 
 
2053 093 05 O. E. 
 
2053 093 06 P.O.L. 
 
2053 093 02 Labour 
 Total 

9,00,000
 
20,000 
 
40,000 
 
10,000 
 
 
9,70,000

Salary 
 
Travelling Allowance 
 
Office Expenditure 
 
Petrol,Oil,Lubricants
Labour Charges 

 Additional 
grants 
are 
required 
and 
expected 
in POL 
and 
Labour 
Charges 

 
Izkdj.k & 12 eWU;qvy & 11 
mifoHkkxh; vf/kdkjh] xksafn;k ;kaps dk;kZy;klkBh miyC/k vankt i=fd;k rjrqn- 
 
v-
dza- 

Ys[kkf”k’kZ  izkIr 
vuqnku  

dqBY;k ckchlkBh vfrfjDr 
vuqnku 
vko’;drk  

“ksjk- 

1- 
2- 
 
3- 
 
4- 
 
5- 

2053093 01 osru 
2053093 02  
izokl [kpZ 
2053093 05 
dk;kZy;hu [kpZ 
2053093 06 isVª¨y 
o oax.k  
2053093 02 eatqjh 
 
 
,dq.k 

9,00,000
 
20,000 
 
40,000 
 
10,000 
 
      
 
     
9,70,000   

Oskru 

 
izokl [kpZ 
 
dk;kZy;hu [kpZ 
 
isVª¨y o oax.k 
 
 
 
eatqjh 

 isVª¨y o 
oax.k vkf.k 
eatqjh 
;kckchoj 
vfrfjDr 
vuqnkukph 
vko”;drk
vlY;keqGs 
ekx.kh 
dj.;kr 
vkyh vkgs- 
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Chapter - 13 (Manual . 12) 
 
The Manner of Execution of Subsidy Programmes  
 
 
This office is not implementing any subsidy programme therefore information in this 
chapter is not applicable. 
 
 
 
 

izdj.k & 13 eWU;qvy & 12 
forh; vuqnkukP;k ;kstukckcn dk;Zi)rh- 

 
;k dk;kZy;kekQZr v”kk Lo:IP;k ;kstuk jkcfo.;kr ;sr ulY;keqGs ;k izdj.kkph ekfgrh 
laca/khr ukgh- 
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Chapter -14 (Manual -13) 
 
Particulars of Recipients of Concessions, permits or 
Authorization granted by it  
14.1. Please provide the information as per the following format:  
 
Sr. 
No
. 

Name of the licensee  Nature * Licens
e No 

Issue
d on 

Valid 
up to  

General 
Conditions 

Details 
of the 
license*

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 

Baburao Nikode 
Vijay Piprekar 
Sunil mehar 
Dhamendar Bhurle 
Dy.Engi.B&C 
Dy.Engi.B&C 
Smt.Ursilabai Lanjewar 
Jasantrao 
Sherkusav Narevar 
Smt Nemanbai Baghele 
Dy.Engi.B&C 
Seth.Construction Com. 
Suresh Lilhare 
Prabhudayal Dekvar 
Santosh Patle 
Yashvant Katre 
Shabir Khan Pathan 
Dy.Engi.B&C 
Dy.Engi.B&C 
Paresh Ujvane 
Suresh Lilhare 
Dy.Engi.B&C 
Amrutlal Tang 
Dy.Engi.B&C 
Dy.Engi.B&C 
Dhanaram Sarai 
Dashrath Pyarelal 
Virendra Mandavi 
Ashok Itankar 
 

    150 Brass 
150 Brass 
100 Brass 
110 Brass 
1000 Brass
110 Brass 
400 Brass 
500 Brass 
400 Brass 
600 Brass 
200 Brass 
110 Brass 
110 Brass 
110 Brass 
500 Brass 
850 Brass 
150 Brass 
110 Brass 
110 Brass 
1100 Brass
250 Brass 
800 Brass 
120 Brass 
500 Brass 
110 Brass 
400 Brass 
500 Brass 
300 Brass 
110 Brass 
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Sr. 
No
. 

Name of the licensee  Nature * License
No 

Issued 
on 

Valid up 
to  

General 
Conditions 

Details 
of the 
license* 

30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
47 
48 
49 
50 
51 
52 
53 
54 
55 
56 
57 
58 

Keshorao Kolhe 
Dilip Bisen 
Smt. Sonabai Goutam 
Rajendra Kore 
Omprakash Chakravati 
Naresh Nunevar 
Chanas Kambade 
Suresh Lilhare 
Govinda Gadvar 
Nimonirajan Dekvar 
Smt. Urmila Lanjevar 
Dipak Chudhari 
Dy.Engi.B&C 
Dy.Engi.B&C 
Suresh Lilhare 
Dhanraj Ueke 
Dy.Engi. EGS 
Tursiram Thakre 
Shankarlal Chakravati 
Sudhakar Gaydhane 
Radheshyam Tivde 
Paresh Ujvane 
Suresh Motwani 
Smt.Yemanbai Baghele 
 
 
 
 

    110Brass 
150Brass 
500Brass 
400Brass 
300Brass 
110Brass 
150Brass 
110Brass 
400Brass 
500Brass 
300Brass 
110Brass 
150Brass 
110Brass 
400Brass 
500Brass 
300Brass 
110Brass 
150Brass 
400Brass 
500Brass 
300Brass 
110Brass 
150Brass 
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izdj.k & 14 eWU;qvy & 13 
dk;kZy;kekQZr 05@06 o’khZ ns.;kr vkysY;k ijokuk] ijokuxh ckcr ekfgrh 
 
v- 
da- 

Ikjokuk /kkjdkps ukao izdkj* ijokuk 
dzaekd 

fuxZehr 
dsY;kpk 
fnukad 

ijokU;k
ph eqnr 

loZlk/kk
j.k vVh 

Ikjokuk 
ckckn 
ekfgrh 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
31
32 
 

ckcqjko fud¨Ms 
fot; fiijsdj 
lquhy esgj 
/kz~zesUæ Hkqjys 
mifoHkkxh; vf/kdkjh B &C 
mifoHkkxh; vf/kdkjh B &C 
Jherh mlÊykckÃ ykatsokj 
tlrajko 

‘ksjdwlko ukjsokj 

Jherh useuckÃ c/ksys 
mifoHkkxh; vfHk;rak B &C 
lsB dUlVªD‘ku daiuh 
lqjs‘k fyYgkjs 
ÁHkqn;ky <sdokj 

lar¨“k iVys 
;‘koar dVjs 
‘kCchj[kku iBku 
mifoHkkxh; vfHk;rak B &C 
mifoHkkxh; vfHk;rak B &C 
ijs‘k mtaous 
lqjs‘k fyYgkjs 
mifoHkkxh; vfHk;rak B &C 
ve`ryky Vkax 
mifoHkkxh; vf/kdkjh B &C 
mifoHkkxh; vf/kdkjh B &C 
/kukjke ljÃ 
n‘kjFk I;kjsyky 
fojsUæ eMkaoh 
v‘k¨d bVudj 
d¢‘k¨jko d¨Ygs 
fnyhi fclsu 

   
 

  150czkl 

150czkl 

100czkl 

110czkl 

1000czkl 

110czkl 

150czkl 

110czkl 

400czkl 

500czkl 

400czkl 

600czkl 

200czkl 

110czkl 

110czkl 

110czkl 

500czkl 

850czkl 

150czkl 

110czkl 

110czkl 

1100czkl 

250czkl 

800czkl 

120czkl 

500czkl 

110czkl 

400czkl 

500czkl 

300czkl 

110czkl 

150czkl 
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33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
47 
48 
49 
50 
51 
52 
53 
54 
55 
56 
57 
58 
59 
60 
61 
62 
63 
64 
65 
66 
67 
68 
69 
70 
 
 
 

Jherh l¨ukckÃ x©re 

jktsUæ  d¨js 
v¨eÁdk‘k pØorÊ 
ujs‘k uqusokj 
pkukl dkcaGs 
lqjs‘k fyYgkjs 
x¨foUnk xnokj 
ue¨fujtau <sdokj 
Jherh meÊyk ykatsokj 
fnid p©/kjh 
mifoHkkxh; vfHk;rak B &C 
mifoHkkxh; vfHk;rak B &C 
lqjs‘k fyYgkjs 
/kujkt md¢ 
dk;Zdkjh vfHk;rka j¨ g ;¨ 

rqqjlhjke Bkdjs 

‘kadjyky pØorÊ 

lq/kkdj xk;/kus 
jk/ks‘;ke froMs 
ijs‘k mto.ks 
lqjs‘k e¨Vokuh 
Jherh ;seuckÃ c/ksys 
 
 

    500czkl 

400czkl 

500czkl 

300czkl 

110czkl 

150czkl 

110czkl 

400czkl 

500czkl 

300czkl 

110czkl 

150czkl 

110czkl 

400czkl 

500czkl 

300czkl 

110czkl 

150czkl 

400czkl 

500czkl 

300czkl 

110czkl 

150czkl  
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Chapter. 15 (Manual - 14) 
 

Norms set by it for the discharge of its functions 
 

15.1 Please provide the details of the Norms/ Standards set by the department for 
execution of various activities/ programmes.  
 
 
 

Chapter. 15 (Manual - 14) 
 

Norms set by it for the discharge of its functions 
 

15.1 Please provide the details of the Norms/ Standards set by the department for 
execution of various activities/ programmes.  
 

Sr. 
No. 

Function / 
Activity 

Units to be 
covered 

Financial 
Targets in Rs.  

Remarks  

1 
 
 
 
2. 
 
3. 
 
4 
 
5. 
 
 
6. 
 
7. 

Recovery of 
revenue 
 
 
Revenue/ 
Appeal cases 
Certificates 
Issue 
Criminal cases 
 
Tours to villages 
for inspections 
Night Halts 
 
Inspections 
 
1.Talathi daftar 
2. A Audit 
3. RI Daftar 
4.EGS Works 
5.FPS/Kerosene 
6.Video/cable     
Cinema 

 

As per Demand 
and Targets 
Fixed in A, B, C 
statements 
2 cases per 
month disposal 
Within 7 days of 
application 
Within six 
months 
180 days in a 
year 
 
120 days in a 
year 
24 villages 
20 villages 
12 
48 works 
36 licencees 
24 
establishments 

For This year 
target is 5.50 
crores for the 
subdivision 
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izdj.k & 15 eWU;qvy & 14 
dkedktkph fuxMhr Bjoqu ns.;kr vkysys y{;] mf)’V] ekuds 

 
 

v- dza- ckc ekud@y{; fofr; @ y{; “ksjk  

1- Tehuh eglqykph 
olqyh o vihy 
izdj.ks izek.ki=s 
ns.ks QkStnkjh 
izdj.ks nkSjk 
fnol jk=hps 
eqdke rikl.;kar 
1- rykBh n¶rj 
2- v- vkfMV 
3- eaMGvf/kdkjh 
4- jksg;ks dkes 
5- Lo-/kk-nqdku@ 
dsjksflu ijokus 
6- fofM;ks dscy 
flusek 

v c d
izek.ki=s 
efgU;kyk    2 
izdj.ks 
Lkr fnolkr 
lgk efgU;kr 
180 fnol  
120 
24 n¶rj 
20 xkaos 
12 n¶rj 
48 dkes 
36 ijokus 
24 ijokus 

;k o’kkZlkBh 
,adnjhr 550 
dksVh :i;s 
olqyhps y{; 
mifoHkkxklkBh 
Bjoqu ns.;kar 
vkys vkgs- 
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Chapter -16 (Manual -15) 
 
Information available in an electronic form  
 
16.1 Please provide the details of the information related to the various schemes  
which are available in the electronic format. 
 
 
Sr. 
No. 

Type of 
Document 

Sub Topic In which 
electronic 
format it is 

kept 

Mode of 
retrieval 

Person in 
charge 

1 Land 
Records 

Village Form 
7/12 
Village Form 
8-A 

In LMIS 
Software 
Devloped 
By NIC 

Using Client 
Computer 
and printer 
on request 
of applicant 

Database 
Administrator 
of Concerned 
Tahsil Office 

 
 

 
 

izdj.k & 16 eWU;qvy & 15 
lax.kdh; Lo:ikr miyC/k dk;kZy;hu ekfgrh 

 

v-
dza- 

vfHkys[kk 
pk izdkj 

uko dqBY;k 
Lo:ikr 

Ekfgrh 
?ks.;kph i)r 

tckcnkj 
O;fDr 

1- Hkqeh vfHkys[k Xkao uequk 
7@12  
Xkao uequk 8 v 

,u- vk;- lh-
}kjk fodflr 
 l‚¶Vosvj 
e/;s 

vtZnkjkps 
fouarho:u 
Dyka;V 
lax.kd o 
fizaVj oki:u 

Laca/khr rgfly 
dk;kZy;k;k 
MkVkcsl   
v‚MfefuLVªsVj 
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Chapter -17 (Manual -16) 

 
Particulars of the facilities available to citizens for obtaining information 

 
17.1. Means, methods or facilitation available to the public which are adopted by the 
department for dissemination of information.  
 
Office Library      : Facility not available 
Notice Board       : Facility is Available 
Inspection of Records in the Office   : Facility is available 
System of issuing of copies of documents  : Record room is availble 
Printed Manual Available     : Facility available 
Website of the Public Authority    : Not Available 
 
 
 
 

izdj.k & 17 eWU;qvy & 16 
Ukxjhdkauk ekfgrh miyC/k d:u ns.;klkBhP;k lqfo/kk 

 
dk;kZy;hu xzaFkky;     % lqfo/kk miyC/k ukgh 
lqpuk Qyd      % lqfo/kk miyC/kk vkgs 
vfHkys[k fufj{k.k lqfo/kk     % vfHkys[kkxkj e/;s lqfo/kk miyC/k vkgs- 
izekf.kr izrh ns.;kckcr lqfo/kk   % vfHkys[kkxkj e/;s lqfo/kk viyC/k vkgs 
Nkihy ekfgrh iqLrhdk    % r;kj dj.;kr vkyh vkgs- 
osclkbZV      % lqfo/kk miyC/k ukfg- 
- 
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Chapter -18 (Manual -17) 
 
Other Useful Information  
 
18.1 Frequently Asked Questions and their Answers by Public  
 
 FAQ’s Database is being prepared and will be published in the next edition of this 
handbook 
 
18.2 Related to seeking Information  
.  
Form of Application for getting information is available on request at the office. 
Information is made available even on oral request. 
 
Charges Applicable for Inspection, Search and copy of records for records available 
in the office & record room are as follows: 
 

“SCHEDULE” 
 

Inspection Fees for every day 
part thereof 

Sr. Category of  
No. records.  Mumbai      Mumbai        Municipal  A,B,C Class Rural 
       City     Suburban     Corporation Municipalities Area 
               Nagar   

  Panchayate 
(1)    (2)     (3)         (4)      (5)           (6)   (7) 
 
1    Record Pertaining to.. Rs. 50      Rs. 50     Rs. 35      Rs. 30        Rs. 25 
 

“SCHEDULE” 
Serach Fees for every day 

part thereof 
Sr. Category of  
No. records Mumbai Mumbai      Mumbai        Municipal  A,B,C Class Rural 
       City     Suburban     Corporation Municipalities Area 
(1)    (2)     (3)         (4)      (5)           (6)   (7) 
 
1    Record Pertaining to   Rs. 50        …..       …..          …..              ..... 
      City of Mumbai. 
2    Record pertaining to      .….         Rs. 15       Rs. 15         Rs. 15     Rs. 10  
      any area other than  
      city of Mumbai. 
      (a) record of alienated   .….         Rs. 15       Rs. 15         Rs. 15     Rs.   5  
       lands maintented under 
       section 75 of the Code, 
       for every bundl (rumal) 
       Searched. 
       (b) any other record for  
        every year of which  
        Records are searched. 
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“SCHEDULE A” 
For area other than the City of Mumbai 

 
Fees for supply of copies. 

Sr.   Category of  
No.       records  Suburban    Municipal  A,B,C Class Rural 
                         of Mumbai   Corporation Municipalities Area 
               Nagar  
            Panchayats 
(1)               (2)       (3)              (4)          (5)  (6) 
1    (a) Every certified copy of serial        Rs. 15        Rs. 10        Rs. 10  Rs. 5 
 number or entry in the record of 
 rights register of mutations and 
 from the registers, accounts and 
 records other than maps maintained 
 by Talathi under sub-section (4) of 
 section 14 of the Code. 
(b) Every certified copy of the whole        Rs. 15        Rs. 10        Rs. 10  Rs. 5 
 Of the combined Form V. F. VII-XII. 
(2) Every certified copy of an entry in        Rs. 20        Rs. 15        Rs. 10  Rs. 5 

the register of property maintained     
by a Survey Officer under Sec. 128. 

(3) (i) Every Certified copy of the copy    …..          …..        Rs. 10  Rs. 5 
of the tabular annewari statement 
of a village with the annewari decision …..          …..        Rs. 10  Rs. 5 
(ii) Every certified copy of the decision 
of the Collector or Tahsildar not  
embodied in the statement of annewari 
or of the opinion of the village committee 
as to the anna valuation. 

(4) Every certified extract from register of   …..  …..        Re. 1 for every rupee 
     Alientation establishment or recognized               of the amount of      
     Under the provisions of any law for the                alienated revenue 
     Time being in force.                  Subject to the  

 Minimum of Rs. 6 and maximum of Rs. 
45 

(5) Every certified copy of map or plan Rs. 15 for every survey  Rs.5 for every survey 
     of a survey number or a sub- number of sub-division  number or sub division 
     division of a survey number of any of a survey number  of a survey number 
     (uncoloured) map or plan of any subject to the maximum  subject to the      
     Immovable property referred  of Rs. 25    maximum of Rs. 10 
(6) Every certified copy of a map of Rs. 25        Rs. 20        Rs. 10  Rs. 5 
     a survey number or of a sub- 
     division of a survey number or 
     any ordinary (uncoloured) map 
     of plan of any immovable property 
     prepared in accordance with the 
     survey made under section 79 of 
     the Code. 
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(1)               (2)           (3)             (4)          (5)  (6) 
 
(7) Every certified copy of a map or Rs. 50        Rs. 25        Rs. 15  Rs. 5 
     plan of a non-agricultural survey 
     number or a sub-division of such 
     uurvey number or of an extract 
     of city survey map (prescribed) 
     under section 128 of the Code. 
 
    
8     For showing the scaled off perimeter     Rs. 30        Rs. 20        Rs. 15     Rs. 10 
       measurements on any certified copy 
       of the map of a survey number or 
       sub-division of a survey number 
       prepared under items 5, 6 and 7. 
   (i) if applied for at the time of  
       measurement of the survey number 
       or sub-division of a survey number. 
  (ii) if applied at any time thereafter.      Rs. 30        Rs. 20        Rs. 15     Rs. 10 
 
9 Every certified copy of a map or plan Rs. 20 but     Rs. 15 but    Rs. 12 but   Rs. but 
   or of any portion of a map or a plan    such fee    such fee      such fee     such fee  
   not falling under items 5, 6 and 7.        not   not       not  not 
     Exceeding    exceeding    exceeding exceeding 
     Rs. 150         Rs. 80    Rs. 60       Rs. 50 
10 For every certified copy of records 
     not falling under items 1 to 9. 
     (i) for every sheet of paper 30x21 Rs. 25          Rs. 15     Rs. 10       Rs. 5 
     CMs. in dimensions, handwritten 
     Or type with doule spacing. 
     (ii) if such record be in tabular          Rs. 50          Rs. 30     Rs. 20       Rs. 10 
      Form. 
11 For every true copy of a certified   as per time As per time As per time As per time 
     Copy.          10 above    10 above     10 above      10 above 
12 For every authenticated  
      Translation or orders and the 
      Reasons therefore and of exhibits 
      in formal or surmmary enquiries 
      Under the Code- 
     (i) for the first 100 words or  Rs. 20          Rs. 15     Rs. 10       Rs. 5  
     Fraction or 100 words. 
     (ii) for every subsequent 100  Rs. 15          Rs. 10     Rs. 5         Rs. 5 
      Words or fraction of 100 words. 
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izdj.k 18 eWU;qvy 17 

 
 

bZrj mi;qDr ekfgrh 
ekfgrh feG.;klkBh djko;kP;k vtkZpk uequk dk;kZy;kr fouarho:u miyC/k d:u ns.;kr ;sks- 
rlsp rksaMh fouarho:ugh ekfgrh ns.;kr ;srs- dk;kZy;hu vkfHkys[kkxkjkrqu ekfgrh ?ks.;klkBh 
[kkyhyek.ks ‘kqYd vkdkj.;kr ;srs- 

vuqlwph 
 

v-dz lsospk izdkj fujh{k.kkph Qh] izR;sd fnolkyk fdaok R;kP;k Hkkxkyk 
                                             vkdMs :i;kr 

  eqacbZ 
‘kgj 

eqacbZ miuxj 
{ks=krhy 
vfHkys[kk 
dfjrk 

moZfjr egkuxj 
ikfydk 

{ks=kdfjrk 

v]c]d oxZ 
uxj 

ikfydk 
uxjiapk;r 

xzfe.k 
{ks=klkBh 

 

1- ------P;k’kh lacaf/kr 
fHkys[k 

50 50 35 30 25 

 
vuqlwph 

 
v-dz lsospk izdkj ‘kks/k ?ks.;k[h Qh] izR;sd fnolkyk fdaok R;kP;k Hkkxkyk 

                                             vkdMs :i;kr 

  eqacbZ 
‘kgj 

eqacbZ miuxj 
{ks=krhy 
vfHkys[kk 
dfjrk 

moZfjr egkuxj 
ikfydk 

{ks=kdfjrk 

v]c]d oxZ 
uxj 

ikfydk 
uxjiapk;r 

xzkfe.k 
{ks=klkBh 

 

1- 
 
2- 

eqacbZ ‘kgjk’kh 
lacaf/kr vfHkys[k 
eqacbZ ‘kgjk 
O;frfjDr brj 
dks.kR;kgh {ks=k’kh 
laca/kh vfHkys[k- 
v- vU; ladzehr 
tehuhP;k eglqy 
 

50  

 
 
 
 
 

15 
 
 
 
 

 

 
 
 
 
 

15 
 
 

 

 
 
 
 
 

15 
 
 

 

 
 
 
 
 

10 
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 vf/kfu;rkP;k 
dye 75 vUos; 
Bsoysys vfHkys[k 
‘kks/kysY;k izR;sd 
xB;klkBh 

c- T;k o”khZps 
vfHkys[k ‘kks/k.;kar 
vkys v’kk izR;sd 
o”kkZlkBhps brj 
dks.krsgh vfHkys[k 

 15 15 15 10 

 
vuqlwph v 

eqacbZ O;fDrfjDr brj {ks=klkBh 
 
 

v-dz lsospk izdkj Izkrh iqjoBk dj.;kph Qh vkdMs :i;kr

 
 
 
 
 
1 

 
 
 
 
 
2 

eqacbZ miuxj 
{ks=krhy 
vfHkys[k 
dfjrk 

 
3

moZfjr 
egkuxj 
ikfydk 

{ks=kdfjrk 
 
4

v]c]d oxZ 
uxj 
ikfydk 
uxjiapk;r 
 
5

xzfe.k 
{ks=klkBh 

 
 
 
 

6 

1 
 
 
 
 
 
 
 
2 
 
 
 

d- vf/kdkj vfHkys[kkrhy 
WsjkWjkP;k uksaxoghrhy v-dza- 
P;k fdaok uksvhP;k vkf.k 
eglqy vf/kfu;ekP;k dye 
14 QksV dye 4 vUos; 
rykB;kdMwu Bso.;kar 
vkysY;k udk’kk O;frfjDr 
uksxaoghrhy izR;sd izekf.kr 
izrhl- 

([k-) xkao uewuk 7 rs 12 
;k laiw.kZ ,df=r ueqU;kP;k 
izE;sd izekf.kr izrhl- 

 

15
 
 
 
 
 
 
 
 
 
 

20 

10
 
 
 
 
 
 
 
 
 
 

15 

10 
 
 
 
 
 
 
 
 
 
 

10 

5
 
 
 
 
 
 
 
 
 
 
5 
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3 
 
 
 
 
 
 
 
 
 
4 

 
 
 
 
 
 
 
 
 
 
 
 
 
5 

 
 
 
 
 
 
 
 
 
 
 
 

dye 128 vUos; Hkqekiu 
vf/kdk ;kus BsoysY;k 
ekyerk uksanoghrhy 
uksanhP;k izR;sd izekf.kr 
izrhl- ,d ,[kknk xkokP;k 
dks”Vdokj vkusokjh 
fu.kZ;klg fooj.ki=kl 
izR;sd izekf.kr izrhl] R;kr 
fnysY;k vkusokjhP;k 
  

(nksu )vkusokjhP;k 
fooj.ku=kkr lekfo”V u 
dsysY;k ftYgkf/kdk;kaP;k 
fdaok rgflynkjkP;k 
fu.kZ;kP;k fdaok vkusokjh 
vkdkj.khr laca/khrhy xzke 
lehrhP;k vfHkizk;kP;k 
izR;sd izekf.kr izrhl- 
R;kosGh veykr vlysY;k 
dks.kR;kgh fo/khP;k 
mica/kkUo;s BsoysY;k fdaok 
ekU;rk fnysY;k nqekyk 
tehuhP;k uksan.kh 
iqLrdkrhy izR;sd izekf.kr 
mrk&;kl- 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

dehr deh :- 
15@& vf/ku 
izR;sd Jkqekiu 
dzaekadkl fdaok 
Hkqekiu 
dzaekdkP;k o 
iksV foHkkxkl 
o tkLrhr 
tkLr :- 25 
P;k vf/ku- 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

dehr deh  
:- 15@&  
vf/ku- 
dehr deh :- 
15@& vf/ku 
izR;sd Jkqekiu 
dzaekadkl fdaok 
Hkqekiu 
dzaekdkP;k o 
iksV foHkkxkl 
o tkLrhr 
tkLr :- 25 
P;k vf/ku 

 

 
 
 
 
 
 
 
 
 

dehr deh 
:-6 o 
tkLrhr 
tkLr :- 
45 ;k 
jdesl 
v/khu jkgwu 
nqekyk 
eglqykP;k 
izR;sd 
:i;kl 1 
:i;k 
 
dehr deh 
:- 5 vf/ku 
izR;sd 
Jkqekiu 
dzaekadkl 
fdaok 
Hkqekiu 
dzaekdkP;k 
o iksV 
foHkkxkl o 
tkLrhr 
tkLr  
:- 10 P;k 
vf/ku- 
 

 

 
 
 
 
 
 
 
 

dehr deh 
:-6 o 
tkLrhr 
tkLr :- 45 
;k jdesl 
v/khu jkgwu 
nqekyk 
eglqykP;k 
izR;sd 
:i;kl 1 
:i;k 

 
 
dehr deh 
:- 5 vf/ku 
izR;sd 
Jkqekiu 
dzaekadkl 
fdaok Hkqekiu 
dzaekdkP;k o 
iksV 
foHkkxkl o 
tkLrhr 
tkLr :- 10 
P;k vf/ku- 
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6 

 
 
 
 
 
 
 
 
 
 
7 

 
 
8 
 
 
 
 
 
 
 
 
 
 
 
9 
 
 
 
 
 
 
 
 
 
 

eglqy vf/kfu;ekP;k dye 
153 [kaM v vUos; r;kj 
dsysY;k dks.kR;kgh Hkqekiu 
dzaekdkP;k fdaok Hkqekiu 
dzekadkP;k iksV foHkkxkP;k 
udk’kkP;k fdaok 
vkjk[k<;kP;k fdaok 

dks.kR;kgh (u jaxfoysY;k) 
udk’kkP;k fdaok 
vkjk[kM;kP;k izR;sd 
izekf.kr izrhl- 

 
 

eglqy vf/kfu;ekP;k dye 
79 vUos; r;kj dsysY;k 
dks.kR;kgh Hkqekiu 
dzaekdkP;k fdaok Hkqekiu 
dzekadkP;k iksV foHkkx 
udk’kkP;k fdaok 
vkjk[kaM;kP;k fdaok 
dks.kR;kgh LFkkoj 
ekyeRrsP;k dks.kR;kgh 

lkekU; (u jaxfoysY;k) 
udk’kkP;k fdaok 
vkjk[kaM;kP;k izR;sd 
izekf.kr izrhl- 

 
eglqy vf/kfu;ekP;k dye 
128 [kkyhy foghr 
vd`”khd Hkqekiu dzekadkP;k 
fdaok Hkqekiu dzaekdkP;k 
iksV foHkkx udk’kkP;k 
fdaok vkjk[kaM;kP;k fdaok 
‘kgj Hkqekiu udk’kkP;k 
mrk;kP;k izR;sd izekf.kr 
izrhl- 

 

25
 
 
 
 
 
 
 
 
 
 
 

50 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

30 
 
 
 
 

50 

20
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

25 

10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

15 

5
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5 
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10 
 
 
 

11 
 
 
 

12 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ckc dzekad 5]6]7 vUos; 
r;kj- dsysY;k Hkqekiu 
dzekadkP;k fdaok Hkqekiu 
dzaekadkP;k iksV foHkkxkP;k 
ud’kkP;k dks.kR;kgh 
izekf.kr izrhoj ifjehrh; 
eki n’kZfo.;kdfjrk 

 
,d Hkqekiu dzekadkP;k 
fdaok Hkqekiu dzekadkP;k 
iksV foHkkxkP;k ekst.khP;k 
osGh vtZ dj.;kar vkY;kl
nksu R;kuarj dks.kR;kghosGh 
vtZ dj.;kar vkY;kl- 
Ckc 5]6 o 7 ;k [kkyh u 
;s.kk- ;k Udk’kkP;k fdaok 
vkjk[kaM;kP;k dks.kR;kgh 
HkkxkP;k izR;sd izekf.kr 
izrhl- Ckc dzekad 1 rs 10 
[kkyh u ;s.kk&;k
vfHkys[kkaP;k izR;sd 
izekf.kr izrhl- ,d gkrh 
fygysY;k fdaok nksu 
vkdGhps varj lksMwu 
Vadfy [khr dsysY;k 30 
21 ls-eh- vkdkjkP;k izR;sd 
dkxnkl- Nksu vlk 
vfHkys[k dks”VdkP;k izR;sd 
vlY;kl- vkns’kkP;k o 
R;klkBhP;k dkj.kP;k  
Eglqy vf/kfu;ek[kkyh 
fjrlj fdaok laf{kr 
pkSd’khP;k izR;sd  
vfHkizekf.k Hkk”kkarjkl ,d 
ifgY;k 100 ‘kCnkauk fdaok 
100 ‘kCnkal Hkkxkl Nksu 
uarjP;k izR;sd 100 ‘kCnkauk 
fadaok 100 ‘kCnkaP;k Hkkxkl 

# 20 ijarw # 
150 is{kk 
tkLr ukgh 

 
25 
 

50 
 

   ckc Øekad 
10 Áek.ks 

 
20 
 

15 

20
 

30 
# 15 ijarw # 
80 is{kk tkLr 
ukgh 

15 
 
 

30 
ckc Øekad 
10 Áek.ks 

 
 

15 
 

10 

15 
 

20 
 

# 15 ijarw 
# 80 is{kk 
tkLr ukgh 
 
 
10 
 
 
20 
ckc Øekad 
10 Áek.ks 

 
 
10 
 
5 

10
 

10 
 

# 15 ijarw 
# 80 is{kk 
tkLr ukgh 
 
 
5 
 
 
10 
ckc Øekad 
10 Áek.ks 

 
 
5 
 
5 
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Right of the Citizen in case of denial of information and procedure to appeal  
 
In case of denial of information the citizen is requested to contact to departmental 
appeallate authority of the concerned officer or employee as indicated in the chapter 8 of 
this handbook. After the citizen contacts the appellate authority procedure of appeal and 
prescribed format will be made available to him by the appellate authority. 
 
 
 
ekfgrh ukdkj.;kr vkY;kl ukxjhdkaps gDd o vfiy dj.;kph dk;Zi)rh 
 
       vki.kkl ekfgrh ns.;kps ukskj.;kr vkY;kl rkRdkG lacf/kr vf/kdkjh deZpkjh ;kaP;k 
foHkkxh; vfiy izkf/kdkjh izdj.k 8 e/;s n’kZfoY;kizek.ks ;kaps’kh laidZ lk/kok- vihy tkZpk uequk o 
vihy dk;Zi)rh lac/khr vihy izkf/kdkjh ;kapsekQZr iqjfo.;kr ;sbZy- 
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18.4 With relation to collection of tax by Public Authority  
 
 
Name and description of tax : This office is related with the    recovery of Land 

Revenue 
.  
Purpose of tax collection : As a source of revenue for Government 
.  
Procedure and criteria for determination of tax rates 
 

: The due date for payment of Land Revenue is 15th of 
January Every year. The Land Revenue has been fixed 
at the time of settlement and is subject to change only 
on next settlement or change of land use. 

 
 
18-4 ‘kklfd; laLFksekQZr dj bZ- olqyhckcr 
 

ckc    % ;k dk;kZy;kekQZr tehu eglqykph olqyh                     
dj.;kr ;srs 
mn~ns’k    % ‘kkluklkBh eglqy izkIr dj.ks-  
 

    dk;Zi)rh      % tehu eglqykps nj tekcanh d:u Bjfo.;kr vkysy vkgsr 
                                                   + gs nj iqUgk uO;kus tekcanh g¨Ãi;Zr dk;e jkgrkr tehuhP;k 

                                  okijkr cny >kY;klgh tehu eglqy nj cnyrks- tehu eglqy 

                                 nj o“kkZP;k15 tkusokjhyk  ns; g¨rs . 
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